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QUYET DINH
Vd viQc ban hirnh Quy tlinh chrfrc nlng, nhiQm vg vir quydn h4n

cria cic tlon vi thuQc Trudng D4i hgc Cdng nghQ Kf thu{t TP. HO Chi Minh

HrTU TRrIor\G rRrIoNG DAr HQC C6NC NGHE rcf urudr rP. HO CHi MrfrH

Cdn cu Luqt Gido duc dqi hpc sii 125/2025/QH 15;

Cdn cu Nghi dinh tii g I TZOZO/\'\O-CP ngdy 30 thdng 3 ndm 2026 cua Chinh phu quy dlnh

chi ti€t vd biQn phdp t6 chtbc, huong ddn thi hdnh mlt tii diiu cita Lust Gido duc dqi hoc;

Cdn c{r Quydt dinh s6 2509/gD-TTg ngdy 26 thdng t2 ndm 2025 cua Thfi tu6ng Chinh

phri vi vi€c diii ftn Tnrdng Dqi hoc Su phqm K! thuQt TP. H6 Chi Minh thdnh Truong Dsi
hec COng nghQ K! thuqt fP. HO Chi Minh;

Cdn ctr NShi quy€t sA t tttttg-HDT ngdy 08 thdng 0l ndm 2021 cila H\i dins trudng

ban hdnh Quy ch€ tii chuc hoqt d\ng ctia Trudng Dqi h7c Str phqm Ki thuQt Thdnh pnA UA

Chi Minh; NShi quy€t sii I tA\N}-HDT ngdy 27 thdng 0l ndm 2023; NShi quyih sA t SOtNg-

HDT ngdy t4 thdng 10 ndm 2023 vd NShi qry& sA lAZLN}-HDT ngdy 28 thdng 9 ndm 2024

ct)a H|i ding trudng vi vi€c ph€ duyQt sua ddi, b6 sung m\t s6 diiu cfia Quy chi! T6 chuc

hoqt dQng Trttdng Dqi hec Su phqm K! thuQt Thdnh phii UA CW Utnh; NShi quy€t sii Z I Ztw}-
HDT ngdy l8/12/2024 crta H\i ding trudng vi vi€c sua d6i, b6 sung Quy ch€ t6 chuc hoqt

d\ng cila Trudng Dqi hqc Su phqm K! thuQt Thdnh phA nA Chi Minh;

Cdn cu QuyA dinh sd 1465/)D-BGDDT ngdy 02 thdng 6 ndm 2026 cila BQ Gido dq,rc vd

Ddo tso vi vi€c bii nhi€m HiQu truong Trudng Dqi hpc C6ng nghQ K! thuqt fP. Hi Ch{ Minh;

Theo d€ nghi cila Truhng phdng T6 ch*c - Nhdn sw.

QUYET D[NH:

Didu 1. Ban hirnh kdm theo Quyi5t dinh ndy Quy ilinh chfc ndng, nhi0m vu va quy6n

h4n cria c6c don v! thuQc Truong Dai hoc C6ng nghQ K! thu4t TP. HO Chi Minh.

Di6u 2. Quytit dinh ndy c6 hiQu lgc kC tt ngdy ky vd thay th6 c6c quy dlnh tru6c ddy cira

Trudng vC chric nlng, nhiQm vq vir quy€n hpn cta c5c don vi thuQc Trudng.

Di6u 3. HiQu tru&ng,

vi6n chric, ngudi lao dQng

Noi nhQn:
- Ding iry (dC b6o c5o);
- Ban Gi6m hiQu (dC bi6t);

c6c Ph6 Hipu truOng, Tru&ng c6c

c6 li6n quan chiu tr6ch nhiQm thi

- Nhu Di6u 3 (d6 thuc hiOn);
- Luu: VT, TCNS.

CQNG nda xA ugr cHU NGHIA VrET NAM

DQc l6p - TU do - H4nh phfc

LG HiSu Giang



s0 ctAo DUC vA DAo rAo
rntlor.lc DAr Hec cONc NGHE r[ uru4r

ruANn PHo Ho cni uns

ceNG ud.l xA ngI cuu Ncni,q. vIET NAM

DQc lflp - Tg do - H4nh phtic

QUY DINH
nIng, nhi$m vg vir quydn h4n

cua D4i hgc Cdng nghg Kf thuft TP. ffO Cni Minh
(Ban 2266/QD-DHCNKT ngdy 2 j thgng 6 ndm 2026 cila

hec C6ng nghQ Ki thuqt TP. H6 Chi Minh)Dqi

Didu 1. Ph4m vi tlidu chinh vn tliii tuflrg rip dgng

Quy tlinh ndy quy dinh chtc ning, nhiQm vq vh quy6n hqn cira c6c don vi thuQc Trucrng

Dqi hgc Cdng nghQ K! thuflt TP. Hd Chf Minh (sau ddy goi t6t ld Trudng), bao giim c6c

phdng, khoa, vi€n, trung tdm, ban vd c6c dcrn vitucrng ducrng (sau ddy ggi chung ld tlon vi).

Didu 2. Nguy6n tic xic dinh chrfrc niing, nhiQm vg, quy6n h4n cria cfc don vi

1. 86o it6m k6 thira c6c quy dinh vti chric ndng, nhiQm vq, quydn h4n cta c6c don vl <16

dugc thgc hiQn 6n dinh, hiQu qui vh phtr hqp vdi thuc ti6n.

2. M6i linh vgc cdng viQc chi giao mQt dcrn vi ldm ilAu mOi chri tri, chlu tr5ch nhiQm theo

d6i, tham muu vd tO chric thUc hien. Trucrng hqp mQt c6ng viQc li€n quan d6n nhiQm vg cria

nhi6u don vi thi giao don vi c6 chric ndng, nhigm vg gin vdi llnh vuc chuy6n m6n nhi6u nh6t

ldm ddu m6i chfi tri. Trudng hqp c6 y kitin kh6c nhau v€ viQc xric dinh dcrrl vi chri tri thi Hi$u
tru&ng xem xdt, quytit <l!nh.

3. Chc don vl c6 trdch nhiEm cht dQng tham muu, girip Ban Gi6m hiQu trong viQc thi6t
lpp, duy tri vd ph5t trirSn quan hQ c6ng t6c v6i c6c bQ, ngdnh, dia phucrng vd c6c co quan, t6
chfc, c6 nhdn trong pham vi chric n6ng, nhiQm vq dugc giao.

Didu 3. Chfc nlng, nhiQm vg vir quydn h4n cfra cfc don vithuQc Trudng

Chtic n[ng, nhiQm vu vd quy6n h4n cria c6c dcvn vi thuQc Trudng dugc quy dinh cU th6

tqi cilc Phu luc ban hdnh kdm theo Quy dinh ndy.

Didu 4. HiQu lgc thi hirnh

1. Quy dinh ndy g6m 05 Di€u vi 28 Phr,r luc, c6 hi0u lUc thi henh te tt ngdy kli; <t6ng

thcri thay th6 c5c quy dinh trudc ddy cria Trudng vC chric ndng, nhiQm vu vi quyen h4n cira

ciic don vi thuQc Trudng.

2. Trulng hqp c6c v6n b6n quy ph4m phSp luat vh c5c quy dinh d6n chi6u tai Quy dinh
niy dugc sira d6i, b6 sung hopc thay thti thi thUc hien theo c5c vdn b6n mdi tucrng fng.

Di6u 5. Trfch nhiQm thgc hiQn

l. Ban Gi6m hiQu vd c6c dcrn vi thuQc Trudng c6 tr6ch nhiQm t6 chfc trir5n khai, thyc
hiQn Quy dlnh niy.

2. Trong qu6 trinh thpc hiQn, ni5u phdt sinh kh6 kh6n, vudng mic ho4c c6 nQi dung chua
pht hqp, c6c dcrn v!, c6 nhdn kip thdi ph6n 6nh v€ phdng T6 chfc - Nhdn sg <16 t6ng hqp, b6o

c6o Hiqu tru&ng xem x6t, quy6t dfnh./

so

rnrjbua
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s0 ctAo DUC vA DAo rAo
rRrIoNG DAI HQC cONc NGIil.0 rcf nru4r

rnANn rno uO cHi vrrNH

CONG HOA XA HOI CTTU NGHIA VI['T NAMaa

DQc lfp - Ts do - H4nh phfc

(Ban

DANH SACU CAC PHU LUC
dinh sii 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 cita

Dsi hoc C6ng nghQ K! thuqt TP HA chi Minh)
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TrangNQi dung*

t

Phg lgc

04Php lpc 1 Chric n6ng, nhiQm vg vd quydn h4n cira c6c Khoa, ViQn ddo tpo

07PhrJ lgc 2 Chric ning, nhiem vg vh quyAn h4n cira Khoa Ddo t4o ti6n ti6n

10Phq luc 3 Chfc n6ng, nhiQm vq vd quytin h4n cia Trung tdm Gi6o duc th6 ch6t

t2Phg lpc 4
Chfc n[ng, nhiQm W va quydn h4n cua Trung t6m Girio dr,rc QuOc phdng

vd An ninh

t4Chric ning, nhiQm vu vd quydn h4n cria Ban An ninh trft tgPhu lUc 5

t6Chric n6ng, nhiQm vu vd quyCn hpn cira Ban Qu6n ly ki tric x6Phu luc 6

18Phg lpc 7 Chtc ning, nhiem vg vh quy0n h4n cira Phdng C6ng t6c sinh vi6n

2tPhu lqc 8 Chric ning, nhiQm vp vh quy6n h4n cira Phdng Ddo t4o

24Php lpc 9 Chfc n[ng, nhiQm vq vi quytin han cira Phong Henh chinh - T6ng hqp

27PhU luc 10
Chric ndng, nhiQm vq vd quyAn han cta Phdng Kh6o thi vd Dim b6o

ch6t luqng

29Phr,r lpc I I Chfc ndng, nhiem vu vi qryen hqn cria Phong K6 hoach - Thi chinh

31Chric n6ng, nhiQm vp vh quy6n h4n ctia Phdng Khoa hqc C6ng nghQPhr,l h,lc 12

aaJJChric nIng, nhiQm vu va quydn h4n cua Phdng QuAn ly <lAu tu xay dUng

vd D6u thAu
Phu luc 13

35Phglgc 14 Chric n5ng, nhiQm vu vd quy6n hqn cria Phdng Quan he Qu6c tti

37Chric n[ng, nhiQm vu vit quy6n han cta Phdng Quan hQ Doanh nghiQpPhU luc 15

39Chtic ning, nhigm vU vil quy6n hpn cira Phdng Quin trithuong hi6u vd

Truy€n th6ng
Phu luc 16

4lChric ndng, nhiQm vu vit quy6n han cira Phdng Qu6n tri co so vQt ch6tPhu luc 17

44Chric nlng, nhiQm vu vi quy€n han cta Phdng T6 chric - Nhdn sgPhu luc 18

46Phu lqc 19 Chuc ndng, nhiQm vg vi quydn h4n cira Tr4m Y ti5

48Phr,l lpc 20
Chfc n[ng, nhiQm vu vd quy6n han ctia Tpp chi Khoa hqc Gi6o duc

K! thuat

titlt



J

Phq lgc NQi dung Trang

Php lpc 2l Chric n[ng, nhiQm vp v]r quy€n hpn cria Trung t6m c6ng nghQ

pnan mem
50

Phu lpc 22
Chfc ndng, nhiQm vq vir quyAn hpn cria Trung t6m hgc liQu vd
hpy hgc s6

52

PhU lpc 23
Chtic ndng, nhiQm W ve quy€n h4n ctra Trung t6m s6ng tao khoi nghiQp

t.
vh chuy€n giao c6ng nghQ

54

Phu luc 24 Chric ning, nhiQm vp vir q.ry6n h4n ctia Trung t6m th6ng tin - m6y tinh 56

Phu lqc 25 Chtic ndng, nhiqm vu vd qrydn hqn cria ViQn Ddo t4o qudc t6 58

Phu luc 26 Chric ndng, nhiQm vu vd qrydn h4n cria ViQn Sau dpi hgc 60

Phr,r lqc 27 Chfc n[ng, nhiQm vu vd quydn h4n cira VIn phdng D6ng iry 62

Phu luc 28
Chfc ndng, nhiQm vu vd quytin han cria Ph6n hiQu Trulng Dai hqc

C6ng nghQ K! thuflt TP. HO Chi Minh tai Binh Phudc
64
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e0 ctAo DUC vA DAo rAo
rRr.IoNG DAI Hec cONc NGHE rY rHudr

urANn PHo no cHi MINH

ceNG Hd.q, xA ngt cuu NcHia vIET NAM

EQc lflp - Tg do - H4nh phtic

PHU LVC 1

vA QUYEN HAN CUA CAC KHOA, VIEN DAO T4O'
(Ban dinh sd 2266/QD-DHCNKT ngdy 23 thang 6 ndm 2026 cfia

Dqi hpc C6ng nghQ K! thuqt TP. Hi Chi Minh)

I. Vi tri vir chfc ning

Khoa/ViQn ddo t4o ld dm vi chuy6n m6n thuQc Trucrng (sau ddy ggi chung ld Khoa),

chlu sg quin ly trpc ti6p cria Ban Girim hiQu; c6 chric ndng t6 chric thpc hiQn ho4t dQng ddo

tpo, nghiCn cfu khoa hoc, chuy6n giao c6ng nghQ, phpc vq cQng ddng vh c6c ho4t dQng kh6c

pht hqp vdi quy dinh c0a ph6p luflt, Quy ch6 t6 chr?c vir hopt dQng cira Trulng vh phdn c6ng

cria Ban Gi6m hiOu.

II. NhiQm vg vir quydn h4n

1. Cdng thc t6 chfc, qufln lf vi6n chfc, ngutri lao tlQng vir phft tri6n dQi ngu

- Quin ly vi0n chric (VC), ngudi lao dQng (NLD) thuQc Khoa theo ph6n cdng, phdn c6p

cira Trulng.

- Ph6n c6ng nhiQm vU gi6ng dpy, nghiCn ctiu khoa hgc, c6c nhiQm vu chuy6n m6n vA

c6c nhiQm vp kh6c OOi vOi nhd gi6o thuQc Khoa theo quy tlinh.

- PhOi hqp vdi Phdng TO chtic - Nh0n sg trong c6ng t6c tuyi5n dgng, tim ki6m nh6n tdi,

bO tri, sri dpng vh ph6t tri6n ilQi ngfi giAng vi6n pht hqp v6i chitin lugc ph6t tri6n cria Khoa

vd cria Truong.

- Cht tlOng xdy dpg hoflc ph6i hqp tO chfc kti hopch ddo t?o, b6i duOng , phdttriCn rlQi

ngfr gi6ng vi6n vi nhdn sg hdnh chinh thuQc Khoa.

- T6 chtic hoflc ph6i hqp tO chfc c6ng thc gi6o dqc chinh trf, tu tu&ng, d4o dric nghti

nghiQp, vdn h6a hqc thuflt vd li6m chinh khoa hgc O5i vOi VC, NLE thuQc pham vi quAn ly.

- Thu hrit, ki5t n6i chuy6n gia, nhi khoa hgc theo chinh siich cria Nhir trucrng.

2. C6ng tic dio t4o vir phit tri6n chuong trinh dio t4o

- ThUc hiQn c6c ho4t tlQng dho t4o theo chuong trinh, kti hopch dio t4o di dugc Truong

ph6 duyQt.

- Xdy dgng, rd so6t, di6u chinh vd ph6t trii5n chucrng trinh ddo t4o cta c5c ngdnh, chuy6n

ngdnh thuQc pham vi qu6n ly theo quy dinh.

- DC xu6t md ngdnUchuong trinh ddo t4o mdi, ph6t triiSn ngdnh/chucrng trinh ddo tqo

phu hqp vdi nhu cAu xd hQi vd tlinh hudng ph5t tri6n cta Trudng.

rndbHc'

I Tru Khoa Ddo tpo ti6n ti6n dugc quy tllnh tai Phu luc 2.
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- ThUc hiQn c6c ho4t dQng gi6ng dpy, kitim tra, d6nh gi6 kist qui hgc tQp ctia ngudi hgc

theo quy tllnh hiQn henh.

- Edi mdi nQi dung, phucrng ph6p gi6ng day vd hoc tflp dC ndng cao ch6t luqng dho t4o.

3. C6ng tdc tuy6n sinh vi truydn th6ng

- Phdi hgrp vdi c6c dcrn vi chr?c ndng cria Trucrng tri6n khai c6ng t6c tu v6n tuy6n sinh

vi tuy6n sinh theo k6 hoach chung, d6m b6o th6ng tin chinh x6c, minh bpch vi kip thoi d6n

thi sinh, php huynh vd xd hQi.

- Thgc hiQn c6ng t6c truydn th6ng qua website, mang xd hQi, hQi nghi, tga ddm,...

- QuAn ly, vfln hdnh c6c website vd ndn t6ng m4ng xi hQi cria Khoa nhim qu6ng b'i hinh

6nh, gi6i thi-eu ve Khoa dtin xd hQi (dQi ngfi, ngdnh ddo t4o, co so vflt chht, circ hopt dQng

chuy6n m6n vir ho4t dQng kh6c,...).

4. Cdng tic quf,n lf vi h6 trg ngudi hgc

- Quin ly ngucri hgc thuQc ciic ngdnh/chuong trinh ddo t4o cria Khoa.

-t- Td chtic c6ng t6c cO vdn/tu v6n hgc t4p; theo d6i vi hO tro ngudi hoc trong quri trinh
hgc tflp vd rdn luyQn.

- PhOi hqrp vdi ciic dcrn vi li6n quan td chfc c6c ho4t dQng hudng nghiQp, thuc tpp, h5

trq k6t n6i viec ldm, tdi trg hgc b6ng cho ngudi hgc.

- PhOi hqp v6i Phong C6ng t6c sinh vi6n vi c6c dur vi li€n quan trong c6ng t6c quin ly,
h6 trg vd chdm lo ddi s6ng hgc tflp, sinh ho4t cho ngudi hgc.

5. C6ng tic nghiOn crfru khoa hgc, chuy6n giao c6ng nghQ vir tl6i mcri sing t4o

- T6 chric vh tham gia thgc hiQn cric hopt dQng nghiCn criu khoa hoc, chuy6n giao cdng

nghQ vd OOi mOi sSng tpo gin v6i linh vgc chuy6n m6n cira Khoa.

- Ph6t tri6n c6c nh6m nghiCn criu, thric dAy hopt dQng c6ng bO khoa hgc, d[ng ky ph6t

minh, s6ng ch6, gi6i phrip hiru ich cria gi6ng vi6n vd ngudi hgc.

- PhOi hqp vdi ciic don v!trong vd ngodi Truong trong hopt dQng nghidn cfu khoa hoc,
,l

chuy6n giao c6ng nghQ vd hqp t6c chuy6n m6n.

- Cht ilQng tim ki6m, diixu6t, tririn khai c6c chucrng trinh, du rin hqp tric trong nu6c vd

qudc t6; thyc hiQn c6c hqp t6c khSc theo phdn c6ng cria Nhd truong.

- Td chric hoAc phdi hqp t6 chric c6c ho4t dQng hoc thu4t nhu hQi th6o trong nu6c vh

qu5c t6, tga dim, chuy6n d6, cuQc thi hgc thupt nham phrlt tri€n linh vyc hqc thuflt cria Khoa.

6. C6ng tdc hqp thc,k6t niii doanh nghiQp vi cyu ngucri hgc

- fhitit lap vd ph6t triiSn quan hQ hcr,p t6c ve dao t4o, khoa hgc c6ng ngh6 vd c6c hoBt

dQng khric vdi doanh nghiQp, t6 chtic ngh6 nghiQp, co sd dio t4o vi nghiCn cfu trong vd ngodi

nudc.

- T6 chric ho4c phdi hqp vdi c6c don vf chric ndng t6 chtic c6c ho4t dQng thyc tqp, tham

quan doanh nghiQp, nghi€n cfu fng dUng vi chuy6n giao c6ng nghC.

- Ph6i hqp vdi Phong Quan hQ Doanh nghiQp vd c6c dcrn vi li6n quan trong viQc x6y

dUng vd ph6t tri6n mqng ludi cyu ngudi hgc, hQi doanh nghiQp ctra cgu ngudi hgc trong viQc

t6 chric Ngdy hQi viQc lim vd c6c ho4t ilQng li6n quan.
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- Vfln ilQng tt6 huy dQng ngutin lgc ttr doanh nghiQp vir cgu ngudi hgc phqc vq ho4t itQng

ddo t4o, nghi€n criu khoa hgc vd ph6t tri6n Khoa.

7. Cdng tic bio tlim chft luqng

- Tham gia c6ng t5c b6o dim vd cii ti6n ch6t luqng diro t4o, nghiCn cr?u khoa hgc theo

quy dinh cria Trudng.

- Thgc hiQn c6c hoat dQng ty rl6nh gi6, chiti6n chucrng trinh ddo t4o vi hopt dQng chuy6n

m6n c[ra Khoa theo quy tlinh.

- DC xu6t circ gihiph6p ndng cao ch6t luqng dio tao, nghiOn cfu khoa hgc vi ph6t triiSn

hgc thuflt cria Khoa.

8. Cdng tic qufln lf ccr sfi vft chft, trang thiSt bi

- Quin ly, sir dung hiQu qui co s& vpt ch6t, phdng thi nghiQm, xu&ng thgc t4p, xu&ng

thgc hhnh, vflt tu, c6ng cq, dUng cg, trang thi6t bi dugc Trudng giao theo quy dfnh cira ph6p

lupt vi cira Trudng.

- Xiy dUng k6 hopch bd sung, stia chta, b6o tri trang thi6t biphpc vp ho4t dQng dho t4o

vd nghiOn criu khoa hgc ctia Khoa.

9. C0ng tfc quin lf nQi bQ, phgc vg cQng tl6ng vi nhiQm vg khrflc

- T0 chric hopc ph6i hqp tO chfc thyc hiQn c6c chuong trinh ddo tao, b6i du0ng chuy6n

m6n ngin h4n, dlch vu chuy6n m6n; c6p chimg chi, chimg nhfln theo quy ilinh cia ph6p lu4t

vh phdn c6p cta HiQu truong d6i vdi c6c linh vpc chuyOn mdn thuQc pham vi quin ly cria

Khoa nhim d6p ring nhu cAu xi hQi vd dlnh hu6ng ph6t trii5n cria Trudng.

- Thlrc hien ch6 dQ th6ng tin, thdng k€, b6o crio dinh kj,vd dQt xu6t theo quy d!nh.

- Thgc hiQn d6nh giri itlnh Ly lrd dQt xuAt VC, NLE thuQc Khoa theo phdn c6p cria HiQu

tru&ng; rt6 xu6t khen thu&ng ve ky luQt VC, NLD thuQc Khoa.

- T6 chtic thgc hiQn quy ch6 d6n chri, nQi quy, quy dlnh vd duy tri ky lu4t lao <lQng trong

don vi.

- PhSi hqp vdi c6c don v!trong Trudng thgc hiQn c6c nhiQm vp li6n quan d6n chric ning
cria Khoa.

- Thlrc hiQn c6c nhiQm vp khrlc theo ph6n cdng ctia Ban Gi6m hiQu.
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e0 crAo DUC vA DAo rAo
rntlcrNc DAI HoC c6NC NGHE xY rguAr

cgNG nda xA ugr cHU Ncni.l, vrET NAM
DQc l$p - Tr; do - H4nh phfic

rnANn cni urNn

PHU LVC 2
vA euvrN HAN cuA KHoA DAo rAo rI0N TIEN

(Ban dinh s6 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 cita
Trudng Dsi hpc C6ng ngh€ K! thuqt TP. HA chi Minh)

I. Vi tri vi chtfrc ning

Khoa Ddo t4o Ti6n ti6n ld don vi chuy6n mdn dflc tht thuQc Trudng, chiu sy quin ly
tr.uc tii5p cira Ban Gi6m hi€u; c6 cht?c nlng tham muu, t6 chric v4n hinh vd ph6t trii5n c5c

chuong trinh ddo t4o trinh d0 tlai hgc hQ chinh quy gi6ng dpy bing ti6ng Anh, ciic chucrng

trinh ddo t4o ti6n ti6n theo phdn c6ng ctra Trudng; tryc ti6p t6 chric kti hopch gi6ng d4y, thoi
kh6a bi6u, l6p hgc phAn; cti6u ph6i, moi gi6ng vi6n tt c6c khoa chuy6n m6n vh cSc ngudn

hqp ph6p kh6c tham gia gi6ng d4y; quin ly ngudi hgc; ph5i hqrp ph6t trirSn chucrng trinh ddo

tpo, bio d6m ch6t lugng, hqp t6c qu6c t6, t<i5t nOi doanh nghiQp vd h6 trg ngudi hgc, pht hgp

vdi quy dlnh cta ph6p lu4t, Quy ch6 td chric vi hopt dQng cria Trucrng vd phdn c6ng cira Ban

Gi6m hiQu.

II. NhiQm vg vi quy6n h4n

1. Cdng tfc t6 chfc, quin lf nhfln sg vir tli6u phtii tIQi ngii giing d4y

- Quin ly vi6n chric (VC), ngudi lao dQng (NLE) thuQc Khoa theo phdn c6ng, ph6n c6p

cira Trudng.

- Qu6n ly, di6u pnOi O6i ngfr truong nginh/phg tr6ch chucmg trinh ddo t4o, rliAu ph6i vi6n

chucrng trinh vi cric nhdn sg tham gia qu6n ly cdc chucmg trinh ddo tpo bing ti6ng Anh.

- PhOi hqp vdi c6c khoa chuy6n mdn, Phong Td chtic - Nhdn sy vd c6c dcrn vi li6n quan
:.

trong viQc tuydn dpng, lga chgn, mdi, ph6n c6ng vd b6 tri gi6ng viOn drlp fng y6u c6u chuy€n

m6n vir n6ng lpc giing day bing ti6ng Anh tham gia gi6ng dqy cdc hgc phAn thuQc chuong

trinh do Khoa quin ly.
- EC xu6t co ch6, chinh sdch khuytin khich; ptrOi trqp tO chric dio t4o, b6i du0ng ndng

lgc ngo4i ngir, phucrng ph6p gi6ng dpy, kir5m tra - d6nh gi6 vd ph6t tririn hqc ligu ti6ng Anh

cho gi6ng vi6n tham gia chuong trinh.
- TO chric thgc hiQn c6ng t6c giSo dpc chinh tri, tu tu&ng, d4o dric ngh€ nghiQp, v6n h6a

hqc thuflt vd li6m chinh khoa hqc eOi vOi vi6n chric, ngudi lao tlQng thuQc pham vi quin ly.

2. Cdng tic dho t4o vir phit tri6n chucrng trinh diro t4o blng ti5ng Anh

- T6 chric thgc hiQn c6c chucrng trinh ddo t4o bing tiiSng Anh theo k6 ho4ch dho tpo

dugc Trucrng ph6 duyQt.

- Cht tri xAy dung ki5 hoach gi6ng d4y; mcr lcrp hgc phAn; s6p *6p thoi kh6a bi6u; b6 tri
gi6ng vi€n; theo d6i ti6n dQ gi6ng dpy vi hoc t4p OOi vOi c6c chucrng trinh do Khoa quin ly.
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- PhOi hqp v6i ciic dcrn vi li6n quan trong x6y dyng, rd so6t, di€u chinh ,phittrii5n chucrng

trinh ddo tpo, dO cuong hgc phAn, chu6n dAu ra, ma trfln chuong trinh vd hgc liQu bing ti6ng

Anh.
- DC xu6t md m6i, dit)u chinh vd ph6t trii5n c6c chuong trinh ddo tpo bing ti6ng Anh,

chuong trinh ti6n ti6n, chuong trinh li6n k6t ho{c chucrng trinh dinh huong qu6c ti5 phu hqp

v6i chiiSn lugc ph6t tritin cira Trucrng.

- T6 chric, theo d6i viQc gi6ng d4y, kiiSm tra, d6nh gi6 k6t qui hgc tpp cria ngudi hgc;

phOi hqrp gi6i quy6t ctrc vhn dC hqc vu phiit sinh theo quy dinh.

- DOi moi phuong phrip gi6ng d4y, hgc liQu, kiiSm tra - tl6nh gii,; img dgng c6ng nghQ vd

chuy6n O6i sO nhim ndng cao ch6t luqng ddo t4o vd n5ng lgc hQi nhfp qu6c ti5 cta ngudi hgc.

3. C6ng t6c tuy6n sinh, tu vdn vir truydn thdng chucrng trinh dio t4o ti6n ti6n

- PhOi ho. p tri6n khai c6ng t6c tuyi5n sinh, tu v5n tuyiSn sinh vh truy6n thdng d6i vdi c6c

chucrng trinh ddo t4o bing ti6ng Anh theo ki5 hoach chung cta Trudng.

- XAy dUng vh cung c6p th6ng tin vC chuong trinh ddo t4o, chuAn dAu ra, co hQi hgc t4p,

hgc b6ng, thgc tflp, viQc lim vi c6c lqi thi5 cria chucrng trinh.

- Qu6n ly, vfln hdnh c6c k6nh truy6n th6ng cta Khoa; ptrOi trqp quing b6 hinh 6nh Khoa,

chuong trinh ddo tpo vd c6c ho4t itQng li6n quan.

- T6 chtc c6c hopt <lQng tu v6n, dinh hudng hqc tflp, kiSt n6i vdi phrJ huynh, ngudi hgc,

cgu sinh vi6n, doanh nghiQp va d6i tac.

4. Cdng tic qufln lf vi h6 trg nguoi hgc

- Quin ly nguoi hgc thuQc c6c chuong trinh tldo t4o do Khoa phg tr6ch theo ph6n c6ng

cria Trudng.

- T6 chric c6ng t5c c6 r6n hgc t4p, tu v6n hoc vg vd h6 trg ngudi hoc trong qu6 trinh

hgc t4p, thyc tpp vh tdt nghiQp.

- Theo d6i ti6n rlQ hgc tflp, ktit qu6 rdn luy0n, tinh trpng ngopi ngt vd c6c di6u kiQn hoin
thdnh chucrng trinh cria ngudi hgc.

- H6 trq ngudi hgc thich img v6i m6i trudng hgc tap bing ti6ng Anh, ph6t tri6n k! nlng
hgc thuft, ngh€ nghiQp rd hQi nhflp qu6c ttl.

- PhOi hqp v6i c6c dcrn vi li6n quan trong c6ng t6c qu6n ly, h6 trg, khen thu&ng, kj'luflt
i.

vd giai quy6t cric ki€n ngh! cria ngudi hgc.

5. COng tric nghiGn crfru khoa hgc, hgc thu$t, A6i mrm sing tqo vn hQi nhAp quiic t5

- T6 chric, khuyi5n khich ngudi hgc tham gia nghi€n criu khoa hqc, d6i mdi s6ng t4o,

kh0i nghiQp vh c6c hoat dQng hqc thu?t bing ti6ng Anh.
- PhOi hqp vdi c6c don v! trong vd ngodi Trudng trii5n khai dC tdi, dg 6n, hQi th6o, tga

ddm vd c6c hopt <lQng hgc thupt trong nu6c vd qu6c t6.

- Thric dAy mdi trudng hoc thupt qudc tti th6ng qua c6c ho4t dQng trao d6i chuy6n gia,

gi6ng vi6n vd ngudi hgc.

- PhOi hqp cflp nhflt k6t qui nghiCn ctiu, c6ng nghQ m6i vd y6u cAu cia thi trudng lao

dQng vdo chuong trinh ddo tpo.

6. C6ng trlc hgp tic quiic t5, t<6t ntii doanh nghiQp vi cgu ngutri hgc

- Thitit lap vd ph6t trii5n quan hQ hqp t6c v6i c5c co sd gi6o dqc, doanh nghiQp, td chric

nghA nghiQp vd dOi tac trong vd ngodi nudc phgc vp ho4t rlQng ddo t4o vd hQi nhfp qudc t6.
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- Ph6i hqp tri6n khai ciic chucrng trinh trao d6i, thgc tflp, tham quan doanh nghiQp, hgc

b6ng vi h6 trg viQc ldm cho ngudi hgc.

- Xdy dung vd ph6t trii5n mpng ludi cgu nguoi hgc; huy dQng sg tham gia cria cgu ngudi

hoc trong ho4t dQng ildo tpo vd h5 trg ngudi hgc.

- Vfln rlQng c5c ngu6n luc hqp phdp phqc vq ho4t <tQng dio tpo vi ph6t triiSn Khoa.

7. C6ng tic bio tlim ch6t lugng vir ki6m dinh chucrng trinh dio t4o

- Tham gia xdy dyng, vfln hinh vir c6i ti6n hQ th6ng b6o d6m ch6t luqng d6i vdi c6c

chucrng trinh dio t4o do Khoa qu6n lyf .

- Chi tri hopc phOi hqp thUc hiqn tU drinh gi6 chucrng trinh ddo t4o;thu thflp minh chring

vd l6y f kiCn c6c b6n li6n quan phpc vp c6ng tiic cii tiiSn ch6t luqng.

- DA xu6t ctrc gihi ph6p n6ng cao ch6t luqng chuong trinh ddo t4o vd dich vr,r h6 trg

ngudi hgc.

- PhOi hqp thgc hiQn ki6m ilinh ch6t lugng chuong trinh ddo t4o theo quy dinh vd dinh

hudng cria Trudng.

8. C6ng t{c quin lf co sfi v$t chdt, hgc liQu vir h4 tAng phgc vg diro t4o blng ti6ng
Anh

- Quin ly, sti dpng hiQu qui co sd vpt ch6t, trang thi6t bi, hgc liQu, phAn m6m vir tdi sin
dugc giao phgc vg ho4t dQng ddo tao vd h6 trg ngudi hgc.

- DO xu6t dAu tu, sira chta, n6ng c6p, b6 sung co s0 v4t ch6t, hgc liQu vir ha tdng c6ng

nghQ phqc vq c6c chuong trinh ddo t4o bing ti6ng Anh.

- PhOi hgp vdi c6c don v! li6n quan b6o ttim dii:u kien t6 chric gi6ngdqy, hpc t4p vd

quin ly hgc vy.

9. Cdng t6c quin lf nQi bQ, phgc vU cQng tl6ng vdr nhiQm vg khic

- X6y dung vi td chric thyc hiQn k6 ho4ch cdng t6c hing n6m cta Khoa.

- Thyc hien chi5 <lQ th6ng tin, th6ng k€, biio c6o dinh kj, vd dQt xu6t theo quy dfnh.

- Thgc hiQn d6nh gi6 vi6n chfc, ngudi lao dQng thuQc Khoa theo ph6n c6p; cl6 xu6t khen

thu&ng, kj' luflt, dho tpo vd b6i du6ng.

- T6 chric thUc hiEn quy chi5 d6n chri, nQi quy, quy dinh ctra Trudng; duy tri lcjz luflt lao

dQng vd vdn h6a ch6t luqng trong tlon vi.

- T6 chric hopc ph6i hqp t6 chric ciic chuong trinh b6i duOng, dlch vq ildo tpo vi ho4t

dQng phqc vq cQng rliing theo quy dinh vi ph6n c6p cia Hi6u trucrng.

- PhOi hqp v6i c6c dcrn vitrong Trudng thgc hiQn c6c nhiQm vq li6n quan dtfn chfc ndng

cria Khoa; thgc hiQn c6c nhiQm vq kh6c theo ph6n c6ng cria Ban Gi6m hiQu.



e0 crAo DUC vA DAo rAo
TRUol{c DAI Hec cONc NGHp rY ruu4r

rnANn pu6 ud cui MINH

l0

PHU LUC 3

NANG, NHIEM VU
A-

TRUNG TAM GIAO

cgNG HoA xA ngt cHU Ncni.l vIET NAM

DQc lfp - Ts do - H4nh phrlc

vA QUYTN n4N
DUC THE CHAT

(Ban dinh s6 2266/QD-EHCNKT ngdy 23 thdng 6 ndm 2026 cila
Dqi hpc C6ng nghQ K! thuqt rP. Ha Chi Minh)

I. Vi tri vi chfc nlng

Trung tdm Gi6o dUc th6 ch6t ld don vi chuy€n m6n thuQc Trudng, chiu sy qu6n ly tryc

tii5p cria Ban Gi6m hi€u; c6 chric n6ng tham muu, girip viQc cho Ban Gi6m hiQu trong linh

vgc gi6o duc thiS ch6t; d6ng thdi t6 chfc thgc hiQn c6ng tbc gihngd4y, qu6n ly hopt dQng gi6o

dUc thiS ch6t va c6c ho4t itQng thi5 dUc, th6 thao trong Truong theo quy dinh cria ph6p lupt,

Quy ch6 t6 chtic vi ho4t ttQng cta Trudng vi phdn c6ng cria Ban Gi6m hiQu.

II. NhiQm vU vi quydn h4n

l. C6ng tfc td chrfrc vi quin lf tIQi ngfi

- Qu6n ly gi6ng vi€n, VC, NLE thuQc Trung t6m theo phdn c6ng, phdn c6p cira Truong.

- Phdn c6ng nhiQm vU gi6ng dpy, chuy6n m6n vd c6c nhiQm vg kh6c OOi vOi VC, NLD
thuOc Trung tdm theo quy dinh.

- Tham gia x6y dUng vd tO chric thgc hiQn ki5 ho4ch dio tao, UOi AuOng n6ng cao trinh

dQ chuyCn m6n, nghiQp vq cho ilQi ngt gi6ng vi€n Trung t6m.

- DC xu6t c6c nQi dung li€n quan dtin tuy6n dung, str dgng, khen thu&ng, ki luflt VC,

NLD thuQc Trung tAm theo quy tlinh cria Trudng.

2. C6ng tic dio t4o vh chuy6n m6n gi6o dgc th6 ch6t

- TO chric thUc hiQn c6ng t6c gi6ng d4y hgc phdn girio dpc thiS ch6t cho sinh vi6n theo

chuong trinh, kti hoach tlho tpo dd dugc Trucrng ph6 duyQt.

- Tham gia xdy d\mg, rd sodt, di€u chinh vi ph6t tri,Sn chumg trinh gi6o dqc th6 ch6t

theo quy dinh.

- Td chfc ki6m tra, tl6nh gi6 ktlt qua hqc tap hgc phAn gi6o dqc th6 ch6t cria ngudi hgc

theo quy clinh hiQn hdnh.

- Tham gia nghiCn criu, d6i m6i nQi dung, phuong ph6p gi6ng day hgc phAn gi6o dqc

th6 ch6t nhim n0ng cao ch6t lugng dho t4o.

3. COng tfc ho4t tlQng th6 dgc, th5 thao

- Ph6i hgp v6i c6c don vi li6n quan t6 chric c6c hopt dQng phong trdo th€ dpc, th6 thao

cho VC, NLD vd sinh vi6n trong Trudng.

- Tham gia t6 chtic, qu6n ly vi ph6t triiSn c6c hopt dQng thiS thao ngopi kh6a, c6u lac b0

thri thao theo quy tlinh.
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- Tham gia tuyiSn chgn, hu6n luyQn vi quin ly chc ctQi tuy6n thi5 thao cira Trudng tham

gia cilc gi6i thi ct6u th6 thao theo phdn c6ng cria Trudng.

4. C6ng tfc quin lf ctr s& v$t chdt, trang thiSt bi

- Quin ly, sti dpng hiQu qu6 co so vflt ch6t, sdn bdi, trang thi6t bi phyc vy gi6o duc th6

ch6t vi ho4t dQng thiS thao dugc Trucrng giao theo quy dinh.

- D€ xu6t nhu cAu mua sam, sfta chta, b6o tri, bd sung co sd vflt ch6t, trang thi6t biphuc
v9 ho4t tlQng gi6ng dpy vh ho4t dQng phong triro cira Trung t6m theo quy d!nh.

5. Cdng tdc hirnh chinh, tdng hgp vir nhiQm vq kh6c

- Thyc hiQn cdng t6c th6ng k€, b6o c6o dinh kj, vd dQt xu6t vC ho4t clQng gi6o duc thrS

ch6t theo quy dinh cta Trudng.

- Thyc hiQn c6c nhiQm vp kh6c theo ph6n c6ng cria Ban Gi5m hiQu.
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n0 ctAo DUC vA DAo rAo
rRrIoNG DAI Hec c0Nc NGHE xY ruu4r

rnANn PHo Ho cni uINn

cQNG Hd.q. xA ngr cuu xcnia vIET NAM

DQc lfp - Tg do - H4nh phric

PHU LUC 4
NANG,NHIPM VU YA QUYEN H$N
AM GIAO DUC QUOC PHONG VA AN NINHT

(Ban dinh sii 2266/QE-DHCNKT ngdy 23 thang 6 ndm 2026 cila
Trudng Dqi hpc C6ng nghQ K! thuqt fP. HO Chi Minh)

I. Vi tri vi chrfrc ning

Trung tdm Gi6o dpc Qu6c phdng vh An ninh ld dcrn v! chuy6n m6n thuQc Trudng, chiu

sg quin ly tryc ti6p cira Ban Gi6m hiQu; c6 chfc ndng tham muu, girip viQc cho Ban Gi6m

hiQu trong linh vyc giSo dpc qu6c phong vd an ninh; diing thoi td chric thUc hiQn c6ng t6c

gi6ng d4y, quin ly hoat dQng gi6o drJc qu6c phdng vi an ninh cho sinh vi6n vd tham gia thgc

hi6n cric nhiQm vq li€n quan dtln c6ng t6c qu6c phon1, aLtr ninh trong Nhd trudng theo quy

dinh cria ph5p lupt, Quy chti t6 cht?c vh hoat tlQng cria Trudng vd ph6n c6ng cira Ban Gi6m

hiQu.

II. NhiQm vg vir quydn h4n

1. Cdng t6c t6 chftc, quf,n ly dQi ngfi VC, NLD vi ngudi hgc

- Quin ly VC, NLE thuQc Trung t6m theo phdn cdng, ph6n c6p cria Trudng.

- PhAn c6ng nhiQm vu gi6ng d4y, chuy6n m6n vh c6c nhigm vg kh6c OOi vOi VC, NLD
thuQc Trung tdm theo quy dinh.

- Tham gia xdy dUng vd t6 chtic thyc hien k6 hopch diro tpo, UOi OuOng ndng cao trinh
tlQ chuy6n m6n, nghiep vU cho dQi ngfi gi6ng vi6n Trung t6m.

- DC xuAt cric nQi dung li6n quan dtin tuyiSn dung, sir dung, khen thu&ng, ky luft VC,

NLD thuQc Trung tdm theo quy dlnh cria Trudng.

- Chir tri c6ng t5c quin ly sinh vi6n trong thoi gian hgc tflp gi6o dqc qudc phong vir an

ninh theo quy dlnh vi phAn c6ng cira Trucrng.

2. Cdng tic diro tqo vi chuy6n m6n gi6o dgc quiic phdng vi an ninh

- T6 chtic thUc hiqn c6ng tiic gi6ng d4y hgc phAn gi6o dpc qudc phong vd an ninh cho

sinh vi6n theo chuong trinh, k6 hopch dho t4o dd dugc Trucrng ph6 duyQt.

- T6 chric gi6o dpc, trang bi ki6n thric, k! nlng vA phong chhy, chta chSy vi ctu n4n,

criu hQ cho sinh vi6n; cht tri xiy dgng k6 hopch, td chric thgc hiQn, ki6m tra, giSm s5t vh b6o

c6o tlinh kj,theo quy dinh.

- Tham gia xdy dpng, rd so6t, tli6u chinh vd phdt trii5n chucrng trinh gi6o dgc qu6c phong

vd an ninh theo quy dinh.

- TO chtic ki6m tra, drinh giri k6t qui hqc t{p hgc phAn gi6o duc qu6c phdng v}r an ninh

cria sinh vi6n theo quy dinh hiQn hdnh.
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- PhOi hqp v6i c6c dcrn vi chtic ning trong Trudng thgc hiQn c6c thir tpc li€n quan d6n

qu6n ly k6t qui hgc tpp, c6p chimg chi gi6o duc qu6c phdng vd an ninh cho sinh vi€n theo

quy d!nh.

3. C6ng t6c quin lf co sO v$t chdt, trang thi5t bi vir bio tlf,m tlidu kiQn tliro t4o

- Qu6n ly, str dung vi ph6i hqp b6o dhm chc diAu kiEn vii co s0 v4t ch5t, thao trudng,

trang thi6t bi, qudn trang, qudn phgc phqc vu gi6ng dpy vd hgc t4p gi6o dpc qu6c phong vi an

ninh theo quy d!nh.

- DC xu6t nhu cAu mua sim, stra chfra, b6o tri, b6 sung co sd v4t ch6t, trang thi6t biphuc
vp ho4t tlQng cria Trung t6m theo quy dfnh.

- T6 chric thgc hiQn viQc qu6n ly, sir dUng trang thitit bi, phucrng tiQn phqc vq gi6ng d4y

gi6o duc qu6c phong vh an ninh theo quy tlinh cria phrlp lu4t vi cria Trulng.

4. C6ng tfc hirnh chinh, tdng hgp vi nhiQm vg khic
- Thgc hi6n cdng t6c th6ng k€, b6o c6o dinh Ly ud dQt xu6t vA ho4t rtQng gi6o dgc qu6c

phdng vi an ninh theo quy dinh cria Trudng.

- Thyc hiQn c5c nhiQm vq kh6c theo ph6n c6ng cta Ban Gi6m hiQu.
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s0 ctAo DUC vA DAo rAo
rnUoxc DAr Hec cONc NGHE rY ruu4r

rnANn PHo s0 csi MINH

ceNG HoA xA ngr cHu Ncnia vIET NAM

DQc lfp - Tg do - H4nh phtic

PHU LUC 5

NANG, NHIEM vU VA QUYEN H4N
cul BAN AN NrNH rndr r{

(Ban dinh s6 2266/QD-DHCNKT ngdy 2 j thang 6 ndm 2026 cila
Dqi hpc COng nghQ K! thuqt TP. HA Chi Minh)

I. Vi tri vi chrfrc nlng

Ban An ninh tr{t tu ld don vi chric n[ng thuQc Trudng, chlu sp qu6n ly tr.uc ti6p cria Ban

Gi6m hiQu; c6 chtic ning tham mrru, girip vigc cho Ban Gi6m hiQu trong c6ng t6c b6o d6m an

ninh, trflt tg, an todn trudng hgc; d6ng thdi tO chric thyc hiQn c6ng t6c qu6n ly, di0u hinh lUc

lugng b6o vQ, duy tri an ninh, ffflt tg, b6o v0 tiri sdn vd m6i trudng lim viQc, gi6ng d4y, hgc

tpp an todn trong todn Trudng, ph6i hqp v6i c6c co quan chtic nlng vd dcrn v! li6n quan theo

quy dinh cria phrip luflt, Quy chi5 tO chric vh ho4t dQng cta Trudng vi phdn c6ng cria Ban

Gi6m hiOu.

II. NhiQm vg vi quydn h4n

1. Cdng tdc quin lf, tlidu hirnh lgc tugng bf,o vQ

- Td chfc qudn ly, tti6u hinh hopt dQng cria lgc luqng b6o v0 Trudng theo quy tlinh.

- T6 chtic phdn c6ng nhiQm vu, b6 tri lgc lugng b6o vQ phu hqp v6i y6u cAu b6o d6m an

ninh, trflt tp trong Trudng.

- Kii3m tra, gi6m s6t viQc thgc hiQn nhiQm vq cria lyc lugng b6o vQ; tlO xuAt xtr ly c6c

trudng hqp vi pham theo quy d!nh.

2. COng tfc bio dim an ninh, trflt tr; vi an toin trudng hgc

- Td chfc trit5n khai c6c biQn ph5p b6o dim an ninh, tr6t tu, an toin vtinguoi vh tdi s6n

trong khudn vi€n Trudng.

- Theo d6i, ph6t hiQn vd phOi hq'p xir ly hoflc tl6 xu6t xri ly cdc vq viQc, hinh vi vi ph4m

quy d!nh, quy chti cira Trudng li6n quan dtin an ninh, tr4t tg.

- PhOi h-o. p v6i c6c dcyn vi liOn quan trong c6ng t6c phong ngira, ngln chfln c6c nguy co

m6t an ninh, trQt tu trong Trulng.

3. COng t6c phiii hqp vri,i co quan chrfrc ning vi chfnh quydn dia phucrng

- PhOi hqp vdi co quan cdng an, chinh quy€n dia phumg vd ciic don vi chfc nlng trong

c6ng t6c b6o dim an ninh, trdt tu, an todn trudng hgc.

- Cung c6p th6ng tin, tiri liQu li6n quan vd pfrOi trqp xtr ly c5c vq viQc vC an ninh, trflt tU

xhy ra trong pham vi Trulng theo quy dfnh cira ph6p luflt.

- Tham gia x6y dUng vd trii5n khai c6c phuong 5n, k6 ho4ch b6o ddm an ninh, trflt tU

theo y6u cAu c0a co quan c6 thAm quyen ho4c phdn cdng cria Trucrng.
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4. Cdng tic tuy6n truydn, girio dgc vd an ninh, tr$t tp
- Ph6i hqp t6 chfc tuy6n truydn, ptr6 Uitin c6c quy dlnh ctia ph6p lupt vA ctia Trucrng vti

an ninh, trflt ty, an todn trucn1g hgc cho VC, NLD vd ngudi hgc.

- PhOi hqrp v6i c6c don vi, t6 chric doirn thr5 trong Trucrng vfln dQng VC, NLD vd ngudi

hoc tham gia gift gin an ninh, trflt tU.

5. COng tfc phdng chdy, chffa chrfly vir ctfru n4n, crfru hQ

- Ph6i hqp v6i c6c don vi li6n quan vd co quan chric nlng trong c6ng t6c phdng ch6y,

chira ch6y vir criu npn, ct?u h0 theo quy d!nh.

- Theo d6i, kii5m tra, phdi hqp b6o dim c6c tli0u kign an todn v€ phdng chhy,chfra ch6y

trong Trudng.

- Tham gia xir ly vd ph6i hgp xri ly chc sg c6 chdy,n6, tai n4n, tinh hu6ng khAn c6p x6y

ra trong khu6n vi€n Trulng theo quy dfnh.

6. Cdng t{c bio dim an ninh tliii vfi khu nQi trri vir cic ho4t tlQng cfia Trudng

- PhOi hqp vdi c6c don vl li6n quan trong c6ng t6c b6o dim an ninh, trpt ty tai khu nQi

trri theo quy d!nh.

- Tham gia b6o dim an ninh, trpt tg OOi vOi c6c sg kiQn, hopt tlQng chung cira Trudng

theo phdn c6ng.

7. COng tic xiy dtrng phong trdro bf,o vQ an ninh vir nhiQm vg khic
- Tham muu, ptrOi trqp x6y dpg vir duy tri phong trho todn ddn b6o vQ an ninh T6 qu5c

trong Trulng.

- T6 chftc kii5m so6t ngudi, phuong tiQn ra vdo Trudng theo quy tllnh.

- Thyc hiQn cdng t6c th6ng k€, b6o c6o dinh ky ,d dQt xuAt vd an ninh, trit tU theo quy

ilinh.

- Thgc hiQn c6c nhiQm vp kh6c li6n quan d6n c6ng tirc an ninh, trflt ty, an todn trudng

hgc theo ph6n c6ng cria Ban Girim hiQu hoflc y6u cAu cta ccv quan c6 thAm quy6n.
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n0 crAo DUC vA EAo r4o
TRUoNG DAr Hec cONc NGHE, xY rnu4r

rnANn PHo so cHi MINH

ceNG HoA xA ngt cHU Ncnia vryr NAM

DQc lflp - Tg do - H4nh phtlc

PHU LUC 6
vy v+ QUYEN HAN
LY KY TUC XA

(Ban dinh sii 2 2 66/QD-DHCNKT ngdy 2j thdng 6 ndm 2026 cila
Trudng Dqi hoc C6ng n?h€ K! thuqt TP. Ha Chi Minh)

I. V! tri vi chrfc nlng

Ban Quin ly Ky tric x6 ld don v! chric ndng thuQc Trudng, chiu sg quin ly trgc titip cria

Ban Gi6m hiQu; c6 chfc nlng tham mrru, girip viQc cho Ban Gi6m hiQu trong c6ng t6c quin

ly, phit tri6n ky t:,uc x6; tl6ng thoi tO chric thpc hi€n vi6c quin ly, vpn hinh vh cung cfip citc

dich vu phgc vq tlcri s6ng sinh vi6n nQi tru, b6o dim m6i trudng sinh hopt an todn, v[n minh,

hiQu qu6; thgc hiQn c6c nhiQm vq kh6c theo quy dinh cria ph6p lupt, Quy chiS t6 chric vd ho4t

dQng cta Trucrng vd phdn c6ng cria Ban GiSm hiEu.

II. NhiQm vg vi quydn h4n

1. Cdng tic quin ry tni chinh vir quin lf nhin sg

- Tham muu, dtixu6t vh t6 chric thuc hi€n c6c nQi dung li6n quan d6n tdi chinh, gi6 dich

vq, phi nQi tru theo quy dinh.

- Thgc hiQn cdng t6c thu, chi c5c kho6n phi nQi tru vi c6c kho6n kh6c theo quy dlnh cria

Trudng (rliQn, nudc, th6 ch6p tii s6n...);

- Quin l)i, bO tri VC, NLD thuQc Ban QuAn ly Ky tric xii theo phdn c5p cria Nhd truong

vd phu hqp vdi d4c thu c6ng viQc tai K;f tric x6.

- Tham gia xdy dUng vd tO chric thgc hi6n k6 ho4ch dho tpo, bdi du0ng n6ng cao trinh
dQ chuy6n mdn, nghiQp vq cho VC, NLD thuQc Ban Quin ly Ky tric xii.

- D€ xu6t c6c nQi dung li€n quan dtin tuyi5n dung, sri dung, khen thu&ng, ky lu4t VC,

NLD thuQc Ban Qudn ly Ky tric x6 theo quy dlnh cta Trulng.

2. COng tfc quin lf, khai thic co s& vft ctr6t vdr hQ thting kf thuflt

- Quin ly, khai thilc vd sri dqng hiQu qui ccv s& vpt ch6t, thi sin, trang thii5t b! vd he th6ng

ky thuat dugc trang bi tai ky tfc x6 theo quy dinh.

- DA xu5t, phOi trqp thyc hiQn mua s6m, sfta chira, ndng c6p tii sin, trang thiiSt b! phuc

vq c6c ho4t dQng thuong xuy6n tAi ki tuc x6.

- T6 chric ciic ho4t ilQng dich vg, hgp trlc cung c6p dich vu nham ndng cao ch6t luqng

phqc vU vd tlng ngudn thu hqp ph6p tpi ky tuc x6.

- Tham gia t6 chric thgc hiQn c6c biQn ph6p b6o tl6m an todn v€ vQ sinh m6i trudng,

phdng chhy, chtra ch6y trong lcf ttic x6 theo quy dfnh.

3. C6ng t6c quin lf sinh vi6n nQi trf vir t6 chrfrc tlli siing kf tric xi



t7

- TO chric ti6p nhpn, bd tri ch6 rv vd qu6n ly sinh vi6n nQi tru theo quy dinh cira Trudng.

- Quin l), hO so sinh vi€n nQi tru; theo ddi, t6ng hqp tinh hinh sinh ho4t, bi6n dQng cria

sinh vi6n theo quy tlinh.

- T6 chric thgc hiQn nQi quy kjz tric x6; theo d6i, kiiSm tra viQc ch6p hdnh kj' luflt, nC n6p

sinh ho4t cta sinh vi6n nQi tru.

- Titip nhfln, ptrOi trqp gi6i quyiSt c6c ph6n 6nh, ki6n nghi cria sinh vi€n li6n quan d6n doi

s6ng nQi trf theo thAm quy6n.

- PhOi hqp v6i c6c dcvn v!, tO chtic dodn the t6 chric c6c ho4t dQng vin h6a, thiS thao, sinh

ho4t cQng t16ng.

4. COng tic phiii hgp b6o tlim an ninh, trft tg
- Ph6i hqp v6i Ban An ninh trQt tg vd ciic don vi li6n quan trong c6ng t6c b6o dim an

ninh, trflt tU tai Ky tric xil.

- PhOi hqp vdi chinh quy6n dla phuong vd co quan chric ndng trong viQc gi6i quy6t c6c

v6n dC li6n quan rli5n an ninh, trdt ty, an tohn xd hQi vd phdng, ch6ng dich bQnh tpi khu vgc

kj'tuc x5.

5. Cdng tic hdrnh chinh, tdng hqp vi nhiQm vg khic
- Thgc hiQn c6ng trlc th6ng k6, b5o c6o dinh kj, vn dQt xu6t v€ hopt tlQng kj'tuc xd theo

quy dinh.

- Thgc hiQn c5c nhiQm vq kh6c theo phdn c6ng cria Ban Giiim hiQu.
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s0 crAo DUC vA DAo r4o
TRLIoNG D4l Hec cONc NGHE xt rnu4r

THANH PHO HO CHI MINH

ceNG ndl xA ugr cHU Ncnia vIET NAM

DQc lfp - Tg do - H4nh phtic

PHU LVC 7

CU

Quyet dinh s6 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 cila
Trudng Dqi hoc C6ng nghQ Ki thudt fP. Hi Chi Minh)

I. Vi tri vi chrfc ning

Phdng COng tdc sinh vi6n li dcrn v! chric n[ng thuQc Trudng, chfu sy quin l1f tr.uc titip

cira Ban GiSm hiQu; c6 chric nlng tham muu, girip viQc cho Ban Gi6m hiQu trong c6ng t6c

qu6n ly, h6 trg vd phuc vg ngudi hgc ld sinh vi6n tlpi hqc (kC ca sinh vi6n qu6c tti); d6ng thoi

td chric thUc hiQn c6ng t6c gi6o drJc chinh tr!, tu tu&ng, d4o dric, tOi sOng vi ph6t triiSn k! ndng

cho sinh vi6n; quin ly vir tri€n khai c6c chti dO, chinh s6ch d6i v6i sinh vi€n; phdi hqp tO chric

c6c hopt tlQng ph6t trirSn toin diQn nguoi hgc theo quy dinh cira ph6p luflt, Quy chti tO chric vir

ho4t dQng ctia Trudng vi phdn c6ng cria Ban Gi6m hiQu.

II. NhiQm vg vdr quydn h4n

1. Cdng tfc girlo dgc chfnh tri, tu tu0ng; phip lu$t; tl4o ttic, ttii siing cho ngucri hgc

- Tham muu vd t6 chric thUc hien c6ng t6c gi6o dr,lc chinh tr!, tu tu&ng, dao dric, l6i

^ 
,- - A

s6ng, k! ndng song vd v[n h6a hgc ducrng cho ngudi hgc.

- Ph6i hqp vdi c6c don v!, td chric doin thr-i trong Trudng t6 chric ciic hoqt ttQng tuy6n

truy€n, sinh ho4t chinh tri nhim t4o m6i trudng gi6o dpc, rdn luyQn vd ph6t tritin toin diQn

cho ngudi hgc.

- T6 chric tuy6n truydn, ptrO ti6n ph6p luQt; nQi quy, quy chi5; gi6o dpc;f thtic ch6p hdnh

ph6p lu4t, phong ch6ng tQi ph4m, tQ npn x5 hQi, b4o lyc hoc ducrng,...cho ngudi hgc.

- Cht tri, ph6i hqp triiSn khai c6ng thc gi6o duc y thric c6ng ddn, tr6ch nhiQm xd hQi, v6n

h6a ring xir vh xdy dyng m6i trudng gi6o dqc an todn, linh mpnh, th6n thien cho ngudi hgc.

- Ph6i hqp tri6n khai c6c ho4t dQng tu v6n, truy0n th6ng, h6 trq ch[m s6c sric kh6e th€

ch6t vi tinh thAn cho ngudi hgc theo quy tllnh.

2. C6ng tic phft tri6n nlng lgc; vin h6a, th6m mf; th6 chft; ki ning cho nguoi hgc

- Ch0 tri, ph6i hqp tO chfc c6c ho4t dQng rdn luyQn, c6ng tiic x5 hQi cria ngudi hgc.

- PhOi hqp v6i c6c don vi, t6 chfc doirn the t6 chric c5c ho4t dQng phong trio, ngopi

kh6a, vdn h6a, v[n ngh6, thti dqc, thiS thao vd ho4t tlQng trii nghiQm cho ngudi hgc.

- PhOi hqp tO chric c6c hopt dQng h6 trq dfnh hucrng ngh6 nghiQp, khoi nghiQp vd ph6t

tri€n k! nlng cho ngudi hgc.

- Cht tri tri6n khai c6c ho4t dQng ndng cao ndng lgc s6, ky ndng thich ring vdi chuyi5n

c
*
o

$

e

AOi sO cho ngudi hgc theo dinh huong cria nginh vh cria Trudng.
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- Chri tri t6 chfc c6c ho4t ttQng ki5t n6i, phuc vg cQng d6ng, ho4t ctQng nh6n d4o.

- PhOi hqp tO chric c6c hopt dQng STEM, sdn choi hgc thu{t; ting cudrng k6t n6i v6i c6c

trudrng trung hgc ph6 th6ng vi c6c So Gi6o dqc vd Dio t4o.

3. COng tic ch5 dQ, chinh sich, hgc b6ng vi tu vdn, hd trq nguoi hgc

- T6 chric thuc hi€n c6c chti dQ, chinh s6ch cira Nhd nudc vd cria Trudng OOi vOi ngudi

hgc theo quy dinh.

- Cht tri quin ly, t6 chfc thgc hiQn x6t c6c lopi hgc b6ng, h5 trg ngudi hgc; tham mrru,

d0 xuAt c6c chinh s5ch li6n quan d6n ngudi hgc.

- T6 chric vd phdi hqp thgc hiQn c6ng t6c tu v6n, h6 trg ngudi hgc vA hgc tQp, tdm ly,
ph6p ly, xi hQi; t6 chric ilOi thoai gifia Nhd trulng vd ngudi hgc theo quy d!nh.

- Tham gia c6ng t6c quin lli, h6 trg luu hgc sinh vh sinh vi6n qu5c t6 hqc tap tai Trudng

theo phdn c6ng.

- Ph5i hqp vdi c6c dcrn v! li6n quan trong viQc lga chon nguli hgc tham gia c6c chucrng

trinh trao dOi sinh vi6n qudc t€, circ cuQc thi hgc thu4t trong vd ngodi nu6c.

- Diu *6i tham mrru, ptrOi trqp xri ly c6c vu vi6c li6n quan d6n ngudi hqc; h6 trg ngudi

hoc trong c6c tinh hu6ng khAn c6p, rui ro vh c6c v6n dC ph5t sinh theo thAm quy6r.

4. Cdng tfc quin lf ngucri hgc

- Cht tri c6ng t6c qu6n ly ngudi hoc trong qu6 trinh hgc t4p, rdn luyQn theo quy dinh

cira Trudng.

- Tham muu xdy dUng vd t6 chric thgc hiQn c6c chi6n luoc, k6 hopch, vdn bin qu6n ly
l^

vC c6ng tdc ngudi hgc theo quy dinh.

- Thgc hiQn cdng tric hdnh chinh, titip nhfn vd gi6i quytit c6c th0 tqc li6n quan dtln ngudi

hgc; qu6n ly hO so, d[ liQu nguoi hgc theo quy d!nh.

- Tham muu vd td chric thUc hiQn gi6i quy6t crlc ch6 d0 hqc vg (tpm dirng, thdi hgc, hgc
, ., -r. ,.
l?r) oor vu srnn vlen.

- Phdi hqp v6i c6c don vi li6n quan trong c6ng t6c titip nhAn sinh vi6n trung tuy6n, qu6n

lj,qu6 trinh hgc t6p, rdn luyQn cta ngudi hgc.

- Thgc hiOn cdng t6c quAn ly lop sinh vi6n; t6t n6i vdi gia tlinh vi xd hQi v6 ttit qu6 hgc

tflp, rdn luyQn ctia ngudi hoc theo quy dinh cria Trudng.

- T6 chric thyc hiQn cdng t6c quin ly ngudi hgc ngo4i trri; ph6i hqp v6i Ban quin ly Ky
ttic x6 trong c6ng t6c qu6n llf ngudi hgc nQi trf theo quy d!nh.

- Ph5i hqp v6i c6c dcrn v! chric n5ng, chinh quyAn dia phuong trong cOng t6c b6o dim
an ninh, trat tU, an todn li6n quan d6n nguoi hgc; tham muu, ph5i ho. p xti ly c6c vp viQc ph6t

sinh li6n quan dtin ngudi hgc theo thAm quy6n.

- PhOi hqp, rd so6t d6i chiiSu danh s5ch ngudi hgc hQ vtra lhm vtra hgc t4i dia phucrng o

m6i hgc lcj,nlm hgc.

- Quin l!,, cqp nhflt, khai th5c co so dti liQu nguoi hqc; tri6n khai ring dung cdng nghQ

th6ng tin vd chuy€n d6i s6 fiong c6ng t6c sinh vi6n theo quy dinh.

5. Drflnh gi6 k5t qui rin luy$n vi cdng tic khen thu&ng, kf lu$t vri,i sinh vi6n
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- Cht tri c6ng thc d6nh gi6 ktit qui rdn luyQn, quin ly hoat dQng c6ng t6c x5 hQi cta
ngudi hgc theo quy dinh cfia phrlp luflt vd cira Trudng.

- Tham muu vd t6 chric thgc hiQn c6ng t6c khen thu&ng, ki luflt ngudi hgc theo quy

dinh cia ph6p luQt vir ctia Truong.

6. COng tdc phiii hgp, th6ng kG vi nhiQm vg kh6c

- Qu6n ly vi b6o dim di6u kiQn ho4t tlQng OOi vOi VC, NLD ldm cdng t6c chuy€n tr6ch

Dodn Thanh ni€n, HQi sinh vi6n theo phdn c6ng c[ra Nhi trudng.

- Thqc hiQn cdng t6c th6ng k6, b5o c5o dinh kj, vd dQt xu6t vii c6ng t6c sinh vi€n theo

quy dinh.

- Luu trt vi b6o quin hti scv sinh vi€n theo quy <tinh.

- Thgc hi€n cric nhiQm vg kh6c theo ph6n c6ng cria Ban Gi6m hiQu.
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e0 crAo DUC vA EAo rAo
rRr.IoNG DAr Hgc cOxc NGHE rY ruudr

rnANn ps6 nO cni utNn

ceNG HO,l xA ugt cHU Ncui.t vIET NAM
DQc l$p - Tg do - H4nh phfc

PHU LUC 8

NANG, NHIEM vU. VA QUYEN HAN
CUA PHONG DAO TAO

dinh s6 2266/QD-DHCNKT ngdy 23 thang 6 ndm 2026 cila
Trudng Dqi hoc C6ng nghQ K! thuqt fP. H6 Ch{ Minh)

I. Vi tri vir chtfrc ning

Phdng Ddo t4o ld don vi chfc ndng thuQc Trulng, chlu sg quin ly tr.uc tii5p cria Ban

Gi6m hiqu; c6 chfc nlng tham muu, girip viQc cho Ban Gi6m hiQu trong cdng tdc quin ly, t6

chric vd ph6t tri,5n hopt dQng diro t4o trinh tlQ d4i hgc cria Trudng (bao gdm hinh thric ddo tpo

chinh quy, ddo t4o thudng xuy6n theo hinh thric vira ldm vira hqc; kh6ng bao g6m hinh tht?c

ddo tpo thuong xuy6n tir xa, li6n ktit tlho t4o vdi nudc ngodi); tl6ng thdi tO chric thgc hiQn,

hudng d6n, kitim tra, gi6m s6t viQc tri€n khai chucrng trinh ddo t4o, k6 hopch gi6ng dpy - hgc

t4p, tuy6n sinh, quin ly hgc vr,r d6i voi circ hinh tht?c rlio tao thuQc pham vi qu6n ly vd c5p

v6n bdng, chting chi cho nguoi hgc theo quy dinh cira phrip lu4t, Quy ctr6 t6 chric vd ho4t

dQng cira Trucrng vd phdn c6ng cira Ban Gi6m hiQu.

II. NhiQm vg vir quydn h4n

1. Cdng tdc tham muu chi5n lugc vdr quin lf tlio t4o

- PhOi hqp v6i ciic don vi li6n quan nghiCn criu, tham muu Ban GiSm hiQu vC t6 chfc vd

ho4t ilQng cria HQi d6ng Khoa hoc vd Ddo tao theo quy d!nh.

- Tham muu HQi <l6ng Khoa hoc vd Ddo tqo xdy dyng kti hoach ho4t ilQng vd t6 chric

tri6n khai c6c nhiQm vq vdi chuy6n m6n hgc thuflt vd tlfnh hu6ng dho tpo.

- PhOi hqp vdi Hdi d6ng Khoa hgc vd Edo t4o, c6c dcrn v! li6n quan nghiCn ctu, tham

muu Ban Girlm hiQu xdy dUng muc ti€u, dinh humg ph6t trir5n ddo tAo; co c6u ngdnh tldo tao;

hinh thric, phuong thric dio t4o; quy mO ddo tpo vd x5c tllnh c6c ngu6n lgc phgc vU dio t4o.

- Tdng hqp, cung c6p th6ng tin, s6 liQu phqc vq cdng t6c quin ly, hopch <linh vd d6nh

gi6 hoqt dQng dio t4o theo ph6n c6p.

2. COng tfc m& nginh, duy tri ngirnh vir phdt tri5n chucrng trinh dio t4o

- PhOi hqp vdi c6c don vi li6n quan t6 chric thgc hi-en c6c thti tUc m0 ngdnh ddo tao; t6

chfc quin ly vd tti6u phOi vigc xdy dgng, triiSn khai vi cflp nhflt chuong trinh ddo tpo trinh dQ

dai hqc theo quy tlinh.

- Chri tri, phdi h-o. p rd so6t, cf,p nh4t, diAu chinh vd ph6t tri€n chuong trinh ddo t4o d4i

hoc theo quy dinh hien hdnh.

- Cht tri, ph6i hqp vdi ciic Khoa/Vi6n dio t4o rd so6t c6c di€u kiQn duy tri ngdnh tldo

KYNGHT
?t{0

rnUbtts
sAl Ho,ccI

CI

c
a

o

tpo vd ddixu6t bai b6 ngdnh ddo t4o kh6ng itt <li6u kiQn b6o dim ch6t lucr-ng.
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3. C6ng t6c tuy6n sinh d4i hgc

- Tham muu Ban Gi6m hi6u thinh lfp vd tO chtic hopt dQng cira HQi d6ng tuy6n sinh dpi

hgc vd c6c b0 phfn phpc vu cdng tiic tuyiSn sinh.

- Tham muu xdy dUng vi td chric thUc hiqn ki5 ho4ch, quy ch6, d€ an vir th6ng b6o tuy€n

sinh d4i hgc theo quy dinh (khdng bao g6m hoqt dQng tu v6n tuy6n sinh vd hudng nghiQp).

- Cht tri, ph6i hqp vdi ciic don vi li6n quan td cht?c nhflp hgc, qudn ly vi gi6m s6t c6c

di6u kiQn nh4p hgc eOi vOi sinh vi0n ddo tpo thulng xuy6n vtra ldm vta hgc.

- PhOi hqp vdi phong Quin tri thuong hiQu vi TruyCn th6ng trong cdng t6c truy6n th6ng,

qu6ng b6 vd cung c6p th6ng tin vC tuy€n sinh d4i hqc d6n xd hQi theo phdn c6ng.

4. Cdng tic quin lf vir vfn hirnh qui trinh diro t4o

- X6y dUng vd t6 chric thgc hiQn kti hoach gi6ng d4y - hqc tflp n5m hgc il6i vdi c6c hinh

thric ddo tpo thuQc pham vi qu6n l;f.

- QuAn ly, di6u phOi vigc thgc hiQn chuong trinh ddo tpo, ki5 hopch gihngday - hgc tpp,

k6 ho4ch thi d6i vdi c6c chucrng trinh ddo tao dai hgc chinh quy gi6ng day bing ti6ng Vigt vd

ddo t4o thuong xuy6n vtra ldm vta hgc theo quy dinh.

- Lap thdi kh6a bi6u, t6 chric ddng ky rd di6u chinh hgc phAn, l6p lich thi vd diAu hdnh

c6c hopt dQng li6n quan dtin qu6 trinh tO chric dio tpo theo quy <linh; td chric lcj, thi d6nh gi5

ndng lgc ngo4i ngir d6u ra; chir tri vd phOi trqp vdi c6c dcrn v! li6n quan tO chr?c l$ thi hgc kj,

cho hQ vira lim vla hgc.

- LQp ho{c x6c nhpn kh6i lugng gi6ng dpy cira gi6ng vi6n (bao giim ci giing vi6n thinh

gihngtqi cdc co s0 li6n k6t ddo tao); th6ng kC sO gio sir dung trq ly gi6ng d4y vd c6c khdi

lugng c6ng viQc kh6c li6n quan il6n t6 chric dho t4o theo quy dinh.

- Hudng d6n, ki,-lm tra, gi6m s6t c6c tlon v! diro tpo trong viQc triiSn khai chuong trinh,

kti hopch dho tpo theo ph6n c6p.

- Quin ly, didu ptrOi viqc sri dgng phong hgc, thdi kh6a bi6u phqc v9 hopt dQng dho t4o

todn Trudmg.

5. Cdng tdc quf,n lf hgc vg vir k5t qufr hgc t$p

- QuAn I k6t qu6 hqc tQp cria sinh vi6n; cung c6p sO tigu th6ng kC hoc vq phpc vp c6ng

t6c quin ly,b6o ciio; x6c nhfln c6c th6ng tin hgc tpp theo quy dinh.

- PhOi hqp vdi ciic don vi li6n quan xir ly tli€m b6o luu, chuyi5n ditlm, mi6n thi hgc phAn;

Chri tri, ph5i hqp x6t c6nh b6o hgc tpp, tht th5ch hgc t4p, buQc thdi hgc vi x6t t6t nghiQp cho

sinh vi6n theo quy <linh.

- Ti6p nh6n vi gi6i quyiSt cdc vdn dC hqc vp li6n quan d6n sinh vi6n vi gi6ng vi6n theo

mam quyen.

6. C6ng tfc quin ly hO thting phf,n mdm dio t4o

- Quin ly cilc hQ th6ng phAn m6m phgc vq c6ng t6c t6 chtic, qu6n ly diro tpo vd qu6n ly
vdn bing, chring chi d4i hoc, b6o dim tinh chinh x6c, d6ng bO df li€u theo quy dinh.

- D0 xu6t c6i ti6n c6c phAn miim quin ly tldo tpo ho{c nghiCn criu, dd xu6t xay dgng c6c

phAn m6m cAn thi6t phpc vq c6ng t6c quin ly dho t4o.

- Khai th6c, t6ng hqp dfi liQu dio tpo phqc vp cdng t6c quin ly, th6ng k6, b6o c6o.



23

- Tham muu vd t6 chric thgc hiQn c6ng tilc chuy6n OOi sO li6n quan d6n hopt dQng ddo tpo.

7. Cdng tdc quin ly vln bing, chftng chi

- Thyc hiQn viQc in nQi dung, quin ly vd c6p ph6t c6c lo4i v6n bing, chring chi theo thAm

quyen.

- ThUc hiQn c6ng U6 ttrOng tin vin bang tr€n trang th6ng tin tliQn ttr cta Truong; cfp
nhpt th6ng tin v5n bing l€n hQ th6ng quin ly v5n bing s6 cira BQ Gi6o dqc vd Edo tpo theo

quy d!nh; x6c minh v6n bing, chring chi do Trudng c6p theo y6u cAu cuacSc co quan, t6 chric
,..4 I

co tJram quyen.

- Tham muu, t6 chric xri ly ciic trudng hqp li6n quan dtin di6u chinh, thu hdi, c6p lpi vin
bing, chring chi theo quy dinh.

8. Cdng tic tiri chinh, thting k6, b6o c6o vi nhiQm vg khic liGn quan tl6n tliro t4o

- PhOi hqp v6i c6c dcm v! li6n quan trong c6ng t5c dg to6n, quin ly ciic kho6n thu, chi

li€n quan d6n ho4t dQng ddo tpo theo ph6n c6p.

- Tham gia cdng t5c xdy dgng, qu6n ly, rd so6t, AOi ctritiu c6c chimg tir chi hQ, thanh ly
c6c hqp il6ng li6n k6t diro t4o thuQc pham vi clugc giao theo quy dinh.

- Cht tri, ph6i hqp xdy dtmg, sfta d6i, b6 sung ciic quy chtl, quy dinh, quy trinh quin ly
ddo t4o thuQc thAm quy6n.

- PhOi hqp vdi Trung t6m Hgc liQu vi D4y hgc s5 rd so6t, ddnh gi6 qu6 trinh tldo t4o tir
xa vd chucrng trinh ddo t4o tir xa dinh k! hing n6m d6 phqc vg cho qu6 trinh cdi titin vd il6i
mdi dio t4o thulng xuy6n.

- PhOi hqp vdi phdng T6 chric - Nhdn sy vd c6c dcrn vi li6n quan trong c6ng t6c b6i
du0ng, ph6t triiSn dQi ngfi nhdn sy.

- Ph6i hqp dC xu6t ve thqc hiQn tht tpc trinh HiQu tru&ng quytit ctinh thdnh lflp, kiQn todn

c6c HQi ddng, Ban, T6 c6ng t6c phgc vq cdng t6c tlho t4o dai hqc.

- Thgc hiQn c6ng t6c th6ng k6, b6o crio dinh Ly vd dQt xu6t vC ho4t dQng dio tpo theo

quy dinh.

- Thgc hiQn c6c nhi-Cm vq kh6c theo ph6n c6ng cira Ban Gi6m hiQu.
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s0 crAo DUC vA DAo rAo
rnUONc DAI HoC C6NC NGHE rY rrrUAr

rIrANn pu6 tt0 csi MINH

cgNG HoA xA ngr cHu Ncui,L vIET NAM

EQc l$p - Tg do - H4nh phrlc

(8,an

PHU LUC 9

NANG, NHIEM VU VA
HANH CHINH

QUYEN HAN
PHONG - rONc HqP

dinh s6 2266/QE-DHCNKT ngdy 23 thang 6 ndm 2026 cila
Trudng Dqi hpc C6ng nghQ K! thuqt fP. H6 Chi Minh)

I. Vi tri vdr chfc nlng

Phdng Henh chinh - T6ng hqp ld don vi chfc nlng thuQc Trulng, chlu sg qudn ly trgc

titip cria Ban Gi6m hiQu; c6 chric ning tham muu, girip viQc cho Ban Gi6m hiQu trong c6ng

t6c hhnh chinh, t6ng hqp vi ph6p chi5 cria Trudng; rl6ng thoi t6 chfc thgc hiQn c6c hopt ilQng

hdnh chinh, vin thu - luu trir, t6ng hqp, ph6p chii vd qutn ly ph6i v5n bing, chimg chi theo

quy dinh, b6o ddm hopt dQng hinh chinh - t6ng hqp cira Truong dugc thgc hiQn thdng nh6t,

dring quy dinh cria phtlp lupt, phgc vp hiQu qui c6ng tiic qu6n ly, rliAu hdnh cira Trulng theo

Quy chti tO chric vd ho4t dQng cria Trudng vi phdn c6ng ctia Ban Gi6m hiQu.

II. NhiQm vg vh quydn h4n

1. C6ng tic hirnh chinh, vln thu

- Chir tri tham muu ban hdnh, rd so6t vd td chric thUc hien ciic quy <tinh vA c6ng t6c hinh
chinh; v6n thu, luu tr0; quin ly tdi liQu mflt theo quy dlnh cira phrlp luflt vd cira Trudng.

- Ti6p nhfln, ph6n lo4i vd tham muu xti ly v[n bin d6n theo quy ilinh hien hdnh; theo ddi,

ddn d6c c6c don vi thUc hiQn c5c n6i dung cira v5n bin d6n theo chi d4o cria Lanh dpo Trudng.

- Tii5p nhfln, ddng ky, ph6n lo4i vh trinh Ban Gi6m hiQu xri l!, citc v[n bin dtin, tii liQu

m4t dtin theo dring quy d!nh. Chuy6n giao vdn bin m6t dtin cric don vi, c6 nhdn c6 tr6ch nhiQm

gi6i quy6t th6ng qua sO quin ly ri6ng, b6o dim tinh biQt lap vi an tohn tuyQt t16i.

- Tii5p nhQn hO so, ki6m tra th6 thric, k! thu4t trinh bdy v[n bin; ki€m sorlt h6 so gi6i
i.quy6t c6ng viQc tru6c khi trinh Ban Gi6m hiQu ky, ph€ duyQt; ki6m sorit d6i vdi c6c vdn b6n

do don vi ky thla lQnh, thua iry quy6n.

- Qu6n ly, sri dgng con d6u vd ch[ ky s6 cria Trudng theo quy <linh cira phrlp lu4t.

- Quin ly gi6y chimg nhfln quy6n sir dqng d6t cira Trucrng; gi6y chung nhpn dAng ky

m6u d6u cira Trubng vd ciic dcrn v! trgc thuQc Trudng.

- Thgc hiQn c6p gi6y gi6i thiQu, gi6y cli duong theo thAm quyAn; x6c nhQn gi6y di duong

cho khiich d6n ldm viQc t4i Trudng.

- ThUc hiQn sao y, chimg thyc v6n b6n, tdi liQu theo quy tlfnh.

- Ti6p nhf,n, qu6n l;f cdng v[n, gi6y to, buu phAm, buu kiQn; thUc hiQn in 5n, quin ly
viQc sir dpng bao thu theo bQ nhan diqn thucrng hiQu ctia Trudng vh d6u t6n l6nh d4o, b6ng

t€n tt6 bdn theo quy dfnh. --r-_/
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- Nghi6n criu, dd xu6t ve tri6n khai ring dqng cdng nghQ th6ng tin, chuyr5n dOi s6, tri tug

nh6n t4o trong c6ng tilc hdnh chinh, v[n thu, luu trfr.

- Thr,rc hi6n c6c thri tgc ky ktit hqp d6ng dich vu phgc vq c6ng tiic hinh chinh theo phdn

c6ng.

2. COng tic luu trii
- Hudng din vi h5 trq c6c don v!trong todn Trudng thgc hiQn c6ng t6c vin thu, luu trii

theo quy tlinh.

- Quin ly hQ thdng luu trfi v]r td chric sO h6a hd so, tdi liQu theo quy <tinh.

- Td chric tiiSp nh4n, quin ly vd luu trfi hO so, tii liQu do c6c dcrn vi nQp luu vdo Luu trfr
Trumg theo quy dinh.

- H6 trg c6c dcrn vi khai th6c, sir dung hd so, tdi liQu luu trft theo quy tlfnh.

3. COng tfc t6ng hqp, k5 ho4ch vi b6o c6o

- Cht tri xdy dUng vd t6ng hqrp k6 ho4ch c6ng t6c quy, ndm cira Trudng.

- ThUc hiQn nhiQm vr,r thu ky cilc cuQc hgp cira LSnh d4o Trudng vi cdc cuQc hgp giao

ban; t6ng hqp, so4n th6o c6c thdng b6o k6t lu6n vd vdn b6n chi dpo ctia l6nh dpo Trudng.

- Theo d6i, d6n d6c c6c dcrn vithUc hiQn biio c6o tllnh lc! theo quy dinh cta co quan chtr

quin vh tdng hqp tinh hinh thgc hiQn c6c ki5t lu6n, chi d4o cira Ban Girim hiQu.

- Thgc hiQn chi5 d0 b6o c5o, th6ng kC ttlnh kj, vd dQt xu6t v€ c6ng t6c vdn thu, luu trt
l,

theo y6u cdu cria co quan cht quAn vd Linh dpo Trumg.

4. Cdng tfc phfp ch5

- Chri tri, tham gia x6y dyng, ri so6t, sria d6i, bO sung nQi quy, quy chti, quy tlinh n6i bQ

cria Trudng; tham gia g6p y chc v6n bin, hqp d6ng theo ph6n cdng cira Ban Gi6m hiQu.

- Tham gia d6ng g6p y kitin <lOi v6i cdc dg th6o v[n b6n quy ph4m ph6p lupt li6n quan

d6n linh vyc gi6o dgc vd ddo t4o theo dA ngh! cria co quan c6 thAm quyCn.

- Tham muu, tu v6n c6c vhn il€ phrlp llf li6n quan d6n t6 chric, ho4t dQng cira Trudng

theo ph6n c6ng cria Ban Girim hiQu.

- Rd so6t hQ th6ng v[n b6n n6i bQ, b6o d6m sg phir hqp, th6ng nh6t vdi quy dinh ph6p

lupt hiQn hdnh; c16 xu6t k6 hoach sria d6i, bO sung, chuAn h6a vdn bin nQi b0 theo quy dinh.

- Td chfc ph6 bitin, gi6o dgc ph6p luat; tuy6n truyAn nQi quy, quy ch6 cria Trudng <ttin

VC, NLE.

- Theo d6i, d6n d6c, kiiSm tra viQc thUc hiQn ph6p luflt, n6i quy, quy chi5 trong phpm vi
todn Trulng theo ph6n c6ng.

5. C6ng t6c quin I miu vi phdi vin blng, cht'ing chi

- Cht tri tham muu ban hdnh, rd so6t, sria d6i, b6 sung vh chuAn h6a cdc vdn bin n6i b0

li6n quan dtin c6ng t6c quin l1f m6u, ph6i v6n bing, chimg chi, b6o ddm th6ng nh6t vi phu

hqp vdi quy dlnh cira ph6p lupt.

- Td chric qu6n ly, b6o quin vd kitim so6t viQc in 6n, c6p ph6t vd sri dUng ph6i v[n bing,
ph6i chimg chi, c6c chfng nhfln cria Trulng theo quy dlnh cria phrip luQt vd hudng d6n cta
c0 quan qudn ly c6 thAm quy6n.
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- Theo ddi, th6ng k6, t6ng hgp tinh hinh quin ly, sir dung ph6i vdn bing, chimg chi;

thgc hiQn ctr6 OO b6o c6o theo quy <linh.

- PhOi hqp v6i c5c dcrn vi li6n quan kitim tra, gi6ms5t viQc qu6n ly vi sir dUng ph6i vdn

bing, chimg chi; klp thdi ph6t hiQn vd tham muu xti ly chc sai s6t, vi ph4m (n6u c6).

6. Cdng tic phrii hgp vir nhiQm vg khfc
- Quin ly vd bdo ddm ili6u kiQn ho4t dQng OOi vOi VC, NLD ldm c6ng t6c C6ng dodn

chuy6n tr6ch theo phdn cdng cira Nhd truong.

- PhOi hgp v6i cilc dcrn vitrong Trudng thyc hiQn cilc nhiQm vU li6n quan rt6n chric n5ng,

nhiQm vq cria Phdng.

- ThUc hiQn c6c nhiQm vy kh6c theo phdn c6ng cta Ban Girlm hiQu.
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e0 crAo DUC vA DAo rAo
rnUoxc DAr Hec c0Nc NGHp rY rHu4r

rnANn pn6 nO csi MINH

ceNG uda xA ugr cH0 Ncni.t vrET NAM
DQc lfp - Tg do - H4nh phfic

PHU LUC r0
NANG, NHryrq YU" vA quvnNH4N

THi vA oAvr nAo cHAr LrJgr{rnAo G

(Ban dinh sd 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 cila
Trudng Dqi hoc C6ng nghQ K! thuqt fP. Hi Chi Minh)

I. Vi trf vdr chrfrc nlng

Phong Kh6o thi vd Dam bao ch6t lugng ld don vichric ning thuQc Trulng, chiu sg qu6n

ly tr.uc titlp cta Ban Gi6m hi6u; c6 chric nlng tham muu, girip viQc cho Ban Girlm hiQu trong
c6ng t6c xdy dpg vi gi6m s6t thgc hien k6 ho4ch chiiSn luoc cria Trulng; cdng t6c x6y d1mg,

v4n hinh vir c6i tii5n hQ th6ng dim b6o ch6t lugng gi6o dpc cira Trudng; <l6ng thcvi td chric
thgc hiQn, <liAu ph6i ciic hopt dQng kh6o thi, d6nh gi6, kil5m <linh ch6t lugng vd gi6m s6t viQc

tu0n thri c6c quy tllnh vC dho t4o, khio thf, dim b6o ch6t luqng trong todn Trudng theo quy

dinh cta ph6p luflt, Quy chti td chfc vh hopt tlQng cria Truong vd phdn cdng cta Ban Gi6m
hiOu.

II. NhiQm vg vir quydn h4n

1. COng tic tham muu chi5n lugc vdr quf,n tr! ch6t lugng

- Tham muu xdy dgng, rd so6t, di6u chinh chitin lugc ph6t tri6n trung han vi ddi han;

mqc ti6u, chinh s6ch vh chi s6 ch6t lugng cria Trudng.

- Theo ddi, t6ng hqp, phdn tich k6t qui thgc hiQn c5c chi s6 chitln luoc, chi s6 ch6t lugng
vd c6c chi sd phgc vq xtip hpng d4i hgc trong nu6c vd qu6c t6.

- Qu6n ly bing ili€u khi6n dft liQu (Dashboard) crha Truong; ph6n c6ng, theo d6i, d6n

d6c c6c don vi cQp nhflt Dashboard ilinh k!.
- Hudng ddn, rli6u ph5i vd theo ddi viQc xdy dUng k6 hopch chiiSn lugc cria ciic don vl;

b6o d6m tinh th6ng nh6t, d6ng bQ gifra chitin lugc c6p dcrn vi vd chii5n luoc ph6t tri6n chung

cira Nhd trudng.

- Tham muu x6y d1mg vd trii5n khai c6c ho4t dQng li€n quan tltin xtip h4ng d4i hgc trong
nu6c vd qu6c t6 theo dinh hudng ph6t trii5n cria Nhd truong.

2. C6ng tic khio thi vh drinh giri ngurri hgc

- Chri tri x6y dyng, rd so6t, cpp nhpt vd chuAn h6a c6c quy dfnh, quy trinh kh6o thi theo
quy dinh cira B0 Gi6o dpc vd Ddo tao vi phu hqp vdi dflc tht cira Trudng.

- Hudng d6n, tu v6n vh h6 trq c6c don vl trong Trudng triiSn khai c6ng t6c kh6o thi, kiOm

tra, d6nh gi6 theo dring quy dinh hiQn hdnh.

- Nghi6n cfu, dd xu6t dOi mdi c6ng t6c kir5m tra, d6nh gi6 vd do lucrng n[ng lpc ngudi
hqc; cii ti6n mO hinh, phucrng thric vd hinh thric rilinh gi6 theo dinh hudng ph6t tri6n cta
Trulng.
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- Tham muu vd trir5n khai ring dpng c6ng nghQ trong hopt dQng khio thi; dC xu6t c6c

gihi phdp, c6ng cq vi hQ th6ng k! thuflt phqc vq d6nh gi6 vi quin ly ktit qui kh6o thi.

- Tdng hgp, phdn tich dfr liQu kh6o thi; cung c6p th6ng tin, b6o c6o phqc vg c6ng t6c
. ,...i

quan lli vi c6i ti6n ch6t lugng dio t4o.

- PhOi hqrp vdi c6c dcrn vi chric ndng tham gia gi6m s6t viQc t6 chric c6c kj,thi, ho4t tlQng

d6nh gi5 theo ph6n c6ng cta Truong.

3. C6ng tric dim bio chdt lugng nQi bQ

- Xdy dgng muc ti6u ch6t lugng, chi s6 il6nh gi6 vd k6 ho4ch girim s6t viQc thgc hien hQ

th6ng dim b6o ch6t luqng tai c6c dcrn vi.

- Td chric drinh gi6 nQi b0; th6ng k6, phdn tich mric dO tu6n thri he thdng quin l;f ch6t

lugng ctia c6c don vitrong Trudng.

- Xdy dgng, rd so5t, kiiSm so6t vh chuAn h6a hQ th6ng tdi liQu dim b6o ch6t luqng, guy

trinh vd bii5u m6u phgc v9 v4n hdnh hQ th6ng.

- T6 chric thu th{p f kitin phin htri, ph6n tich dt liQu, d6nh gi6 mfc dQ hdi long cria c6c

b€n li6n quan; tham muu c6c gi6i ph6p c6i titin ch6t lugng.

- XAy dUng vd duy tri vin h6a ch6t lugng; tO chric UOi OuOng, tpp huAn nghiQp vq dim
b6o chAt luqng cho VC, NLD.

4. C6ng tic dinh gi6 vir ki6m tlinh chft lugng

- LAp k6 hopch ki6m tlinh c6p co so gi6o dpc vd chucrng trinh ddo t4o hing ndm vd k6

hopch trung hpn.

- Tham muu lga chgn vir 6p dung c6c b0 ti6u chuAn ki6m ilinh trong nu6c, khu vgc vh
qu5c t6 phu hqp theo quy dinh cira BQ Girlo dpc vd Edo t4o.

- Cht tri, di€u pnOi viQc chuAn bi hO so vd tO chtic tU d6nh gi6 chp co sd gi6o dr,rc vd c6p

chuong trinh ddo tpo theo quy dinh.

- T6 chric, <ti6u phdi vi h6 trg cric don vi trong qud trinh ddnh gi6; ptrOi hqp thUc hiQn

ciic chucrng trinh ldm viQc vdi dodn drinh gi6 theo y6u cAu.

- Theo ddi, t6ng hqp vd b6o c6o ktit qui thuc hiQn c6c khuyi5n ngh!, k6 ho4ch cii ti6n sau

ki6m tlinh; b6o cilo dlnh lcj,, dQt xu6t theo y6u cAu cria co quan quin ly vi tO chfc ki6m rlinh.

5. Cdng tic ki5m tra, gihm sft nQi bQ

- XAy dung vi triiSn khai k6 ho4ch ki6m tra nQi b0 hing ndm; t6ng hqp, b6o c6o k6t qu6

cho Ban Gi6m hieu.

- Gi6m s6t viQc tudn thir c6c quy dinh, quy chiS vC deo t4o, khio thi, thi cri vd dim b6o

ch6t luqng trong todn Trudng.

- TO chtic ki€m tra hoqt dQng gi6ng dpy, coi thi vi viQc ch6p hdnh quy chti chuy€n m6n
.7

cira gi6ng vi6n; tdng hgp, b6o ciio Ban Gi6m hiQu vd ciic don v! li6n quan theo quy dfnh.

- Gi6m s6t c6ng t6c thu th4p, luu trfr vd quin l1f dfi liQu phgc vg dim b6o ch6t lugng,
ki6m itlnh, kh6o s6t vd cii tii5n ch6t luqng.

- Cht ttQng tl0 xu6t cai tii5n cric hoat dQng ki€m tra, gi6m s6t.

6. COng tic phtii hgp vir nhiQm vg khic
- PhOi hqrp vdi c6c dcrn vi trong Trudng thyc hiQn c6c nhiQm vU li6n quan dtin c6ng t6c

khio thi, kiOm tlinh vd dim b6o ch6t lugng.

- ThUc hi€n c6c nhiQm v9 kh6c theo phdn c6ng cira Ban Gi6m hiQu.
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e0 ctAo DUC vA DAo rAo
rnUoNc DAr Hec c0Nc NGHE rY ruu4r

urANn PHo no cni MINH

ceNG HoA xA ngr cHU r,scni.q, vrET NAM
DQc l$p - Tg do - Hqnh phric
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PHU LUC 11

NANG, NHrpM vU vA a.uvrry HAN
PHONG KE HOACH - TAI CHINH
dinh si5 ZZOO\)O-DHCNKT ngdy 23 thang 6 ndm 2026 cila(Ban

Trudng Dqi hoc C6ng nghQ K! thuqt fP. HO Ch{ Minh)

I. Vi tri vir chrfrc nlng

Phdng Ki5 hoach - Tdi chinh ld don vichtic nlng thuQc Trudng, chlu sp qu6n ly trgc ti6p

ctia Ban Gi6m hiQu; c6 chric nlng tham mrru, gitip viQc cho Ban Gi6m hiQu trong c6ng tric kti

ho4ch tdi chinh, quin ly tdi chinh, ki5 to6n vd chiiSn lugc dAu tu, qu6n l;f ngu6n luc tdi chinh

cria Trudng; d6ng thdi tO chric thyc hiQn c6ng t6c tdi chinh, kti to6n; l4p, phdn b6, di6u chinh

vi kirSm so6t thu - chi; hudng d6n, ki6m tra, gitrm silt viQc qu6n ly, sri dgng c6c ngudn tii
chinh, thi sin, b6o dim c6ng khai, minh bpch, hiQu qu6, tudn thtr c6c quy dinh cria ph6p luQt,

Quy chi5 td chric vd ho4t ttQng cta Trudng, Quy chi5 chi ti6u nQi bQ, c6c quy dfnh kh6c c6 li6n
quan vi phdn c6ng cira Ban Girim hiQu.

II. NhiQm vg vir quy6n h4n

1. Cdng tic k5 ho4ch tii chfnh

- Tham muu xdy dung vi t6 chfc thyc hiQn k6 ho4ch tii chinh ngEn hpn, trung h4n vd

dhi hpn cria Trudng theo quy tllnh.

- Cht tri l4p, t6ng hqp, ili€u chinh dg to6n thu - chi hing n6m cria Trudng; hu6ng ddn

c6c dcrn v! x6y dUng dg torin theo ph6n c6p.

- Theo d6i, d6nh giri tinh hinh thgc hien k6 ho4ch tdi chinh; tham muu chc gihiph6p b6o

d6m cdn OOi tai chinh vir st dung hiQu qu6 ngu6n lUc tdi chinh.

- TO chfc phO bitin, hu6ng d6n vi theo d6i vi6c thyc hiQn c6c quy dinh cria ph6p luflt vC

tii chinh, k6 torin vi ng6n s6ch trong pham vi hopt dQng ctia Trudng.

- TOng hqp, cung c6p s6 li€u phuc vg cdng tiic quin ly, di6u henh k6 hopch tdi chinh

theo quy <linh.

- Tham muu xdy dUng vi t6 chric thUc hiQn quy ch6 chi ti6u nQi b0 cria Trudng.

2. COng trlc tiri chinh - k5 to{n

- Tham muu vd td chric thUc hiQn c6ng t6c quin ly tii chinh, k6 torln cria Trudng theo

quy dinh cria ph6p lu4t; nghiOn criu, il6 xu6t cii ti6n hoqt dQng qu6n llf tdi chinh, ki5 to6n crha

Trucrng.

- T6 chric hpch to6n ki5 to6n; qu6n ly, kii5m soilt c6c khoin thu - chi; b6o dim tinh hqp

ph6p, hqp lQ, chinh x6c cria sO tigu k6 toAn.
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- Thyc hign kiem so6t nQi dung, clinh mtic, hd so, chimg tt tei chinh; tham gia thAm tra

nQi dung tdi chinh oia cdc hgrp d6ng, th6a thupn, quy6t dinh li6n quan theo phdn c6p.

- Thyc hiQn quy6n ki6m so6t chi theo quy ilinh; tham muu xri ly ciic khodn chi kh6ng

b6o dim di6u kiQn, thri tpc theo quy ttinh.

- Cht tri ho{c phOi hqp ki6m tra, giims6t dinh kj,hoflc dQt xu6t vi€c sir dung ngdn siich,

v6n dAu tu, kinh phi chucrng trinh, dy 6n vi c6ng t6c tii chinh, kti to6n tqi cilc dcrn vi thuQc

Trudng theo phdn c6p.

- TAp hu6n, hucrng d6n, kilSm tra viQc thpc hiQn c5c quy ttinh vC tii chinh, k6 to6n tqi cdc

dm v!thuQc Trudng theo ph6n c6p.

- T6 chric thgc hiQn ctr6 aO th6ng tin, b5o c6o tdi chinh, ng6n s6ch, dAu tu theo quy <tinh.

3. Cdng tic quin lf ngudn lgc tiri chinh vi tiri sin
- Cht tri, ph6i hgp thgc hi€n quin ly ngu6n lyc tdi chinh; theo d6i, h4ch to6n vh tham

gia qu6n ly giltri tei s6n cria Trudng theo quy dinh vd phdn c6p.

- PhOi hqp v6i c6c dcrn vi li6n quan trong c6ng tilc quin ly, khai th6c vi sir dpng hiQu
}.,

quA cric ngu6n thu, ngu6n lyc tdi chinh ctia Trudng.

- Tham muu xdy dUng vd t6 chric thUc hiQn c6c quy tlinh nQi b0 vC quin ly tii chinh, tii
sin theo thAm quyCr.

- Ung dung c6ng nghQ th6ng tin, chuy6n O6i s5 trong c6ng tiic qudn ly tdi chinh, kti to6n;

quin llf hQ th6ng thdng tin, co so dfr liQu tdi chinh theo quy itlnh.

4. C6ng tic phtii hqp, th6ng kG vdr nhiQm vg khric

- Thuc hi€n c6ng tric th6ng k6, b6o c6o tlinh kj,vd tlQt xu6t ve tei chinh, k6 hoach theo

quy dinh.

- PhOi hqp vdi ciic don vi trong Trucrng thyc hiQn c6c nhiQm vg li6n quan dtin c6ng t6c

ki5 hopch - tdi chinh.

- Cht tri, ph6i hqp thgc hi6n c6ng t6c ki6m to6n hing n[m cta Truong theo k6 hopch.

- Thgc hiQn c6c nhiQm vu kh6c theo phdn c6ng cria Ban Gi6m hiQu.
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e0 crAo DUC vA DAo rAo
rRrIor{c DAr Hec cONc NGHE rY rHu4r

rnANn PHo Ho cni unu

ceNG HoA xA ugr cuu Ncni,t vIET NAM
DQc l$p - Tg do - H4nh phric

PHU LVC t2
NANG, NHIPM VU VA 9UYEN H4N
PHONG KHOA HQC CONG NGHE

(Ban dinh sti 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 cila
Trudng Dqi hpc C6ng nghQ K! thuqt TP, ui cni Minh)

I. Vi tri vir chrfrc nlng

Phong Khoa hgc Cdng ngh6 ld don vi chric n[ng thuQc Tru]ng, chiu sy qu6n ly trgc ti6p

cria Ban Gi6m hiQu; c6 chric ndng tham muu, girip viQc cho Ban Girim hiQu trong c6ng t6c

qu6n ly, dinh hucrng vi ph6t trirSn hopt dQng khoa hoc, c6ng nghQ vd O6i mOi s6ng tao cria

Trudng; d6ng thoi t6 chtic thpc hiQn viQc quin ly, di6u phdi cac ngudn lgc, h6 trg vd tritin
khai c6c ho4t dQng nghidn criu khoa hgc, chuy6n giao c6ng nghQ, sd htu tri tuQ, cdng b6 khoa

hgc vh hqp t6c nghiOn cftu trong vd ngodi nu6c, g6p phAn n6ng cao ch6t luqng dio tpo, nghiCn

cfu vir hQi nhflp qu6c tti theo quy dinh cria ph6p luQt, Quy ch6 t6 chric vd ho4t ttQng cria

Trucrng vd ph6n c6ng ctia Ban Gi6m hi€u.

II. NhiQm vg vir quy6n h4n

1. Cdng tric tham muu chi6n lu-oc vir quin lf ho4t tlQng khoa hgc vir cdng nghe

- Tham muu xdy dyng vd t6 chfc thgc hiQn chi6n lugc, kti ho4ch ph6t triiSn khoa hoc,

c6ng ngh6 vd t16i m6i siing t4o cria Trucrng phu hqp vdi dfnh hudng phSt triiln chung.

- Theo ddi, t6ng hqp, il6nh gi6 k6t qu6 ho4t <tQng khoa hoc vd c6ng nghQ; tham muu, dd

^.xu6t ciic gi6i ph6p di6u chinh, n6ng cao hiQu qu6 hopt dQng.

- Cht tri ho4c ptrOi trqp xdy d1mg, hudng d6n vd td chuc thpc hiQn cac quy dinh, co ch6,

chinh s6ch v6 quin ly ho4t dQng khoa hgc vd c6ng nghQ theo thAm quyAn.

- Tham muu x6y dUng kti hogch vh theo d6i viQc srJr dyng kinh phi cho hopt tlQng khoa

hgc vi c6ng nghQ cria Trudng theo quy dinh.

2. Cdng tdc quin lf ho4t tlQng nghiOn crfru khoa hgc vir A6i mtl,i sfng t4o

- T6 chric qu6n ly, theo d6i vd t6ng hgp tinh hinh thyc hiQn cric dC tei, dg 5n, nhiQm vq
khoa hoc vA c6ng ngh6 c6c c6p theo quy dinh.

- Hudng d6n, giSm s6t viQc tudn thir c6c quy ilinh v6 dao dftc nghiOn criu, li6m chinh
hgc thupt vd phong ngtra c6c vi pham trong ho4t dQng khoa hgc vi c6ng nghQ.

- H6 trg, thtic dAy ho4t dQng cdng bO khoa hoc trong nudc vi qu6c t6; t6ng hqp, ph6n

tich dt liQu phpc vu c6ng t6c quin ly, d6nh gi6 vd thi dua.

- PhOi hqp tO chric c6c cuQc thi, s6n choi nghiCn cfu khoa hgc vd O6i mOi siing tao cho

ngudi hgc.

CHI HH

r0xo xqitt xv
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TntldHc
0At tl0c



32

- Tham muu vd h6 trg xdy dyng, ph6t triiSn c6c nh6m nghiCn cfu, nh6m nghiCn cr?u

m4nh cira Trudng.

3. C6ng tfc chuy6n giao cdng nBhQ, sO hiiu tri tuQ vir thucrng m4i h6a ktit qun nghiOn

crfru

- Cht tri hucrng d6n, h5 trg viQc ddng ky, b6o hQ, quin ly vd khai th6c quy€n sd hiru tri
. ^ -i. ,.
tug d6i vdi cilc sin phdm nghiCn criu khoa hgc cta Truong.

- HO trg vd thtic ddy circ hopt dQng nghi€n criu ftng dgng, chuy6n giao cdng nghQ vd
thucrng mqi h6a ki5t qua nghiCn cuu theo quy dinh.

- PhOi hqp vdi cilc don v! li€n quan td chric tri6n khai c6c ho4t dQng t<Ct nOi nghiCn criu
vdi doanh nghiQp, co quan qu6n ly vd x6 h6i nhim drlp ring nhu cAu thyc ti6n vi ph6t tri6n
,x
Den vung.

4. C6ng tic hgp tic nghiGn crfru trong nutirc vir quiic t5

- T6 chfc vd ph6i hqrp t6 chric c6c hQi thao, hQi nghi khoa hoc vd c6ng nghQ trong nudc
. i .^

vlr qu6c t€; tlng cudng thu hrit chuy6n gia, nhd khoa hgc qu6c t€ tham gia cilc hopt dQng

nghiCn cr?u, hQi th6o, ph6n biQn khoa hoc vh c6c hopt dQng hgc thupt khric.

- PhOi hqp vdi c6c dcm vi, c6 nh6n xdy dUng h6 so, img tuyi5n, ti6p nhpn vi tri6n khai
c6c chucrng trinh, dC tii, dU 6n khoa hgc vh c6ng nghQ qu6c gia vd qu6c ttl.

- Ph6t tri6n vd duy tri hqp t6c vdi c6c s&, nginh, doanh nghiQp, trudng d4i hgc, viQn

nghiOn criru trong vd ngodi nudc nhim tdng culng li6n ktit nghiOn criu, chuy6n giao cdng nghQ

vi hQi nhflp qudc t6.

5. C6ng tic th6ng tin, dii tiQu, thiing kG

- Quin ly, khai th6c vi cpp nh6t co sd dfi li€u khoa hgc vi c6ng nghQ cira Truong; tri.sn

khai vi vfln hinh c6c hQ th6ng sd phqc vq quin ly nghiOn criu khoa hoc, c6ng b6 khoa hgc,

s0 hfru tri tuQ vd chuyi5n giao c6ng nghQ.

- Thu th4p, cpp nhpt vd qu6n ly dt liQu nhd khoa hqc phqc vg c6ng tric il6i s6nh, d6nh
gi6 vi xi5p hpng rl4i hgc.

- Cung c6p th6ng tin, tu v6n vd hudng d6n c5c nQi dung li6n quan d6n hoqt clQng khoa
hgc vd cdng nghQ theo chric ndng, nhiQm vu duoc giao.

- Th6ng k6, b6o c5o dinh ki,, dQt xu6t; xiic nhfln c6c nQi dung li6n quan dtin khoa hgc vi
c6ng nghQ, ly lich khoa hgc, chuyiSn giao c6ng nghQ vi s& htu tri tuQ theo quy cllnh.

6. Cdng tic ph6i hqp vi nhiQm vg kh6c

- Tham muu vd t6 chric thgc hiQn ciic ho4t tlQng khen thu&ng, t6n vinh thinh tich khoa

hgc vd c6ng nghQ.

- Phdi hqp vdi c6c don v! trong Truong thgc hiQn c6c nhiQm vu thuQc pham vi chric
ndng, nhiQm vu cta Phdng.

- Thyc hiQn c6c nhiQm vp kh6c theo ph6n c6ng cria Ban Gi6m hiQu.
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n0 ctAo DUC vA DAo r^o
rnUoNc DAr Hgc c0Nc NGHE rY rnudr

rnANn PHo no cHi MrNH

ceNG HoA xA ugt cHU Ncni.t vIET NAM
DQc l$p - Tg do - H4nh phfc

PHU LUC 13

NANG, NHIpM vU vA QUYEN H4N
UAN T,f oAu TtIxAy DI.NG vA DAU THAUa

(Ban dinh sti 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 ct)a
Trudng Dqi hpc C6ng nghQ K! thuqt TP. HA Chi Minh)

I. Vi tri vi chfc ning

Phong Quin ly DU 6n DAu tu X6y dUng vd D6u thAu ld dcm vi chfc ndng thuQc Trulng,
chfu sy qu6n ly tryc titip cta Ban Gi6m higu; c6 chric ndng tham muu, girip vi€c cho Ban
Gi6m hi€u trong cdng t6c quy ho4ch xdy dyng, qu6n ly vd tO chfc tri€n khai c6c dg 6n d6u tu
xdy dpg vd hopt ilQng d6u thAu cira Trudng; ddng thdi tO chr?c thgc hi6n qu6n ly cdc dU 5n

dAu tu xdy dgng theo phdn c6ng, hudng d6n vi gi6m s6t viQc thpc hiQn c6c quy rlinh vA eAu

tu xdy dUng vd d6u thAu rl6i vdi c6c dU rin do Trudng ldm chti dAu tu, b6o tl6m tu0n thri quy
dinh cria ph6p lu4t, hiQu qui dAu tu vd phu hqp vdi dfnh huong ph6t trirSn cria Trudng theo

Quy chti t6 chric vh ho4t tlQng cira Trudng vd ph6n c6ng cria Ban Gi6m hiQu.

II. NhiQm vg vi quydn h4n

1. C6ng tic tham muu chi6n lugc, quy ho4ch vi k5 hopch tlflu tu xffy dgng

- Tham muu xdy dUng tlinh hucrng chi6n lugc, ki5 hopch ph6t tri6n trung hpn, ddi h4n vd
quy ho4ch tdng the dAu tu x6y dyng cria Trudng theo ttmg giai do4n ph6t triiSn.

- Nghi6n cfu, tham kh6o c6c md hinh ph6t trii5n trong nudc vd qu6c t6; tu v6n, d€ xu6t
phuong 6n dAu tu, quy ho4ch x6y dgng pht ho. p v6i dinh hu6ng phrit trii5n cria Trulng.

- PhOi hop vdi ciic dcrn vi li6n quan rd so6t nhu ciu dAu tu x6y dyng, ctri t4o, sria chta
^,vh ndng c6p co s0 ha t6ng; t6ng hqp, tham muu dua vdo k€ ho4ch d6u tu cdng hopc kC ho4ch

dAu tu cria Trulng theo quy tllnh.

2. C6ng tdc quin lf vi t6 chfc thgc hiQn dg 6n tliu tu xiy dgng

- Cht tri td chfc thgc hiQn c6c dy 6n dAu tu x6y dUng mdi, md rQng, chi tao, ndng c6p,

sria chta co sd hp tAng cria Trudng c6 t6ng mric clAu tu tir 5 fj' <l6ng trO l6n ho{c dU 6n kh6c

do Ban Gi6m hiQu y6u cAu theo quy dinh ctra ph6p lu4t.

- T6 chric, tham muu vd trii5n khai c6c quy trinh quin ly dU rin dAu tu x6y dung, bao

g6m: lpp, thAm d!nh, ph€ duyQt ch0 trucrng dAu tu; lflp dU 6n; thi6t k6; lUa chgn nhd thiu; thi
c6ng xdy dUng; gifumsrit thi c6ng; nghiQm thu, thanh quy6t to6n; bdn giao, dua c6ng trinh vdo
khai th5c, sir dqng theo quy tlinh.

- PhOi hqp v6i c6c co quan quin ly nhd nu6c, don v!tu v5n, nhd thAu vi c6c t6 chric li6n
quan d6 tri6n khai thUc hien dU 6n theo dtng quy illnh ph6p luflt hiQn hdnh.
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- Theo d6i, gi6m s6t ti6n d0, ch6t lugng, khOi luqng, chi phi vd hiQu qu6 dAu tu ciua cdc

dU 6n; klp thoi t6ng hqp, b6o c6o vd tham muu Ban Gi6m hiQu xri ly cilc v6n d€ phrlt sinh

trong qu6 trinh thUc hien dU 6n.

3. C6ng t6c tl6u thiu vir quin lf th6ng tin tl6u thiu
- Chri tri, hu6ng d6n vd h6 trq c6c dcm vi trong Trucmg thgc hiQn c6c ho4t tlQng <l6u thdu

theo quy dfnh cria ph6p luAt vA O6u thAu vd c6c quy tlinh nQi b0 cira Trudng.

- Qu6n ly chtmg thu s6 ctra Trudng phuc vp ho4t rlQng il6u thAu; chiu tr6ch nhiQm dlng
tAi, quin ly vi cQp nh4t th6ng tin v0 kti ho4ch lya chgn nhi thAu, k6t qui lga chgn nhh thAu

vh c6c th6ng tin li€n quan tr6n HQ th6ng mAng d6u thAu qu6c gia theo quy dinh.

- PhOi hqp v6i c6c don v! li6n quan kitim tra, gi6m s6t viQc tudn thti quy dlnh phrip lupt

vC e6u thiu trong cric g6i thAu, c5c dg 6n dAu tu do Trudng ldm chri d6u tu.

4. COng tic ph6i hgp, b6o cio vir luu trir hd str

- Ph5i hqp v6i c6c dcrn vithuQc Truong trong qu6 trinh trir5n khai dg 6n, b6o dim th6ng

nh6t gifia y€u ciu chuy6n m6n, nhu ciu sir dqng vd diAu kien thUc t6 cira Trudng.

- Thpc hiQn c6ng trlc thdng k€, t6ng hqp, b6o c6o dinh ki,, dQt xu6t vC tinh hinh thyc

hiQn dU 6n, hiQu qu6 dAu tu theo y6u cAu cta Ban Gi6m hiQu vd co quan c6 thAm quy6n.

- Quin ly, luu trir vir cung c6p hd so, tdi ligu li€n quan d6n cric dg 6n dAu tu, ho4t ilQng

dAu thAu theo quy dinh cria phSp lupt.

5. C6ng t6c phiii hgp vir nhiQm vp kh6c

- Thira l€nh ho4c Thta Uy quyen HiQu trucrng, trong pham vi chric n[ng, nhiQm vg dugc

giao, ph6i hqp ldm viQc v6i ciic ccv quan, t6 chfc, dcrn vingodi Trucrng 116 thUc hiQn nhiQm vu

dugc ph6n c6ng.

- PhOi hgp vdi c5c don v! trong Trucrng thqc hiQn c6c nhiQm vq li6n quan d6n linh vuc

dAu tu vd d6u thdu.

- ThUc hi€n c6c nhiQm vq kh6c theo phdn c6ng cria Ban Girim hiQu.
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e0 ctAo DUC vA DAo rAo
TRT.IoNG DAr HgC CoNC NGHE, KY THUAT

THANH PH6 HO CHi MINH

CQNG HOA XA ngr CHtr NGHIA VrEr NAM

DQc l$p - Tg do - H4nh phrlc

PHU LUC 14

NANc, NHIEM vU vA QUYEN HAN
0n puoNc euAN HE euoc rE

(Ban dinh sd 2266/QD-DHCNKT ngdy 2 j thang 6 ndm 2026 cila
Trudng Dqi hoc C6ng nghQ Ki thuqt fP. H6 Ch{ Minh)

I. Vi tri vh chrfrc nlng

Phdng Quan hQ Qudc t6 la don vi chric nang thuQc Trudng, chiu sg quin ly tryc ti6p cria

Ban Gi6m hieu; c6 chric ning tham mtru, girip viQc cho Ban Gi6m hiQu trong cdng t6c hqp

t6c qu6c tti vd tl6i ngo4i cira Trulng; cl6ng thdi tO chric thgc hiQn, di6u ph6i c6c hopt dQng

hqp t6c qu6c tti, quin ly chucrng trinh, dy 6n, thoa thu4n qu6c tti (kh6ng bao gtim c6c chuong

trinh, dy 6n, th6a thu4n qu6c tti do ViQn Dio tpo qu6c t6 phu trrich); thgc hiQn c6ng t6c c16i
. .i.^ A '.

ngo4i, 16 t6n qudc tC vi hO trg c6c thri tqc qu6c t€ li6n quan d6n VC, NLD vd ngudi hgc, g6p

phAn phpc v9 ho4t dQng dio t4o, nghiOn cfu khoa hgc vi hQi nh4p qu6c tti theo quy tlinh cira

ph6p lu4t, Quy chi5 td chric vi hopt tlQng cria Trudng vi phdn c6ng ctra Ban Girim hiQu.

II. NhiQm vq vir quydn h4n

1. C6ng tic tham muu chi5n lugc vi quf,n lf ho4t tlQng hqp tic quiic t5

- Tham muu Ban Giilm hiQu x6y dUng chi6n lugc hgp t6c qu6c ti5 trung hqn, ddi hpn vh

ki5 hoach hqp t6c qu6c tti hing n5m; tl6 xu6t phuong hudng m& r6ng, ndng cao hiQu qui hqp

t6c qudc t6 cria Trucrng.

- Md rQng, duy tri vi ph6t tri6n quan he hqp thc voi c6c d6i t6c, t6 chric, trudng dai hqc

^'vir m4ng ludi qudc t6; tham gia dim ph5n, xdy dpg vir quin ly chc v[n bin, th6a thuQn hqp

t6c qu6c t6 theo phdn c6ng.

- Theo d6i, t6ng hqp, ddnh gi6 hiQu quhcdc chuong trinh, dg iin, thoa thufln hqp t6c qudc

ti5; tham muu di6u chinh, hoin thiQn dinh hudng hqp t6c qudc t6 phu hqp v6i chi6n lugc phrit

tri6n cira Trudng.

2. C6ng tfc tri6n khai chuong trinh, dg 6n vir ho4t tlQng hgp tic quiic t6

- Tim ki6m, ti6p nhan th6ng tin c6c chuong trinh, dg 5n, ngudn tii trg qu6c ti5; ptrOi hqp

vdi ciic dcrn vf, c6 nhdn li€n quan xty dpg dA 6n, chuAn bi hO so vd trii5n khai thUc hiQn theo

quy dinh.

- T6 chfc, ili6u phdi c6c ho4t clQng trao d5i hgc thuflt, giao luu qu6c t6; ptrOi trqp trien

khai ciic chuong trinh trao d6i sinh vi6n, giing vi6n, chuy6n gia v6i dOi tac nudc ngoii theo

ph6n c6ng cria Ban Gi6m hiQu.

- PhOi hqp vdi c6c dcm vi dio tqo, nghiCn cfu trirSn khai ciic ho4t <lQng hqp t6c quOc tti

phpc vq ddo tpo, nghiCn cfu khoa hgc vd chuyi5n giao c6ng nghe.
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3. C6ng tfc tltii ngo4i, t6 tfln vir dich vq qu6c t5

-,1 
1 '- T6 chuc cdng t5c ddi ngopi, 16 tdn qudc t6; ti€p d6n, lim viQc vdi c6c dodn kh6ch qudc

t6 O6n th[m v]r lim viQc tqi Tru]ng.

- PhOi hqp t6 chtc c6c rlodn c6ng t6c ciaTrucrng ra nudc ngoii theo muc dich c6ng vu,

hqp t6c qu6c tti khi dugc Ban Gi6m hiQu ph6 duyQt.

4. Cdng tic h5 trg thri tgc quiic t5

- T6 chric dich thuflt c6c vin bin, tdi li€u c6 y6u td nudc ngohi phpc vq hopt tlQng hqp

t6c qu6c ti5 vd <lOi ngopi cria Trulng.

- TiCp nhfln th6ng tin, ptrOi trqtp vd h6 tro c6c don v! li6n quan thgc hiQn thri tqc d6i
. A .A -4.ngo4i, qu6c tC ddi v6i VC, NLD vd ngudi hgc cira Trucrng di c6ng t6c, hgc tpp, nghiCn cr?u &

nudc ngoii theo quy6t ilinh cria c6p c6 thAm quyCn.

- Ph6i hqrp h5 trq ti6p nhpn chuyCn gia, gi6ng vi€n, VC, NLD vd ngudi hgc qudc t6 di5n

hgc tQp, ldm viQc t4i Trucrng; h6 trg thyc hiQn c6c thri tqc xu6t nhpp c6nh, th! thyc (visa), gi6y

phdp lao dQng vd c6c thir tpc li6n quan theo quy dinh cria ph6p lu4t.

- Quin ly, theo d6i th6ng tin, tinh hinh hgc t4p, lim viQc cria ngudi hgc vi chuy6n gia

qu6c t6 tpi Trucrng theo phdn cdng.

5. C6ng trflc thdng tin, thiing kG vir b6o c6o

- ThUc hiQn c6ng t6c thdng k6, b6o c6o dlnh ki,, dQt xu6t; x6c nh6n c6c nQi dung li6n
quan d6n hopt dQng hqp t6c qudc tti, d6i ngo4i vi dich vp qu6c t6 cira Trucrng theo quy illnh.

- Quin ly, cflp nhpt vd khai thric ccv s0 dfi liQu hgrp t6c qu6c ti5 phUc vU c6ng t6c qu6n l;f,

tham muu vd b6o c6o.

6. C6ng tic phiii hgp vir nhiQm vq khic
- PhOi hqp vdi c6c dcrn vi trong Trudng thgc hiQn c6c nhiQm vp li6n quan dtin phpm vi

c6ng t6c hqp tAc qu6c t6 theo quy tlinh.

- ThUc hi€n cilc nhiQm vy kh6c theo ph6n c6ng cria Ban Gi6m hiQu.
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e0 crAo DUC vA DAo rAo
rRrIoNG DAr Hec cONc NGHE rY ruudr

THANH PHO HO CHI MINH

ceNG nd.r xA ngr cHU Ncni,l vIET NAM
DQc lflp - Tg do - H4nh phric

NANG,
A PHONG

PHU LUC ls
NHIEM VU VA QUYEN HAN
QUAN HE DOANH NGHIEP

dinh sd 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 cila
Trudng Dqi hoc C6ng nghQ Ki thuqt TP. Hi Chi Minh)

I. Vi tri vir chrfrc nlng

Phong Quan hQ Doanh nghiQp ld rlcrn vi chric nlng thuQc Trudng, chlu sg quin l;f tryc
tii5p cria Ban Gi6m hiQu; c6 chric ndng tham muu, girip vi€c cho Ban Gi6m hiQu trong c6ng
thc phhttri6n, quAn ly vd di0u ph6i quan h0 hqp trlc giiia Nhd trucmg vdi doanh nghiQp vi c6c

tO chric c6 li6n quan; d6ng thdi tO chfc thgc hiQn ciic ho4t dQng tctit nOi doanh nghi€p phqc

vq tldo tpo, nghiOn cfu khoa hoc, chuy6n giao c6ng nghe, hudng nghiQp, thpc tpp, vi€c ldm

cho sinh vi6n vi c6ng t6c cyu sinh vi6n, g6p phAn n6ng cao ch6t luqng ddo tpo, khi nnng d6p

img nhu cAu xd hQi vi gin k6t Nhd truong v6i thi trucmg lao dQng theo quy dinh cria phrip

lu4t, Quy ctr6 t6 chfc vi ho4t dQng cria Trulng vi ph6n c6ng cria Ban Gi6m hiQu.

II. NhiQm vg vir quydn h4n

l. Cdng tic phft tri6n vir qufln lf quan hQ doanh nghiQp

- Tham muu xdy dpg vd td chric thgc hiQn chi6n lugc, k6 hopch ph6t tri6n quan hQ hgp t6c

vdi doanh nghiQp, t6 chtic trong vd ngodi nu6c phu hqp vdi dinh hucrng phrit trii5n cta Truong;

b6o dim hi6u qui t<i5t nOi vd hdi hda lqi ich gita Nhe trudng - Doanh nghigp - Sinh vi6n.

- Ldm dAu m6i ph6i trqrp, tri6n khai c6c ho4t ilQng hqp t5c gifia Nhd truong vd doanh

nghiqp theo phdn cdng; theo d6i, tt6nh gi6 hiQu qu6 hqp t6c vd tl€ xu6t dieu chinh khi cAn thi6t.

- Tham muu, ptrOi trqp xdy dgng vd tO chric thgc hiQn c6c chuong trinh, th6a thufln hgp
t6c vdi doanh nghiQp trong c6c linh vuc dho tao, nghiCn criu khoa hgc, chuyi-ln giao cdng nghQ

vi ph6t tri€n ngu6n nh6n lgc.

2. Cdngtdc h5 trg nguoi hgc thgc t$p, viQc lim vi huritrg nghigp

- Cht tri, ph6i hqp tO chric ciic ho4t dQng t<tlt n6i doanh nghiQp phpc vu c6ng tilc hudng
nghiQp, thgc tflp, tuyr5n dgng vd h6 trq viQc ldm cho ngudi hgc theo quy dinh.

- Chri tri tO chtic c6c chuCI1g trinh, hopt dQng ttit nOi doanh nghiQp phuc vU tu v6n, gi6i
thi-eu viec lim cho sinh vi6n; x6y d1mg, quin ly vd ph6t triiSn c6c hopt ilQng, n6n ting h5 trg
.7
tuy6n dUng vd viQc lirm cria Nhd trucrng.

- PhOi hqp v6i c6c don vi li6n quan t6 chric Ngdy hQi viQc ldm (Job Fair), c6c chucrng

o

c)

4

tntn
1!i

rnrJbttt

trinh giao luu doanh nghiQp - sinh vi6n.
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- Thu thflp, phdn tich vd cung c6p th6ng tin thi trucmg lao dQng; ctinh kj khio sdt doanh

nghiQp v€ tinh hinh srlr dqng lao ilQng li sinh vi6n t6t nghiQp cfia Trudng, ldm co sd tham muu

di6u chinh hoqt dQng dho t4o vi ph6t tri6n k! ndng cho sinh vi6n.

3. COng tic k6t niii doanh nghiQp vriri dio t4o, nghiGn cftu vi chuy6n giao c6ng nghO

- f6t n6i cric ho4t dQng hqp t6c ddo t4o, UOi auOng chuy6n m6n, nghiOn criu khoa hoc
i.vi chuy6n giao c6ng nghQ gitra c6c khoa, viQn, nh6m nghiCn cfu, gi6ng vi6n cria Nhd trudng

vdi doanh nghiQp.

- Ph6i hgp vdi ciic don vi liOn quan trong viQc triiSn khai c6c hopt dQng hqp t6c nghiOn

criu, fng dqng vd chuytin giao cdng nghQ vdi doanh nghiQp.

4. Cdng tic cgu ngucri hgc

- Phdi hqrp xdy dgng, quin ly vd ph6t trir5n mpng lu6i cUu ngudi hgc cria Trudng theo

quy dinh.

- Ph6i h-o. p vdi ciic don vi, t6 chric li6n quan t6 chric c6c hopt dQng ktit n6i, phrit huy vai

ffd cira cpu ngudi hgc trong h5 trq ddo t4o, nghiOn cuu, tuy6n dqng vh ph6t tri6n Nhd trucrng.

- Tham mlru, phOi hqp huy dQng c6c ngudn lyc hqp phrlp tt cgu ngudi hgc phgc vg ciic

ho4t dQng cria Trudng.

5. Cdng tic tii tro., dii liQu vir b6o c6o

- T6 chric v6n d6ng, titip nhQn vi ph6i hqp quin ly cdc ngu6n tdi trg hgc b6ng, trang

thi6t bi, phAn m6m d4y hgc ttr doanh nghiQp, t6 chric, cii nh6n theo quy dinh cria Nhd trulng.

- X6y dpng, quin ly vd khai th6c co so dfr liQu quan hQ doanh nghiQp vd cgu sinh vi6n

phpc vp c6ng t5c th6ng k€, biio c6o, tham muu vd ndng cao hiQu qui hqp t6c.

- Cht tri vi phOi trqp vdi ciic don vi trong Trulng thu thpp, cpp nhflt vi quin ly dU lieu

nhe tuyen dung phqc vq c6ng t6c d6i s6nh, d6nh giri vd x6p hpng d4i hqc.

- Thgc hi€n c6ng t6c th6ng k6, b6o c5o rlinh ki,, dQt xu6t ve x6c nhpn cilc nQi dung li€n
quan dtln ho4t dQng quan hQ doanh nghiQp, viOc ldm sinh vi6n vd cyu sinh vi6n theo quy clinh.

6. Cdng tic phiii hqp vir nhiQm vq khSc

- Ph6i hqp vdi c6c don v! trong Trulng thgc hiQn c6c nhiQm vp li€n quan d6n c6ng t5c

quan hC doanh nghiQp, hd trq viQc ldm vd cyu sinh vi6n.

- ThUc hi6n cric nhiQm vg khSc theo ph6n c6ng cria Ban Gi6m hi-eu.
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s0 crAo DUC vA DAo rAo
rntloNc DAr Hgc cONc NGHE xY rnu4r

THANH pn6 H0 cui MINH

ceNG HoA xA ugr cuu NcHi,t vIET NAM
DQc l$p - Tg do - H4nh phrlc

(Ban

PHU LUC 16

NANG, NHIEM VU VA QUYEN HAN
AN rnl THIIoNG HrEU vA rnuvrN ru6Nc
dinh sii ZZOO\}O-EHCNKT ngdy 23 thdng 6 ndm 2026 cila

Trudng Dsi hoc C6ng n7h€ K! thuqt fP. HO Chi Minh)

I. Vi trf vir chrfrc nlng

Phdng Qu6n tr! Thuong hiQu vd TruyOn th6ng ld dcrn vi chtc ndng thuQc Trudng, chfu

sg qu6n ly trgc titip cira Ban Gi6m hiQu; c6 chric ndng tham muu, girip viQc cho Ban Girim

hiQu trong c6ng t6c xdy d1mg, triiSn khai vd quin tri chii5n luoc thuong hi6u vh truy€n th6ng

t6ng th6 cria Trudng; rl6ng thdi tO chtic thyc hiqn cric hopt dQng truy6n th6ng n6i bQ, truy6n

th6ng tl6i ngopi, quin ly hQ th6ng nhQn diQn thucrng hiQu, quan hQ b6o chi, truydn thdng s6,

truy6n th6ng tuyiSn sinh, tu v6n hu6ng nghiQp vd tO chfc c6c sU kien c6p Trucrng theo phdn

c6ng, b6o d6m hinh 6nh, uy tin vd th6ng tin cira Trucrng tlugc th6ng nh6t, chinh xiic vd hiQu

qu6 theo quy dlnh cira phrip lupt, Quy ch6 tO chric vi ho4t dQng cta Trudng vd phdn c6ng ctra

Ban Gi6m hiQu.

II. NhiQm vg vi quydn h4n

1. Cdng tric tham muu chi5n lugc vd quin trithucrng hiQu vir truydn th6ng

- Tham muu Ban Girim hiQu x6y dyng chii5n lugc, k6 ho4ch trung han, hing n5m vti
quin tr!thuong hiQu vi truy6n th6ng t6ng th€ ctia Trudng.

- Td chric tri6n khai, theo ddi, d6nh gi6 hiQu qu6 c6c hopt clQng truytin th6ng, qu6ng b6

thuong hiqu; tham muu diAu chinh dinh hucrng, gidi ph6p phu hqp vdi chitin lugc ph6t trirSn

cira Trudng.

- Ldm itAu m6i chuAn h6a, quin ly vd giSm sdt hQ th6ng nhdn di€n thuong hi6u; hu6ng

d6n, kii5m tra viQc sri dpng thuong hi6u tr6n cdc k6nh thdng tin, 6n ph6m, s6n phAm ctia

Trulng theo quy <l!nh.

2. Cdng tdc truydn th6ng nQi bQ vdr truydn th6ng tl6i ngo4i

- Td chtc thUc hipn c6c hopt ilQng truy6n th6ng n6i bQ vd truy€n th6ng d6i ngo4i cria

Trudng; quin ly thdng tin, ph6i hqp tham muu xir ly ctrc v6n 116 truy6n th6ng ph6t sinh.

- Thgc hiQn c6ng t6c quan hQ b6o chi; ldm dAu m6i li6n hQ, ti6p nhfln, cung c6p th6ng

tin vd ptrOi trqp vdi c6c co quan b6o chi, truyAn thdng theo quy dinh cta ph6p luat vd phdn

c6ng ctra Ban Gi6m hiQu.

- Phdn tich, hopch ctinh vi triiSn khai c6c ho4t dQng truy€n th6ng s6, mpng xd hQi vi
quing bii trgc tuy6n nhim ndng cao hinh 6nh, uy tin vd thuong hiQu cta Truong.

3. Cdng t6c qufln lf, v$n hdrnh h4 tflng vi sin phim truydn thdng

r(itq (T

rnrldtn
0Al HQ-C
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- Quin ly, v4n hdnh vi ph6t trii5n cric k6nh truyAn th6ng chinh thric cria Trudng (website,

mAng x6 hQi, hQ th6ng truyAn th6ng tryc quan, kho tu liQu truy6n th6ng).

- T6 chfc, quin ly vi h6 trq k! thuflt truydn thdng cho c5c ho4t dQng, su ki6n cira

Trulng, bao g6m phdng thu (studio), ph6t tr.uc ti6p (livestream), truydn thdng tryc tuyiSn, hQ

th6ng min hinh LED vi c6c hp tAng truy6n thdng khric.

- Quin ly viQc thi6t k6, s6n xu6t vd sri dung cdc 6n phAm, s6n phAm mang nhpn diQn

thucrng hiQu crJra Truong; xdy dpng danh mpc, ti€u chuAn chSt luqng, quy trinh thi6t k6, dflt

hhng, ph6n ph6i vd gi6m s5t viQc sri dung, b6o d6m tinh d6ng b0 nhfln di6n vi minh b4ch

trong quin ly tdi s6n thucrng hiQu.

4. Cdng tic t6 chlic sg kiQn, tE tfln vi kh6nh ti5t

- Cht tri, ph6i hqrp t6 chric ciic su kien trgng di6m, 16, hQi nghi, hQi th6o, chuong trinh,
hopt dQng c6p Truong theo ph6n c6ng cta Ban Gi6m hiQu.

- Chri tri vh phOi trqp vdi c5c ttcm vf tO chric tC tOt nghiQp cho ngudi hgc hing ndm.

- Thuc hiQn cdng t6c 16 t6n, kh6nh ti6t trong c6c chuong trinh, su kiQn cria Trulng; ph6i

hqp bAo d6m hinh 6nh, nghi thtic vi truyAn th6ng thdng nh6t.

- QuAn ly, di6u ptrOi ticn sti dqng hQi trucrng, phdng hgp, studio phqc vu cric ho4t dQng
i.-

cdp Trulng vd ciic dcrn vi theo quy dinh.

5. C6ng tic tu vdn hufng nghiQp - tuy6n sinh vir ph6t tri6n 6n phim
- Cht tri tham muu kt-i ho4ch c6c hopt ttQng truy6n th6ng tuytin sinh, tu v6n hudng

nghiQp trung h4n vi hing ndm cria Trudng.

- T6 chric, ptrOi ho. p tritin khai c6c ho4t tlQng truydn thdng tuyi5n sinh, hudng nghiQp theo

ki5 ho4ch dugc ph6 duyQt.

- XAy dgng, phrit tri6n cdc ilnphAm truyCn th6ng phqc vy cdng t5c qu6ng b6 tuy6n sinh

vd ddo tpo cria Trucrng.

6. C6ng tfc ph6i hqp vir nhiQm vg khic
- Ph6i hqp vdi c6c dcrn vi trong Trunng thgc hiQn crlc nhiQm vu li€n quan d6n c6ng tiic

quin tr!thucrng hiQu vd truy6n th6ng.

- Quin ly, sri dpng hiQu qui tdi s6n, trang thiist bi, co sd v4t ch6t dugc giao phgc vq c6ng

t6c chuy6n m6n cira Phdng.

- Thyc hi6n ch6 dQ thdng k6, biio c6o dinh kj,, dQt xu6t theo quy dinh.

- Thpc hiQn c6c nhiQm vg khiic theo phdn c6ng cria Ban Gi6m hiQu.
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hec C6ng nghQ K! thuqt fP. HO Chi Minh)Trudng Eqi

I. Vi tri vir chrfrc ning

Phong Quin tr! Co so vflt cn6t ta don vi chric n[ng thuQc Trudng, chlu sg quin l;f trgc
titip cira Ban Gi6m hiQu; c6 chric nlng tham muu, girip viQc cho Ban Girim hi6u trong c6ng

t5c qu6n ly, khai th6c, sri dqng vh ph6t tri6n co sd v6t ch6t, tdi sin, trang thi6t bi vi ha ting
k! thupt cira Trudng; tl6ng thdi tO chric thgc hiQn c6c hopt ilQng quin tri, vfln hdnh, b6o tri,
sira chira co s& vflt ch6t; thyc hiQn c6c dg 6n mua sim, cii t4o, st?a chfia theo phdn c6p, bio
ddm co so vflt ch6t dugc sri dpng hiQu qui, an todn, dring mgc dich vd tu6n thri quy dfnh cfra

ph6p lu4t, Quy chiS t6 chric vd ho4t rlQng cria Trudng vd phdn cdng cta Ban Gi6m hiQu.

II. NhiQm vg vi quy6n h4n

1. Cdng tic tham muu chi5n lugc vi quy ho4ch co sfi vft ch6t

- Tham muu x6y dung chi6n lugc, k6 ho4ch ph6t triiSn co sd vpt ch6t, trang thiet bi va
h4 tAng k! thupt ctra Trudng theo ttmg giai doqn; tham gia g6p y d6i vdi ciic chi6n luoc, quy

ho4ch c6 li6n quan dtin linh vgc co s0 vQt ch6t.

- Ph6i hqp tim ki6m, il6 xu6t khai thric hiQu qui ciic ngudn luc, du rin d6u tu nhim m&
I . ..^

rQng, ndng cdp vd hiQn dai h6a co s0 vflt chdt cria Trudng theo quy dinh.

- Tham gia ri so6t nhu cAu dAu tu, c6i t4o, sira chta co sd vpt ch6t; tdng hqrp, dC xu6t
dua vdo kti ho4ch dAu tu, mua slm hing n6m cria Trudng.

2. C6ng tic tlffu tu, mua sim, cii t4o vi sfra chiia co sO v$t chdt

- T6 chr?c lflp kti hopch, trii5n khai thgc hiQn cilc ho4t tlQng dAu tu, mua sim trang thir5t

bi; c6i t4o, sta chira hq tAng, hQ th6ng kg thuflt; bO sung, thay thr5 trang thiist bi phqc vy c6ng
t6c qu6n l;f, gi6ng d4y, hgc t4p vd sinh hopt cria Trulng theo k6 hopch tlugc ph€ duyQt.

- Cht tri t6 chric thUc hiQn c6c dg 5n vh quy trinh mua s6m m6y m6c, trang thitit b!, vpt
tu, c6ng cg, dyng cU; tO chric lga chgn nhi thAu, ky t6t vi quin ly hqp ddng dich vU theo quy

<l!nh phrip lu4t vd quy ch6 nQi b0 cria Trulng;

- Cht tri tO chric thuc hiQn c6c dy 6n dAu tu x6y dUng mdi, md rQng, chi tqo, n6ng c6p,

sria chfia co sd ha tAng cria Tru]ng c6 t6ng mric dAu tu dudi 5 tj' tl6ng theo quy dinh cria ph6p

luflt vi phdn c6p cta Trulng.

- Theo ddi, kir5m tra, giiim siit vd nghiQm thu kh6i lugng, ch6t luqng c6c cdng viQc, dich
vq thu0 ngodi li6n quan di5n vC sinh m6i trudng, thu gom rdc thhi, chlm s6c cdy b6o tri
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hQ th6ng k! thupt, thang mdy , mdy phrit diQn, hE th6ng phdng chiry, chfia ch6y vh c6c dich vU

k! thupt kh5c.

3. Cdng t6c quin lf, vf n hinh vir bio tri co sO vft ch6t, trang thi6t bi

- Qu6n ly, khai th6c vd sri dqng hiQu qui qu! d6t, nhd cria, cdng trinh xdy dgng, gi6ng

dudng, phong hgc, phdng lim viQc vd c6c tdi s6n, co so vflt ch6t kh6c dugc giao.

- Cht tri, phdi hqp qu6n l1f viQc sri dgng phong hgc, gi6ng ducrng; dim b6o co s0 vQt

ch6t, trang thiist bi phqc vp gi6ng dqy, hgc tpp vd sU kiQn cria Trulng.

- Quin ly, v{n hdnh, tli6u ph6i, b6o du0ng, phuc vu, sfra chta thudng xuy€n vd illnh k]
hQ th6ng diQn, h€ thdng nu6c, hQ th6ng ch5ng s6t, hQ th6ng phong ch6y, chira ch6y hiQn c6

trong truong; Quin ly, vfln henh, b6o du6ng m6y ph6t rliQn trong Trucrng.

- Quin ly, kitim tra, hu6ng d6n sri dUng vd theo d6i viQc sri dpng thi6t bi li6n quan hC

thdng diQn, hQ th6ng nudc phuc vU quin ly, phgc vg dho tpo cfia c5c dcrn vi trong Trudng.

- Ki6m tra, gi6ms5t viQc thUc hdnh ti6t kiem trong sri dgng thi sin li6n quan d6n viQc sir

dgng diQn, nu6c ctia c6c don vi.

- Qudn ly, sri dung hi€u qui phuong tiQn, miiy m6c, thi6t bi; thgc hiQn c6p ph6t, di6u

chuyiSn thi sin cho c6c dcrn vi, cii nh6n theo dring quy dinh.

- Qu6n ly, v4n hdnh rlQi xe 6 tO cria Trudng; ili6u phdi xe phgc vq c6ng t5c theo ph6n

c6p ctra HiQu tru&ng; t6 chric b6o du6ng, stra chfia phucrng tiQn theo quy dinh.

4. Cdng tic qufln ly tni sin, v$t tu vi dich vg

- PhOi hcr-p v6i c6c dcrn vi li6n quan tinh to6n nhu cAu, dinh mric vflt tu thpc tflp; t6 chric

ti6p nhfln, cip phit, thu hdi v6t tu thUc tfp theo quy dinh cria Trucrng.

- Cht tri kh6o siit, x6y dqng, cpp nhdt dcrn gi6 v[n phdng phAm; t6 chric cung c6p vd
theo d6i viQc sri dpng vdn phong phAm theo dinh mric.

- Thgc hiQn ki€m k6, th6ng k6, b6o c6o dlnh kj, vd tlQt xu5t; dC xu6t thanh ly tii s6n,

trang thiist bitheo quy tlinh hien henh.

- Qu6n ly, td chfc khai thiic, cho thu6 vd ho. p tiic kinh doanh c6c mqt bing dich vu, ccr

s0 v4t ch6t cho thu6 ng6n h4n theo quy tllnh cria Trudng (kh6ng bao g6m phdng hgp, hQi

trucrng).

- Quin l)t nhe c6ng vu, phdng o chuy6n gia vd c6c tai sin, co s0 v0t ch6t khac ilugc giao.

5. Cdng tdc bf,o tlim an toin, m6i trudng vi cinh quan

- PhOi hqp vdi ciic dcrn vi li0n quan vd co quan chric nlng bAo dim an todn lao dQng;

phong ch6y, chfra chriy; an todn vQ sinh thgc phAm t1i citc khu vuc dich vq trong Trudng.

- Quy hoach, t6 chric trdng, chdm s6c, cit tia cdy xanh, vudn hoa, thim c6; duy tri c6nh
quan m6i trudng xanh, sach, dgp trong khu6n vi6n Nhd trulng.

- Thgc hiQn mQt s6 nhiQm vq vii vQ sinh m6i trudng dugc Nhd trucmg ph6n c6ng.

6. Cdng tdc phiii hqp, b6o c6o vi luu trii h6 str

- PhOi hqp v6i c6c dcrn vi thuQc Trucrng trong qu6 trinh tri€n khai dg iin, b6o dim th6ng
, 

^. ^ I
nh6t giira y6u c6u chuy6n m6n, nhu cdu sti dqng vd di€u ki6n thyc tC cria Trudng.
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- Thuc hiQn c6ng trlc th6ng k6, tdng hgrp, b6o c6o dinh ky, tlQt xu6t vC tinh hinh thgc
hi6n dU iln, hiQu qui dAu tu co so vft chfit,mily m6c, trang thi6t bitheo y6u cAu c[ra Ban Gi6m

hiQu vd c0 quan c6 th6m quyCn.

- Quin ly, luu tr0 vd cung c6p h6 so, tdi liQu li€n quan d6n c6c dp 5n dAu tu mhy m6c,

trang thitit bi; c6c dg 5n dAu tu xdy dUng mdi, md rQng, cii tpo, ndng cip, sta chta co sd hq

tAng cria Trudng thuQc pham vi qu6n ly theo quy dlnh ctra ph6p luflt.

7. Cdng tdc phiii hqp vir nhiQm vg kh6c

- Thua l6nh ho4c Thtra Uy quy6n HiQu truong, trong pham vi chric nIng, nhi€m vq dugc

giao, ph6i hqp ldm viQc vdi c6c co quan, t6 chric, don v! ngodi Trudng cl6 thUc hiQn nhiQm vg
dugc ph6n c6ng.

- PhOi hqp vdi c6c dcrn vi trong Trudng thgc hiQn c6c nhiQm vg li6n quan d6n quin l;f,
sti dgng vd khai th6c co so vflt ch6t, tiri s6n.

- Tham gia cilc hQi ddng, ban chi d4o, tO c6ng t5c li6n quan dtin linh vgc co sd v4t ch6t

theo phdn c6ng.

- Thgc hi€n c6c nhiQm vg khiic theo phdn c6ng cira Ban Gi6m hiQu.
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e0 crAo DUC vA DAo rAo
TRTIoNG DAr Hec c0Nc NGHE rY rnu4r

THANH PHO HO CHI MINH

ceNG HoA xA ngr csO Ncnia vrpr NAM
DQc l$p - Tq do - H4nh phric

PHU LUC 18

NANG, NHIEM VU vA QUYEN H4N
A PHoNG TO CHrrC - NHAN StI

(Ban dinh s6 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 cila
hpc C6ng nghQ K! thuqt fP. HO Chi Minh)Trudng Dqi

I. Vi tri vir chrfrc ning

Phdng T6 chfc - NhAn sU ld don v! chric nlng thuQc Trulng, chiu sp quin ly tr.uc ti6p

cta Ban Gi6m hiQu; c6 chric ndng tham muu, gitip viQc cho Ban Gi6m hiQu trong c6ng t6c t6

chric bO miiy, quin l;f vd ph6t trii5n ngu6n nh6n lgc cria Trudng; rt6ng thdi tO chric thUc hiQn

c6ng t6c tuyiSn dpng, sir dqng, quin l;f, ddo t4o, UOi AuOng VC, NLD; cdng titc cin b0; thi
dua, khen thu&ng, lcj' luflt; ch6 d9, chinh s6ch ddi vdi VC, NLD; b6o vQ chinh tr!nQi b0; ti€p

c6ng ddn, tii5p nh4n, tham muu gi6i quytit khi6u npi, tO c6o, ki6n nghi, phin 6nh vd thlrc hiQn

c6ng t6c phdng, ch6ng tham nhfing theo quy tlinh; thgc hiQn c6ng t6c hflu cAn l6nh dpo Trudng
theo quy dinh cria ph6p luflt, Quy chiS t6 chric vd hopt tlQng cria Trudng vd phdn c6ng cria Ban

Gi5m hiQu.

II. NhiQm vg vdr quydn h4n

1. C6ng tic t6 chftc bQ miy
- Tham muu xdy dyng, di6u chinh co c6u t6 chric; chtic n[ng, nhiQm vq vir quy6n hpn

cl0ra cfic don v! thuQc Trudng theo quy dinh.

- Tham muu x6y dung, ri so6t vd td chric thgc hiQn ilti an vitri viQc ldm, ccr c6u VC theo

chric danh ngh6 nghiep rd chiiSn lugc phrit trii5n cria Trudng.

- Cht tri ho{c phOi hgrp x6y dgng c6c d€ 5n thinh lQp, s6p nhQp, gi6i th6, t6 chric lpi c5c

don vithuQc Trudng theo thAm quyen.

- Tham muu viQc thenh lflp, kiQn tohn c6c HOi ct6ng tu v6n, Ban Chi dpo, TO c6ng tiic,
Ban quin ly cdc dg 6n, dd An, chucmg trinh c6 srlr dqng nh6n sg c[ra Trudng (tril c6c c6ng viQc

chuy6n m6n thulng xuy6n cta c6c clon v!).

2. COng tdc quin lj, sfr dgng VC, NLD

- Tham muu xdy dUng vi t6 chr?c thUc hiEn chiiSn lugc, k€ hopch phrit triiin dQi ngfi VC,
NLD.

- Tham muu, t6 chric thgc hiQn c6ng t6c tuyi5n dpng, titip nh4n; qu6n ly, bO tri, sri dqng,

ili6u dQng, ludn chuytin, b6 nhiQm, mi6n nhiQm vi chuy6n OOi vitri c6ng t6c d5i vdi VC, NLD
theo quy tlinh.

- QuAn l)i hO so VC, NLD; thgc hiQn x6c nhQn crlc nQi dung li6n quan d6n ly lich, qu6

trinh c6ng t6c, tinh trqng c6ng t6c theo thAm quy6n.
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- Tham muu thgc hiQn c6ng trlc bd nhiQm chric danh ngh6 nghiQp; th6ng hAng, thay ttdi

chric danh nghO nghiep; k6o dai thdi gian c6ng t6c; quin ly circ lo4i hqp d6ng vdi VC, NLD
theo quy clinh.

- Tham muu qu6n ly viQc cu VC, NLD di c6ng tiic, hgc tflp, nghiCn cfu trong vd ngodi

nudc theo phdn c6p.

- Thuc hi6n tl6nh gi6 KPIs, theo d6i ch6m c6ng cria VC, NLD; il6nh gi6 ki5t qui thyc
hiQn gio phpc vg cQng d6ng vir c5c nhiQm vu chuyOn m6n kh6c cta gi6ng vi6n; t6ng hqp k6t
qu6 thgc hiQn nhiQm vp vd dhnh gi6 mfc dQ hoin thinh c6ng viQc cria giing vi€n.

3. C6ng tfc ch5 dQ chinh sfch tliii vri,i VC, NLD

- Tham muu vd t6 chric thUc hien c6c ch6 dQ, chinh s6ch vA ti6n lucrng, thu&ng, php c6p,

b6o hiiSm vd c6c ctr6 OO li6n quan OOi vOi VC, NLD theo quy dinh.

- Tham muu gi6i quyiSt crlc ch6 clQ nghi ph6p, nghi huu, th6i viQc, 6m dau, thai sin, tai

npn lao <lQng vir c6c chti O6 kh6c theo quy dfnh.

- Thucmg truc c6c Ban chti d0 chinh srich, HQi tl6ng lucrng theo phdn c6ng ctia Trucmg.

4. Cdng tic dinh gi6, thi dua khen thu0ng, sfng ki6n, kf luft
- Tham muu tO chric tl6nh gi6, xi5p lopi dcrn vivd VC, NLD theo quy dinh.

- Thgc hi€n vai tro Thudng tryc HQi tl6ng thi rlua Trucrng - Khen thuong;tham muu, t6
chric thgc hiQn c6ng trlc thi dua, khen thuong; x6t t10 ngh! c6c c6ng nh4n danh hiQu, hinh thric

khen thu&ng theo quy d!nh.

- Tham muu tO chfc thgc hiQn x6t c6ng nh4n s6ng ki6n c[ra VC, NLD.

- ThUc hi-en vai trd Thudng tryc HQi tl6ng hj' lupt; tham muu vd t6 chr?c thgc hiQn c6ng

thcl<y ludt VC, NLD theo quy tlinh.

5. C6ng t6c ddro t4o, bili duffng VC, NLD

- Tham muu xdy dUng vh t6 chric thgc hiQn kti ho4ch dio t4o, UOi OuOng VC, NLD theo

quy tllnh.

- Tham muu quin ly VC, NLD trong thoi gian dugc cri di ddo t4o, b6i du0ng; theo d6i

viQc thgc hiOn nghia W sau diro tqo theo quy dinh.

6. Cdng tic bio vQ chinh tri nQi b0; ti6p cdng d6n, gi6i quy5t khi5u n4i, td c6o vi
phdng, chiing tham nhiing

- Tham muu tO chric thgc hiQn c6ng tircbho vp chinh tri nQi bQ trong linh v.uc t6 chric -

nhdn sg theo quy dinh.

- Ld ilAu m6i titfp c6ng ddn; ti6p nhpn, phdn lo4i, tham muu vd chir tri phdi hqp xri ly circ

don khi6u nai, tO c6o, ki6n nghi, ph6n ilnh theo quy ilinh cria ph6p lu4t.

- Tham muu vd tO chtic thgc hiQn c6c quy dfnh cria phrip luflt vO phdng, ch6ng tham nhfing

ffong pham vi qudn ly.

- T6 chric thUc hiQn c6ng t6c k€ khai, c6ng khai vi x6c minh thi s6n, thu nhpp theo quy

dinh d6i vdi cilc tlOi tuqng thuQc pham vi quAn ly.
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nQ ctAo DUC vA DAo r4o
rntlor.lc DAr Hec cONc NGHE, rY rnu4r

rnANn PHo no cni MrNH

cgNG HoA xA ngr cuu Ncni.l vrET NAM
DQc I$p - Tg do - H4nh phrlc

PHU LUC le
NANG, NHIEM VU vA QUYEN HAN

CUA TRAM Y TE
dinh sii ZZOO\}O-DHCNKT ngdy 23 thdng 6 ndm 2026 cfia(Ban

Trudng Dqi hpc C6ng nghQ K! thuqt TP. H6 Chi Minh)

I. V! tri vdr chrfrc ning

Trpm y tC ta don vi chric nlng thuQc Trudng, chiu sg qu6n ly trgc titip cria Ban Gi6m

hieu; c6 chric nlng tham muu, girip viQc cho Ban Gi6m hi€u trong c6ng t6c y tti hqc dudng,

b6o v6, ch[m s6c vir n6ng cao sric kh6e cho VC, NLD vd ngudi hgc ctia Trucmg; il6ng thoi tO

chric thyc hiQn c6ng tiic chim s6c sric kh6e ban dAu; qu6n ly sric khoe; truyiin th6ng, gi6o dpc

sric kh6e; quin ly vd hd tro thyc hiQn chti <lQ b6o hi6m y t6 (BHYT), b6o hi6m tai n4n (BHTN)
OOi vOi ngudi hgc; phong, ch6ng dich bQnh; ki€m tra, giirm siit ciic tti€u kiQn vQ sinh hgc

dudng vd xtr ly cdc tinh hu6ng y t€, phit sinh trong Trudng theo quy dinh cria phrlp lu4t, Quy
chti tO chfc vi ho4t dQng cira Trudng vd phdn c6ng cria Ban Gi6m hiQu.

II. NhiQm vg vir quydn h4n

1. Cdng tic chlm s6c srfrc kh6e ban tliu
- Thgc hiQn kh6m vdr chdm s6c sric kh6e ban dAu cho VC, NLD vd sinh vi6n theo quy tIlnh.

- TO chfc so c6p cftu, xri lli ban dAu c6c trudng hqp bQnh, ch6n thuong x6y ra trong
khu6n vi€n Trudng.

- Ph6i hqp vdi c6c dcrn v! li6n quan xir l!, circ tinh hu6ng y t6 khan c6p; t6 chric chuyiSn

ngudi bQnh rt6n co sd y tii tuytln tr6n khi cAn thitit.

- gO tri lyc luqng y tti trgc trong c6c ho4t d0ng, su kiQn tflp trung d6ng nguli theo k6
hopch cria Trudng.

- Tham giacbcho4t dQng phong ch6ng tai npn thuong tich trong m6i trulng hqc dudng.

2. Cdng tdc khim, theo d6i vir qufln lf srfrc kh6e

- QuAn b7 hO so sric kh6e cria VC, NLD vd sinh vi6n theo quy d!nh.

- Theo ddi tinh hinh sric kh6e vd bpnh tflt trong Trudng; phrit hiQn s6m, b5o c6o vi ph5i
hqp xti lj, circ trulng hqp bQnh ly b6t thucrng.

- PhSi hgp v6i c6c co so y t6 tO chfc kh6m sric kh6e illnh kj cho VC, NLD vd sinh vi6n
theo quy dfnh.

- Thgc hiQn kh6m bQnh vi c6p phrit thudc theo dring quy dlnh hiQn hdnh.

3. C6ng tic phdng, ch6ng dich bQnh vi vQ sinh hgc dulng
- Tham muu x6y dUng vir triiSn khai k6 ho4ch phdng, ch5ng dich benh vi b6o <t6m di6u

kien vQ sinh hgc ducrng trong Trulng.
- T6 chric gi6m s6t dich bQnh, ph6t hiQn s6m vi ptrOi tro-p xri ly c6c trudng hqp dfch bQnh

ph6t sinh.
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- T6 chric tuy6n truydn, huong d6n c6c biQn ph6p phong ngira dich benh vi b6o vQ stic
kh6e trong todn Trudng.

- PhOi hgrp voi cilc dcrn v! li6n quan kil5m tra c6ng t6c vQ sinh m6i trudng, vQ sinh an todn

thgc ph6m @i circ khu v.uc dich vU 6n u6ng, cdn tin, ky tuc x6 vi c6c khu v.uc sinh hopt trong
Trucrng.

- Tham gia kii5m so6t cdc ytiu tO nguy co m6i trudng 6nh hucrng d6n sric kh6e nhu nu6c
sach, ch6t thdi, ti6ng 6n, an todn lao ttQng li6n quan d6n sric kh6e trong khudn vi6n Trudng.

4. COng tfc bio hi6m y t5 vi bio hi6m tai n4n sinh vi6n

- T6 chric tuy€n truy6n, hu6ng d6n vd tri6n khai thuc hign viQc tham gia BHYT bit bu6c
eOi vOi sinh vi6n theo quy dinh c0a ph6p luat.

- PhOi hqp v6i c6c dcrn vi li6n quan trong viQc qu6n ly dft liQu tham gia BHYT vd BHTN
cira sinh vi€n hing ndm.

- Hu6ng d6n, ph6i hop vdi co quan b6o hi€m xI hQi vd c5c co sd kh6m chira bQnh trong
i..

viQc gi6i quy€t quy6n lqi BHYT cho sinh vi6n, hO trg hohn thiQn hO so gi6i quy€t quyOn lgi
BHTN khi xiy ra sg c5.

- TOng hgp, th6ng kC vd b5o c5o tinh hinh tham gia vi thUc hiQn ctrti OO b6o hirSm theo
y6u cdu ctia co quan b6o hi€m xd hQi vh Ban Gi6m hiQu.

5. Cdng tfc truydn thdng vir gi6o dgc srfrc kh6e

- X6y dUng vd triiSn khai c6c chuong trinh truy€n th6ng vA phdng ch6ng dich bEnh, v€

sinh hgc dudng, an toin thgc phAm vd chim s6c sric khoe.

- PhOi h-o. p v6i ciic don vi li6n quan t6 chric c6c ho4t dQng gi6o dpc sric kh6e sinh s6n,

sric kh6e tdm thAn ve ky nlng ch[m s6c sric kh6e cho sinh vi6n.

- T6 chtic c6c ho4t ilQng truydn th6ng, ngo4i kh6a vh cung c6p tii lieu gi6o duc sric kh6e
cho VC, NLD vd sinh vi6n.

6. C6ng tic phft tri6n chuy6n mdn vi quin tf trang ttri5t Uly t5
- 86o dim duy tri di6u kiQn ho4t <lQng chuydn m6n cria Tram Y t6 theo quy dinh cria

ph6p luflt vi c[ra Trucrng.

- Td chric vir tham giacilcho4t rlQng ddo t4o, UOi OuOng, c4p nhQt ki6n thfc chuy6n m6n,
nghiQp vp cho VC, NLD lim c6ng thc y t6; ptrOi trqp v6i c6c co s& y t6 vd co quan qu6n ly y
tti <lia phucrng trong c6ng tiic ddo tpo, t4p hu6n vd ndng cao n[ng lyc chuydn m6n cho tlQi ngfr

c6n bQ y t6 cria Trudng.

- Quin ly, sir dqng hiQu qui co s0 v4t ch6t, trang thi6t bi, thu6c vd vflt tu y ti5 dugc
Trucrng trang b!theo quy d!nh.

- Thlrc hiQn ki0m k6, bio tri, b6o duffng vd tl6 xu6t sta chffa, bO sung trang ttriiSt bi y t6
khi cAn thi6t.

7. C6ng tdc thiing k0, brlo crio vir tham muu
- T6ng hqp sO li6u vA tinh hinh sric kh6e, bQnh t4t, dlch bQnh vi ho4t clQng y t6 hgc

ducrng; thUc hien biio cilo cllnh k) hoflc dQt xu6t cho Ban Gi5m hi-eu vd co quan chric ndng
theo quy clinh.

- Tham muu cho Ban Girim hiQu c6c gi6i phrip n6ng cao chAt luqng c6ng t6c y t6 hgc
dudng, phong ch6ng dich benh vd b6o d6m an toin sric kh6e trong Trudng.

- ThUc hi€n ciic nhiQm vp kh6c theo ph6n c6ng cira Ban Gi6m hiQu.
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e0 cIAo DUC vA DAo rAo
rmJoxc DAr Hec c6Nc NGHE xY rnu4r

rnANn pn6 Ho cni uns

cgNG HoA xA ugr cHU NcHi.r, vrET NAM
DQc l$p - Tg do - H4nh phric

PHV LUC 20

NANG, NHIEM VU VA QUYEN HAN
cHi KHoA Hec crAo DUC rY ruu4r

(Ban dinh s6 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 ctia
Trudng Dai hgc C6ng nghQ K! thuqt TP. ui cnt Minh)

I. Vi tri vh chrfrc ning

T4p chi Khoa hoc Girio dqc K! thu4t ld don vi chric ndng thuQc Trudng, chiu sU l6nh

dpo, qu6n ly tr.uc ti6p cira Ban Gi6m hiQu vd sy quin lf nhd nudc vC b6o chi cira ccr quan c6

thdm quydn; c6 chfc ndng tham muu, girip viQc cho Ban Gi6m hiQu trong c6ng t5c dinh hucrng

ph6t triiSn ho4t dQng xu6t b6n vh c6ng bd khoa hgc vd ndng cao uy tin hgc thuft cria Trudng;

d6ng thoi trgc ti6p t6 chfc thgc hiQn cdng t6c phin biQn, bi6n tflp vi xu6t bdn cdc finphAm

khoa hgc theo chuAn mpc trong nudc vd qu6c ti5; tham gia thric clAy li6m chinh hgc thuflt, d4o

dric nghiCn c{ru, hQi nhQp qu6c t6 trong ho4t dQng khoa hec; xdy d1mg, ph6t tri€n h€ th6ng

xu6t ban hqc thuflt theo m6 hinh truy cflp mcr vd thyc hiQn c6c nhiQm vq khric theo quy dinh

cira ph6p luQt, quy ch6 t6 chric vd hopt dQng ctra Trucmg vi ph6n c6ng cria Ban GiSm hiQu.

II. NhiQm vg vdr quydn h4n

1. C6ng tic tham muu vi phit tri6n ho4t ilQng xudt bin khoa hgc

- Tham muu Ban Gi6m hiQu trong viQc xdy dUng dinh huong, chitin lugc ph6t trii5n Tpp

chi vd hQ thdng xu6t ban khoa hgc cria Trudng theo tirng giai doan.

- Tham muu c6c chri truong, gi6i ph6p ndng cao ch6t lugng c6ng b6 khoa hgc, uy tin
hgc thupt vi mric dg hQi nhQp qudc t6 cta T4p chi.

- Ph6ihgp tham muu xdy dung, ri so6t, b6 sung c6c quy dinh, quy trinh nQi bQ li6n quan

d6n ho4t itQng xu6t ban khoa hgc, dao dric hgc thuflt vd li6m chinh nghiCn criu theo phdn cdng.

2. COng tic t6 chrfrc xudt bAn vi quin lf nQi dung khoa hgc

- Xdy dgng vi t6 chric thgc hiQn kti hoach xu6t b6n T4p chi (bin in vi b6n rliQn tt) hAng

n6m, b6o dim dring t6n chi, mqc dich, dring kj, hpn, thing gi6y ph6p ho4t dQng vh c6c quy

ilinh hiQn henh.

- Tii5p nhfln, t6 chric sing lgc, ph6n biQn khoa hgc, bi6n t6p vd xu6t bhn cdc biri b5o khoa

hgc theo quy trinh chuAn; b6o dim ch6t lugng hgc thuflt, tinh kh6ch quan, trung thuc vh minh

bach.

- Quytit dinh viQc chAp nhpn ho{c tir ctrOi Uai biio tr6n co sd ktft qui phin biQn, ydu cAu

hqc thuflt vi c6c chuAn mgc d4o thic xu6t bin.

3. C6ng tdc bflo dim li6m chinh hqc thuflt vir d4o thfrc xuit bin
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- T6 chric kiiSm soiit li6m chinh hqc thuQ! thpc hiQn ki€m tra d4o vin, trung lpp c6ng

b6; ph6t hiQn vd tham muu xtr ly cfucvi phpm dpo ihic hgc thuflt theo quy dinh cria Trudng vd
, i A ,A

cnuan muc quoc te.

4. Quf,n ry he thiing xudt ben vir phit tri6n hQi nhfp quiic t5

- Qudn ly, vfln hnnh hC th6ng xu6t ban khoa hgc tlien tti; co s0 dt lieu bdi b6o, chi sd

dinh danh vd luu trfr s6 phuc vU hopt dQng xu6t bdn.

- Ph6t trirSn mpng ludi t6c gi6, phin biQn trong vd ngodi nudc; md rQng hqp t6c hgc thupt
vd tri,5n khai lQ trinh tham gia chc hQ th6ng chi mqc, co sd dt liQu khoa hgc trong nudc vi
quoc te.

- TO chfc UOi AuOng, n6ng cao ning luc chuy6n m6n, nghiQp vq cho ttQi ngfi tham gia

ho4t dQng xu6t bin khoa hgc.

- Thgc hiQn cdng t6c truydn thdng khoa hgc, qu6ng blTap chi vi hinh 6nh hgc thu4t cira

Trucrng.

5. C6ng tirc tit chrtc, tiri chinh vdr b6o c6o

- Tham muu Ban Girim hiQu thdnh lfp, kign toirn Ban Bi6n tfp; mdi cilc nhh khoa hgc,

chuy6n gia trong vd ngodi nudc tham gia ho4t itQng ph6n biQn, bi6n t{p theo quy clinh.

- Qu6n ly, sti dung kinh phi, tdi sin dugc giao; d0 xu6t mric chi thu lao ph6n biQn, bi€n

t4p, xu6t bin theo quy dlnh cira ph5p lupt vi cria Trudng.

- Thgc hi6n c6ng t6c th6ng k6, bilo c6o dinh kj,, dQt xu6t; xric nhQn ciic nQi dung li6n
quan d6n ho4t dQng xu6t ban vd c6ng bO khoa hoc theo chric ndng, nhi6m vp dugc giao.

- PhOi hgrp v6i c6c dcrn v! trong Trudng thyc hiQn c5c nhiQm vU thuQc pham vi chtic
ndng cria Tpp chi.

- Thpc hiQn c6c nhiQm vq kh6c theo phdn c6ng cira Ban Gi6m hiQu.
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s0 crAo DUC vA DAo rAo
rntlolrlc DAr Hec cONc NGHE rY ruu4r

rnANn PHo Ho cni unn

ceNG HoA xA Hgr cuu Ncni.q, vrET NAM
DQc lfp - Tg do - H4nh phric

NANG,
PHU LVC 2t

],{Hrpy vu vA I
AM CONG NGHE

UYEN HAN
PHAN MEMUNG T

(Ban dinh sd 2266/QD-DHCNKT ngdy 23 thang 6 ndm 2026 cila
Trudng Dqi hpc C6ng nghQ K! thuqt TP ui cw Minh)

I. Vi tri vi chric nilng

Trung t6m C6ng nghQ PhAn m6m ld don vi chric ndng thuQc Trudng, chiu sg quin l;f
tr.uc ti6p c0a Ban Gi6m hiqu; c6 chric nlng tham muu, girip viQc cho Ban Gi6m hiQu trong c6c

hopt dQng li€n quan di5n linh vuc cdng ngh€ phAn m€m, hQ thdng th6ng tin quin l;f vd co sd

dtr liQu krn (Big Data) cta Trulng; <l6ng thoi tryc titip tO chric c6c ho4t dQng tu vAn, phdn

tich, thi6t k6, xdy dyng, ph6t trirSn, vpn hinh vd b6o tri c6c h0 th6ng thdng tin, phAn mdm ring

dqng, ccv s0 dtr liQu lon phUc v9 c6ng t5c qudn ly, ddo tpo vd nghiCn criu khoa hoc cria Trulng,
theo quy dlnh cira phSp lu4t, Quy chti tO chric vd hopt dQng cria Trunng vi phdn c6ng cria Ban

Gi6m hiQu.

II. NhiQm vg vdr quydn h4n

1. C6ng tic tham muu vi ph{t fii6n hQ thiing c6ng nghQ th6ng tin

- Tham muu chiiSn lugc, k6 hopch phSt tri6n cdng nghQ phAn mOm, hQ th6ng th6ng tin
vd chuyt-in eOi sO cria Trudng.

- pC xu6t c6c giiri phrip c6ng nghQ, ti6u chuAn k! thuflt, ki6n truc hQ th6ng nhim ndng

cao hiQu qu6 qu6n ly, khai th6c vd bdo m6t hQ th6ng th6ng tin, dfr li€u cfia Truong.

- Tham gia x6y dgng, rd sodt vd t6 chfc thgc hiQn c6c quy rllnh, quy chti nQi bQ li6n quan

d6n qu6n ly, khai th6c vi sri dgng hQ th6ng c6ng nghQ thdng tin theo ph6n c6ng.

2. C6ng tfc xfly dgng, vfln hinh vi quin ry he thiing phAn mdm, dii liQu

- T6 chfc x6y dgng, ph6t tri6n, tich hqp, vfn hdnh vd b6o tri c6c hC th6ng th6ng tin,
phAn m6m ring dung, n6n t6ng s5, co so d[ li€u do Trung t6m cht tri ph6t tritin hopc dugc
giao quin ly theo phdn c6ng cria Trudng.

- PhOi hqp quin ly, vfln hdnh vd b6o d6m ho4t dQng 6n d!nh, an todn cria ciic hC thdng
,l ). ,

phdn m€m, co so dfr liQu phpc vq qudn tr!, ddo t4o, nghiCn criu khoa hoc vd di6u hinh.

- PhOi hqp vdi c6c don vi su dgng trong viQc titip nhfln, trii5n khai, khai thrlc vi cii ti6n

c6c hQ th6ng c6ng ngh6 th6ng tin theo y6u cAu quin ly.

3. Cdng tic tu v6n, nghiOn crfru vi tri6n khai giii phip cdng ngh$

- Tu v6n, phdn tich y6u cAu vd ph6i h-o. p trii5n khai c6c giii ph6p phAn m6m, hQ th6ng

nrJ'tlta
oqrl
l{!j\{E

1
0c
(

roxs pirrlH

th6ng tin phqc vq ho4t tlQng cria Trudng theo ph6n c6ng.
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- Tham gia nghiOn cfu, fng dUng vh chuy6n giao ciic gi6i phrip c6ng nghQ, niin tAng sO

pht hqp vdi dinh hudng ph6t trii5n ctia Trudng.

- Tham muu c6c v6n d€ li€n quan di5n quy0n s0 hfiu tri tuQ AOi vOi c6c s6n phAm phAn

mAm, hQ th6ng th6ng tin do Truong dAu tu, phrit tri€n ho4c ti6p nh6n theo quy d!nh.

4. Cdng t6c tri6n khai dg rtn, hgp tic vir chuy6n giao cdng nghe

- Chfi tri ho{c tham gia trii5n khai c6c dU 6n c6ng nghQ thdng tin, phAn mdm, hQ th6ng

th6ng tin cira Trudng theo k6 hopch dugc ph6 duyQt.

- PhOi hqp thyc hiQn c6c ho4t dQng hqp t6c, gia c6ng, chuytin giao c6ng nghQ phAn m6m

theo phdn c6ng cria Trucrng vd dfng quy dinh crha ph6p luflt.

- PhOi hqp vdi c6c don vi trong vd ngodi Trucrng trong viQc trii5n khai, vQn hhnh vd khai

thilc chc hQ thdng c6ng nghQ dirng chung.

5. C6ng t6c td chfc, quin tf nQi bQ vi nhiQm vg khfc
- QuAn ly, sir dr,rng hiQu qud ciic ngudn lgc dugc giao (nhdn sg, kinh phi, co s& vQt ch6t,

dfi liQu, ha tAng k! thuat) <le thgc hi€n nhiQm vu.

- Thgc hiQn c6ng tric th6ng k6, b6o c5o dfnh kj, vd clQt xu6! quin ly, luu trfr h6 so, dfi
liQu k! thu{t theo quy dinh.

- PhOi hqp v6i c6c dcrn vi trong Trudng thUc hipn c6c nhiQm vq li€n quan dtin hQ th6ng

c6ng ngh€ phin m6m, chuy6n OOi sO.

- ThUc hi6n c6c nhiQm v9 kh6c theo phdn cdng ctra Ban Gi6m hiQu.
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e0 crAo DUC vA DAo rAo
TRUONG DAI HQC c6NC NGHE KV THUAT

THANH PHO HO CHI MINH

CQNG HOA XA ngr CHU NGHIA VrET NAM
DQc l$p - TrE do - H4nh phrfic

PHU LVC 22

W VA QIIYEN HAN
LIEU VA DAY HOC SO

(8,an dinh sii 2266/}D-DHCNKT ngdy 23 thang 6 ndm 2026 cila
Trudng Dqi hpc C6ng nghQ Ki thuqt TP. H6 Chi Minh)

I. Vi trf vir chrfrc nlng

Trung tdm Hgc liQu vh Dpy hgc sO la dcrn vi chfc ndng thuQc Trudng, chlu sg quAn ly
tr.uc ti{ip cira Ban Gi6m hiQu; c6 chric nlng tham muu, girip viQc cho Ban Girim hiQu trong

c6ng t6c quin ly, phrit tri€n vi t6 chric khai th5c hQ th6ng hgc liQu vd d4y hgc sd cria Trudng;

<l6ng thoi trgc ti6p t6 chric x6y dprg, quin ly, v4n hdnh vi khai thic cilc loai hqc liQu vd n6n

t6ng dpy hgc sd phuc vq ho4t dQng gi6ng dqy, hgc tQp, nghiCn cfu khoa hgc vh chuy6n giao

c6ng nghQ, theo quy dinh cta ph6p lu4t, Quy chi5 t6 chric vh ho4t dQng cira Trudng vi ph6n

c6ng cria Ban Gi6m hiQu.

II. NhiQm vg, quydn h4n

1. Cdng t6c tham muu vi quin lf hgc tiQu, thu viQn, dqy hgc sii

- Tham muu Ban Gi6m hiQu trong viQc xdy dyng dinh hucrng, chitin lugc, ki5 hopch ph6t

trir5n h€ th5ng thu viQn, hgc liQu vd dpy hgc sd phgc vq diro t?o, nghiCn criu khoa hgc vh
,l

chuy6n giao cdng nghQ.

- Tham gia xdy dung, rir so6t vd td chfc thgc hiQn c6c quy dinh, quy ch6, chuAn k! thu4t

vir chu6n ch6t luqng li6n quan d6n hqc liQu vd d4y hgc s6 theo phdn c6ng.

- Tham muu ph6t triiSn v5n h6a dgc, kf ndng khai th6c th6ng tin, k! n[ng hgc tflp vd k]
ndng hgc tflp sO cho ngudi hgc.

2. Cdng tdc xfly dgng, quin lf vir khai thfc hgc liQu

- TO chfc bi6n soan, suu tAm, lga chgn, sO h6a, th6m dinh, xu6t bin, ph6t hdnh gi6o

trinh, tdi lieu hgc tflp, hoc liQu diQn tir, hgc liQu da phuong ti€n theo quy dinh cta Trulng.

- Xdy d1mg, quin tri, c4p nhpt kho hgc li€u s6; phSt tri6n hgc liQu m6; b6o <l6m tudn thir

quy dlnh rC quye, thc gih, s& hiru tri tuQ vd c6c quy dinh ph6p luflt c6 li6n quan.

- T6 chric, qu6n ly vi ph6t tri6n c6c dich vU th6ng tin tu liQu, thu viQn s6, cdng hgc liQu

vir c6c dlch vr,r h6 trq hgc thu4t tr0n m6i trudng s6.

3. Cdng tic phit fii6n, vfn hirnh hQ sinh thii d4y hgc sii

- Quin tri, vgn hinh, h5 trq khai th6c vd ph6t trir5n cdc nAn ting hgc t4p, hQ thdng qu6n

l, hqc t4p cho hQ ildo tpo tri xa, l6p hgc tryc tuy6n, c6ng c9 kitim tra - d6nh girl vd c6c dich
A.

vU d?y - hgc sd cua Trucrng. ---.-\
---..

NHIEM
HQC
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- PhOi hqp nghi6n cfu, ring dung c6c c6ng nghQ vd mO hinh d4y hgc s6 pht hqp v6i dinh

hucrng ph6t trii5n cria Trulng.

- T6 chric UOi OuOmg, t4p hu6n cho VC, NLD vd ngudi hqc ve khai th6c hgc liQu, thi6t

kti hgc liQu s6 vd phuong ph6p day - hec vd d6nh gi5 tr6n m6i trucrng s6.

4. Cdng t{c quf,n lf ilio t4o tir xa vi dio t4o ngin h4n trr;c tuy5n

- Tham muu Ban Gi5m hiQu trong viQc x6y dyng, rd so6t vi t6 chric triiSn khai c6c quy

dinh, quy trinh, k6 ho4ch diro t4o tir xa vd ddo tpo ng6n han truc tuy6n cira Trudng.

- Cht tri v€ mpt hgc liQu, nAn tdng vd k! thuQt OOi vOi diro tgo tir xa; ptrOi trqp v6i c6c

dcrn vi li€n quan xdy d1mg, sO h6a vi b6o rl6m ch6t lugng hgc liQu s6.

- Cht tri triiSn khai c6ng t6c tuyi5n sinh, quin ly ngudi hgc, quin llf ttio tpo, ki6m tra -

d6nh gi6, xet t6t nghiQp v) c6p cdc gi6y to li0n quan d6i vdi ngudi hgc dio tpo tir xa theo ph6n
^ ,^ I

cdng, phdn cdp vir try quy6n cria Hiqu tru&ng.

- LAp hoflc x6c nhfln khdi luqng gi6ng d4y cira giing vi6n hQ diro tpo ttr xa.

- PhOi hqp tO chric lcj,thi d6nh gi|ndnglgc ngo4i ngir dAu ra cho sinh vi6n hQ ddo t4o

tt xa vir vria lirm vira hgc.

5. Cdng tdc quf,n ty, hqp tic vir bf,o df,m ilidu kiQn ho4t ilQng

- Thu nhfln c5c tdi liQu do Trudng xu6t b6n, c6c cdng trinh nghiCn cr?u khoa hgc dE dugc

nghiQm thu, tii liQu hQi th6o, kh6a lufln, lufln vdn th4c si, lufn 6n titin si cria VC, NLD, ngudi

hgc, chucrng trinh ddo tpo, giiio trinh, tap bai gi6ng vh c6c d4ng tdi liQu kh6c cira Trudng, chc

6n phAm tdi tro, bi6u t4ng, tdi liQu trao d6i gifta c6c thu viQn.

- Xiy dung kti hopch b6i duong chuy0n m6n, nghiQp vp, nlng lgc s5 theo ph6n cdng,

phdn c6p cria Trudng.

- Quin ly tdi sin, trang thi6t bi, kh6ng gian hgc liOu vd dpy hgc s5; b6o d6m an todn, an

ninh th6ng tin vi b6o mflt dU ligu theo quy dinh.

- TO chric hqp t6c, li6n ki5t trong vd ngodi nudc ve thu viQn, hoc li€u vd dpy hgc sO theo

quy dlnh cira Trudng.

6. C6ng tic phiii hgp, brio c6o vir nhiQm vg khic
- PhOi hqp vdi c6c dcrn v! trong Trudng thUc hiQn c6c nhiQm vU li€n quan dtin ho4t dQng

hqp tilc, li6n k6t trong vd ngodi nudc vC hgc li6u vd dpy hgc sd theo quy dinh.

- Thyc hiQn c6ng t6c th6ng k6, b6o c6o dinh kj, vd dQt xu6t phgc vq c6ng t6c hoc vU.

d6m b6o ch6t luqng vd qu6n ly nhd nu6c theo quy d!nh.

- Thyc hiQn c6c nhiQm vq khiic theo phdn c6ng cira Ban Gi6m hiQu.
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s0 cIAo DUC vA DAo rAo
TRIIOT.{G DAI HQC CONC NGHE TY THUAT

rnANn PHo no cni MINH

cgNG Hda xA ugr cHU Ncni.q. vrET NAM

DQc lfp - Tg do - H4nh phfc

PHU LUC 23

NANG, NHIEM VU VA QUYEN HAN CUA
T4O KHoI NGHTEP VA CnUvnN CIAO C6NC NGHE

(Ban dinh sii 2266/QD-EHCNKT ngdy 23 thang 6 ndm 2026 cila
Trudng Dqi hpc C6ng nghQ K! thuqt fP. Hi Chi Minh)

I. Vi tri vir chrfrc nlng

Trung tdm S6ng tpo KhOi nghiQp vd Chuy€n giao COng nghQ ld don vi chfc ndng thuQc

Trudng, chlu sg quAn l;f trgc ti6p cria Ban Gi6m hiEu; c6 chric ning tham muu, girip viQc cho

Ban Gi6m hiQu trong llnh vpc AOi mOi s5ng t4o, khdi nghiQp vi chuyi5n giao c6ng nghQ; tl6ng

thcri tryc titip tO chric, tli6u ph6i vi h5 trg trii5n khai c6c hopt tlQng OOi mOi s6ng tqo, kh0i
nghiQp vh chuy,5n giao c6ng nghO trong todn Trudng; t6 chfc c6c chucrng trinh, dg iin, ho4t

dQng ucrm t4o, k6t nOi trQ sinh thrii khoi nghiQp; h6 trg thucrng m4i h6a kiSt qui nghi€n cfu;
ttit nOi doanh nghiQp, nhd dAu tu vd c6c t6 chric li6n quan theo quy tlinh cria ph6p luflt, Quy
chti tO chuc vi ho4t dQng cira Trudng vd phdn c6ng cira Ban Girim hiQu.

II. NhiQm v1r vi quy6n h4n

1. Cdng tic tham muu, xiy dgng ccr ch6 vi phit tri5n h$ sinh thii a6i m6'i sing t4o

- Tham muu x6y dung, il6 xu6t vA tO chfc thpc hiQn c6c co ch6, chinh srlch, quy dinh

nQi b0 ve OOi mdi siing t4o, kh0i nghiQp vd chuyi5n giao c6ng ngh6 theo dinh hucrng ph6t trii5n

cria Trudng.

- Tham gia xdy dUng vd ph6t triiSn vdn h6a <t6i mdi s6ng tao, kh&i nghiQp trong todn

Trudng.

- Xdy dgng, ph6t trii5n vd diAu ptrOi trQ sinh th6i khcri nghiQp <t6i m6i s6ng tpo cho VC,
NLD, ngudi hgc vh c6c t6 chfc, c6 nh6n li6n quan.

2. Cdng t{c td chrfrc ho4t ilQng kh&i nghiQp vn AOi mtri sing t4o

- Xdy dUng k6 hopch vd t6 cht?c tri6n khai c6c chuong trinh, dg 6n, ho4t dQng AOi mOi

s6ng t4o, khdi nghiQp theo ttrng giai do4n vir hing ndm.

- T6 chtic, phOi hqp t6 chr?c c6c cuQc thi, chuong trinh, sdn chcri, c6u lpc bQ, ho4t ilQng

ucrm tao vi h6 trg khdi nghiQp cho VC, NLD vd ngudi hgc.

- T6 chric hoac ph6i hqp t6 chric c6c hopt dQng dho tpo, b6i du6ng, h6i th6o, toa dim,
di6n din, tqp hu6n vC OOi m6i s6ng tao vd khdi nghiQp theo kti hoach clugc ph6 duyQt.

3. C6ng tic h6 trg uom t4o, thutrng m?i h6a vi chuy6n giao cdng ngh$

- Hd trq tu vdn, t<iSt nOi ngudn lyc x6 hQi h6a, t<tit nOi doanh nghiQp, qu! ttAu tu, nhd dAu

tu trong vd ngodi nudc cho c6c dg 6n khoi nghiQp vh sin phAm khoa hoc - c6ng nghQ cira

c0xt

DAI

rnrJiJxa

KI

Trudng.
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- H5 trq cung c6p c6c di6u kiQn ban dAu, dich vp h6 trg cAn thitit cho c6c nh6m, du 6n

khoi nghiQp trong pham vi ngu6n lgc tlugc giao.

- PhOi hqp v6i c6c don v! li6n quan tham gia tu v6n, diinh gi5, thAm <lfnh, phin biQn, ti6p
nhpn vi trii5n khai thuong mai h6a, chuyi5n giao c6c sin phAm, dich vu khoa hoc - c6ng nghQ

cria Trulng.

- Ldm itAu mOi phOi hqrp k6t n6i, tri6n khai c6c ho4t tlQng nghiCn cfu, d6i mdi s6ng tpo
I

vh chuyCn giao c6ng ngh6 theo ttflt hing cria doanh nghiQp, dla phuong vd xi hQi theo phdn

c6ng.

4. Cdng tic sO hiiu tri tuQ, dir liQu vi kh6ng gian s6ng t4o

- PhOi hqrp vdi c6c dcrn vi li6n quan h6 trg VC, NLD vd ngudi hgc trong viQc d[ng ky,
qu6n ly, khai thric vd bAo vQ quy0n s& hiru tri tuQ O6i vOi c6c sin phAm khoa hgc - c6ng nghe.

- Quin l!,, cdp nhpt vd khai thric co sd dir lieu ve eOi mdi siing t4o, kh0i nghiQp, s& htu
tri tuQ, nghiOn cfu vh chuyiSn giao c6ng nghQ theo phdn cdng.

- PhOi hqp quin ly, phdt triiSn vd khai th6c kh6ng gian s6ng t4o, kh&i nghiQp

(MakerSpace) phpc vp c6c ho4t dQng AOi mOi s6ng tpo, khdi nghiQp vd chuy,5n giao c6ng nghQ

cira Trudng.

5. C6ng tric hgp tic, truy6n thdng vi ph6t tri6n thucrng hiQu tl6i mcri s6ng t4o

- Ph6i hqp tri6n khai hqp tdc vdi doanh nghiQp, dia phucrng vd c6c t6 chric trong vi ngoiri

nu6c trong linh vgc AOi mOi siing t4o, kh0i nghiQp vi chuy,5n giao c6ng nghQ.

- PhOi hqp t6 chric cilc ho4t dQng tri6n lim, sg kiQn, truyAn th6ng vd quing b6 c6c k6t

qu6, sin phAm OOi mOi s6ng tpo, khoi nghiQp vd chuyi5n giao c6ng nghQ cta Trudng.

- PhOi hqp vdi c6c don vi li6n quan trong c6ng t5c ph6t trirSn thuong hi6u cria Truong

trong linh vgc OOi mOi s6ng tpo vd khdi nghiQp.

6. C6ng tic quin lf nQi bQ, phiii hqp vir nhiQm vg khic
- Quin ly, sri dung hiQu qui kinh phi, co s0 vflt ch6t, dft liQu vd tiri s6n dugc giao phgc

vq hopt dQng cira Trung tdm.

- ThUc hiQn c6ng tric th6ng k6, b6o c6o dinh kj,vd dQt xu6t theo quy itinh.

- PhOi hqp vdi c6c don vi trong Trucrng thgc hiQn c6c nhiQm vq li6n quan di5n linh vpc
AOI mOi s6ng t4o, khoi nghiQp vd chuyi5n giao cdng nghQ.

- Thgc hiQn c6c nhiQm vU kh6c theo ph6n c6ng cira Ban Gi5m hiQu.
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(Ban dinh s6 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 cila

uqt TP. ui Cni Minh)Trudng Dqi hoc C6ng nghQ K! th

I. Vi tri vi chfc nlng

Trung t6m Th6ng tin - M6y tinh ld dcrn v! chric n[ng thuQc Tru]ng, chiu sg qu6n ly trgc

ti6p cria Ban Gi6m higu; c6 chric ning tham muu, girip vi6c cho Ban Girim hiQu trong c6ng

thc phfut tri6n, qu6n ly vd b6o dim v{n hinh ha tAng cdng nghQ th6ng tin cira Truong; tl6ng

thdi trgc titip tO chric thgc hi6n viQc thiiSt ki5, trirSn khai, quin l;f, gi6m s6t vd b6o tri h4 t6ng

c6ng nghQ thdng tin; td chric cung c6p dlch vU h5 trg ngudi dtng; b6o d6m an todn, an ninh

th6ng tin vd duy tri ho4t dQng 6n dinh, li€n tUc cta c6c hQ th6ng c6ng nghQ th6ng tin phpc vy
c6ng t6c quin ly, dio tao, nghiOn criu khoa hgc vd rtiAu hdnh cta Trudng theo quy tlinh cira

ph6p lupt, Quy chti t6 chfc vh ho4t ilQng cria Trudng vi phdn c6ng ctra Ban Gi6m hiqu.

II. NhiQm vg vi quydn h4n

1. Cdng t6c tham muu, quy ho4ch vir phit triSn h4 tfing CNTT

- Tham muu xdy dUng chitin lugc, quy hopch, k6 hoach trung h4n, hing nam vC ph6t

tri6n, ndng c6p, thay thti h4 tAng c6ng nghQ thdng tin cria Truong.

- Ph6i hqp vdi c6c dcrn v! chuy6n m6n tham muu illnh hudng phdt tritin cdng nghQ thdng

tin phqc vq quin ly, clho t4o, nghiCn cfu khoa hoc vd chuyr5n rl6i s6 cria Trudng.

- DC xu6t ti6u chuAn k! thu4t, dinh mric, danh mqc dAu tu, mua sim trang thi6t bi h?

tAng c6ng nghQ th6ng tin theo quy d!nh.

2. Cdng tdc tri5n khai, qufrn tf vir v$n hirnh h4 tAng CNTT

- T6 chric thitlt ktl, tri6n khai, c6u hinh vd giSm s6t ho4t rlQng cria c6c hQ th6ng h4 tAng

c6ng nghQ th6ng tin theo kti hoach dugc ph6 duyQt.

- Quin ly, v4n hAnh he th5ng mAng nQi b0, m?ng kh6ng d6y, <ludng truy6n Internet, m6y

cht, trung t6m dtr liQu, thi6t b! c6ng nghQ th6ng tin cira Trudng; b6o tl6m hopt dQng 6n dinh,

li0n tgc.

- Qu6n ly, v4n hdnh c5c phdng m6y tinh, h€ th6ng thu diQn tft, hC thdng thoai vh c6c

dich vU ha tAng cdng nghQ th6ng tin dtng chung phpc vp VC, NLD vd ngudi hgc.

- PhOi hqp v6i c6c don vl li6n quan b6o dim ha tAng k! thuQt cho c6c hQ th6ng phAn

m6m, n€n t6ng sd vi c6c ho4t clQng chuy6n m6n cria Trudng.

3. COng tic an toin, an ninh th6ng tin vir quin lf dif liQu

0At Ho.c

rtcut rt tciat
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- T6 chric thUc hiEn crlc biQn ph6p b6o dim an todn, an ninh th6ng tin ct6i v6i hq tAng

c6ng nghQ th6ng tin cria Truong theo quy ilinh cria ph6p lupt vd quy dinh n6i bQ.

- Xdy dpng, trii5n khai c6c phucrng 6n phdng ngira, img ph6, khic phpc sU cO an todn

th6ng tin, sg cO t<y thuflt vd th6m hoa hQ th6ng cdng nghQ thdng tin.

- T6 chfc sao luu, phr,rc h6i dir liQu tlinh k! vd dQt xu6t eOi vdi c6c hQ th6ng, dlch vq
c6ng ngh6 thdng tin do Trung t6m quin ly theo phdn cdng.

4. Cdng tfc h6 trg nguoi dtrng vi ki thu$t CNTT

- T6 chric tii5p nhfln, xri ly y6u cAu; h6 trq ngudi dtng trong viQc sri dung hp tAng, thii5t

bivd dich vq c6ng nghQ th6ng tin ctia Trucmg.

- Thgc hiQn sria chfia, khic phpc su cO k! thuQt OOi vOi c5c thi6t bi, he thdng cdng nghQ

th6ng tin thuQc pham vi qu6n ly.

- Hu6ng d6n, tflp hu6n sri dung hQ th6ng, thi6t bivd dfch vq c6ng nghQ th6ng tin cho c6c

dcrn v!, c5 nhdn theo k6 hopch vd phdn c6ng.

5. C6ng tdc quin Iy tii sin, phtii hqp vir b6o c6o

- Quin ly, sri dung hiQu qu6 thi sin, trang thi6t bi, ha tAng c6ng nghQ thdng tin dugc giao

theo quy tlfnh.

- PhOi hqp vdi c6c dcrn v! trong Trudng trong c6ng t5c quin ly, khai th6c, b6o tri, b6o

dudng co sd vflt ch6t, thitit bi, h4 tAng c6ng nghQ th6ng tin.

- Thgc hiQn c6ng t5c th6ng k6, b6o c5o dlnh kj,, dQt xu6t; x6c nhdn c6c nQi dung li6n
quan d6n linh vuc ha tAng c6ng nghQ th6ng tin theo chuc nlng, nhiQm vy dugc giao.

- PhOi hqp v6i c6c don vi trong Trunng thgc hiQn c6c nhiQm vq thuQc pham vi chric

nlng cria Trung tdm.

- Thlrc hiQn c5c nhiQm vq kh6c theo phdn cdng cria Ban Gi6m hiQu.
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(Ban dinh sd 2266/QD-DHCNKT ngdy 23 thang 6 ndm 2026 ctia
Dqi hpc C6ng nghQ Ki thuqt fP. H6 Chi Minh)

I. Vi tri vi chrfrc nlng

ViQn Dio tao Qudc t6 ta don v! chric nlng thuQc Trudng, chiu sp qu6n ly trgc ti6p ctia

Ban Gi6m hi€u; c6 chric ndng tham muu, gitip viQc cho Ban Gi6m hiQu trong linh vgc dio t4o

li6n ktit qu6c t6 vd tritin khai c6c ho4t dQng hqp t6c, du 6n hqp t6c qu6c tti vC deo t?o theo

phdn c6ng; tl6ng thdi tryc titip t6 chric, quin ly vh vQn hdnh c6c chucrng trinh ddo tpo li6n k6t

vdi co so giSo dqc nudc ngodi; qu6n l;f ngudi hgc theo chuong trinh ddo tao li€n ki5t qu6c t6;

d6ng thoi ld dAu mOi titlp nhfln, triiSn khai vd quin ly chc ho4t dQng hqp t5c, dU rin qutic ttl

trong linh vgc ddo t4o theo quy dinh cria ph6p luQt, c6c th6a thufln qu6c ti5 de ki k6t, Quy chi5

tO chtic vi ho4t d6ng c0a Trudng vi ph6n cdng cira Ban Girim hiQu.

II. NhiQm vg vir quydn h4n

1. C6ng tic tham muu vi quin If ilio t4o liOn k5t quiic t5

- Tham muu cho Ban GiSm hiQu trong c6ng tilc quin l1f, t6 chric vd vfln hdnh cric chuong

trinh ddo tpo li€n k6t qu5c t6 vd c6c ho4t tlQng hqp tilc, dU iin qu6c ttl trong linh vgc dio t4o

theo phdn c6ng.

- T6 chric thgc hiQn, qu6n ly vd didu phOi vigc trii5n khai ciic chucrng trinh ddo t4o li6n

t6t vOi OOi tac nudc ngodi theo dring quy dinh vi th6a thuQn da kj, ktit.

- PhOi hqp v6i c6c dcrn vf li6n quan tham gia xdy dpng, rd so5t, di€u chinh chuong trinh
ddo t4o, kti hoach gi6ng dpy, kti hopch tuyiSn sinh vd ki5 hoach hqc tAp AOi vOi c6c chuong

trinh tldo tpo li6n ktit qu6c tti.

2. C6ng tic hgp tic, d1r 6n vir aiii tec quiic t5 trong ddro t4o

- Ld dAu m6i cria Trudng trong viQc tim kiiSm, dC xu6t, xdy dgng, ti6p nhpn vi qu6n ly
c5c dU 6n hqp tric qu6c tti vA eeo tpo, li6n ki5t dio t4o qu6c t€ theo pham vi dugc giao.

- Cht tri hoflc ptrOi trqp lflp hO so, t6 chric trir5n khai, theo d6i, t6ng hqp vi b5o c6o ti6n

d0, k6t qu6 thqc hiQn c6c chuong trinh, dU rin hqp t6c qu6c t6 ve dao t4o theo quy d!nh.

- Ldm ilAu m6i chinh thric cria Trudng trong trao d6i, phOi hqp vdi ciic co sd ddo t4o tl6i
, .. l

t6c nuoc ngoii vC diOu ki€n tuy6n sinh, y6u cdu hgc thu4t, ngo4i ngt, h6 so chuy€n ti6p vd

tii5p nhfln ngudi hgc theo quy d!nh.

3. C6ng tdc quin lf vi h6 trg nguoi hgc chuong trinh li6n k5t quiic tii

t(Yilljllr.THG
P'il0tirr A

rntJbto
olt.HQ.C
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- Quin ly ngudi hqc thuQc c6c chuong trinh ddo t4o li6n ktlt qu6c tti trong su6t quri trinh
hgc t4p tpi Truong; ph6i hqp v6i ciic don vi li6n quan trong c6ng tiic ddo tpo, kh6o thi, cdng

t6c sinh vi€n vd b6o dim ch6t luqng.

- T6 chric thUc hiqn c6ng t6c tu v6n du hgc, tu v5n l9 trinh hgc tflp vA chuyiSn titip nguoi

hoc vdo c6c chuong trinh ddo t4o qu6c tti, chuong trinh li€n k6t qu6c t6 theo pham vi dugc

Trudng giao.

- PhOi hqp v6i c6c don vi cung cdp, xitc nhfln thdng tin li6n quan d6n chuong trinh ddo

t4o, ktlt quA hgc t4p, chuAn dAu ra vd c6c diAu kiQn hqc thuflt phqc vq c6ng tilc x6t chuyi5n ti6p

ngudi hgc.

- Phdi hqp v6i phong Quan h0 QuOc t6 trong viQc hd trg ngudi hgc c6 qudc tich nu6c

ngodi lim thgc hiQn thir tuc thithgc (visa) v6i mgc ilich hqc tflp.

4. COng t6c phft fti6n ngudn lgc vi bf,o tlim tli6u kiQn diro t4o quiic t6

- Tham gia xdy dUng k6 ho4ch ph6t tritln rtQi ngfr gi6ng vi6n tham gia gi6ng dpy chuong

trinh qudc t6, dQi ngfr VC qu6n ly; ki5 hoach ph6t tri6n ngdnh ddo t4o, co s0 vflt ch6t vh c6c

tli€u kien bAo d6m ch6t luqng cho ho4t clQng ddo t4o liOn ktit qudc ti5.

- DC xu6t c6c chinh s6ch thu hrit gi6ng vi6n ngudi nudc ngodi vd cdng tric tgi Truong.

- PhOi hqrp vdi c6c dcrn vi li0n quan trong qu6n ly, sri dung co s0 vpt ch6t, trang thi6t bi

dugc giao; x6y dgng ktf hopch b6 sung, b6o tri trang thi6t bi phqc vy gi6ng d4y, hgc tflp vd

ho4t dQng hqp t6c qu6c tti.

- H6 trq giAng vi6n nu6c ngodi thUc hien thti tgc gi6y ph6p lao dQng vd visa ldm viQc.

5. Cdng tic td chfc, hirnh chinh vi quin lf nQi bQ

- Qu6n ly VC, NLD thuQc ViQn theo ph6n cdng, phdn c6p cira Truong; t5 chric thUc hiQn

quy ch6 ddn chri va ky luft lao tlQng trong don v!.

- Qu6n ly, sir dgng hiQu qui c6c ngudn lgc dugc giao d6 thUc hipn nhiQm vq theo quy

rlinh.

- Thyc hiQn c6ng t6c th6ng k6, b6o c6o tlinh ki,, dQt xu6t; qu6n l1f, luu trfr vi x6c nh6n

c6c hti so, dt liQu chuy6n m6n thuQc pham vi chric n6ng, nhiem vq cta ViQn theo ph6n c6p.

6. Cdng tic ph6i hgp vi nhiQm vg khric

- PhSi hqp vdi c6c don v! trong Trulng thgc hiQn ciic nhigm vq li6n quan d6n ddo t4o

t€n k6t qu6c t6, hqp tric vi du 6n qu6c tti theo ph6n c6ng.

- Ph6i hqp vdi phong Quin tri Thucrng hiQu vi TruyCn th6ng thyc hiQn quing bA hinh

inh cria ViQn Ddo tqo qu6c t6 vd c6c chuong trinh li6n k6t ddo t4o qu6c t6.

- Thgc hiQn cric hopt tlQng h5 trq trong viQc cdng nhfln v6n bing ctia ngudi hgc.

- Cht dQng vd phOi hqp vdi phdng Quan hg Qu6c t6, khoa Ddo t4o ti6n tiiSn, c6c

I(hoa/ViQn ddo t4o kh6c trong c6c chucrng trinh trao ddi gi6ng vi6n, sinh vi6n qu6c tti.

- Thgc hiQn cric nhiQm v9 kh6c theo ph6n c6ng cria Ban Gi6m hiQu.
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I. Vi trf vir chftc ning

ViQn Sau dpi hgc li don vi chric nlng thuQc Trulng, chiu sy qu6n ly trgc ti6p cira Ban

Gi6m hiQu; c6 chfc ndng tham mrru, girip viQc cho Ban Gi6m hi6u trong cOng t6c tuy6n sinh,

quin ly vh t6 chric dho tpo sau d4i hgc; d6ng thdi truc tiiip t6 chfc, dieu ph5i vh qu6n lf th6ng
nh6t cric ho4t dQng dio t4o trinh dQ th4c si, ti6n si cria Trudng, bao g6m x6y dgng, qu6n llf vi
ph6t trii5n chuong trinh ddo tpo sau dpi hgc, qudn ly hgc vu, b6o dim ch6t luqng dho t4o, quAn

ly v[n bing sau d4i hgc vi tri6n khai c6c hopt dQng hqp t6c, li6n k6t d]ro t4o sau dqi hgc theo

quy dinh cta phrip lupt, Quy chtf tO chfc vd ho4t dQng cria Trudrng vi phdn c6ng cria Ban

Gi6m hiQu.

II. NhiQm vg vdr quydn h4n

1. Cdng t6c x6y dgng th6 ch5 vdr quin tri iliro tqo sau tl4i hgc

- Tham muu x6y dung, ri so5t, sta d6i, bO sung vi t6 chric thgc hi6n cric quy chti, quy

tllnh, quy trinh quin ly clio t4o sau d4i hgc theo quy dinh cria ph6p luAt vd cria Trulng.

- Tham muu cho Ban Giiim hi€u trong c6ng t6c qu6n ly, t6 chric vd di6u hinh th6ng nh6t

ho4t tlQng ddo t4o sau dai hoc todn Truong.

2. Cdng tic chi6n lugc, phit tri6n chucrng trinh vir bio tlim chdt luqng diro t4o sau

tl4i hgc

- Tham muu xAy dung chitin lugc ph6t trir5n ddo tpo sau d4i hgc vC quy m6, ngdnh ddo

tpo, phucrng thric vd mO hinh ddo tao.

- Ph6i hqp xdy dUng il6 an m0 ngdnh ddo tpo sau d4i hgc; xdy dyng, rd soiit, didu chinh,

cflp nhflt chucrng trinh ddo t4o theo quy dinh.

- Tham muu rd sorit di€u kiQn duy tri nginh ddo tpo; tl€ xu6t t4m dimg hopc ch6m durt

tldo t4o OOi vOi nginh kh6ng b6o dim ch6t lugng.

- PhOi hqp tri€n khai cdng t6c b6o dim vh ki6m tlinh ch6t luqng ildo t4o sau d4i hqc; t6

chric kh6o s6t, thu thflp y ki6n phqc vu c6i ti6n ch6t lugng.

3. C6ng tic tuy6n sinh sau tl4i hgc

- Tham muu x6c dinh chi ti6u, xdy dyng dd 6n, kti ho4ch vd tO chric tuyiSn sinh sau dpi

hgc hing ndm theo quy dinh.

- Quin ly, gi6m srit viQc thpc hiQn c6c di6u kiQn tuyiin sinh, nhfp hqc d6i v6i hgc vi6n
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4. Cdng tic td chrftc vi qufln ly qui trinh diro t4o sau d4i hgc

- Xdy dUng k6 hoach dho t4o sau d4i hgc; qu6n ly quri trinh ddo t4o vh k6t qu6 hgc tflp

cria hgc vi6n, nghiCn criu sinh.

- PhOi hqp vdi c6c dcrn vi ilio tpo trong viQc lflp k6 hoach, td chric gi6ng dpy, d6nh gi6

k6t qu6 hqc tAp vi nghi€n cr?u khoa hgc cria hoc viOn, nghiCn cuu sinh; t6 chtic c6c hQi tt6ng

d6nh gi6 chuy6n dC, ti,5u lupn t6ng quan; b6o vQ dC 6nllu6n vdn thqc si, lufln iin ti6n si.

- Cht tri thgc hiQn quin ly dieu kiQn cira gihngvi€n hudng d6n, thenh vi6n hQi il6ng
d6nh giri lu{n v5n, lufln 6n theo quy tlfnh.

- Ph6i hqp x6t c6ng nhfln k6t qui hgc tflp, chuyi5n AOi tin chi; x6t ili6u kiQn giao vi b6o

vq lufln vdn, luQn 6n; phdn c6ng gi6ng vi6n hudng d5n, ph6n biQn.

- Tham muu Ban Gi6m hiQu quytit dlnh c6c di6u chinh hgc vg trong qu6 trinh tldo t4o

sau d4i hgc; thgc hiqn thri tqc x6t vi c6ng nh6n t6t nghiQp th4c si, tii5n si theo quy clinh.

- Qu6n l1f, khai thric vd clA xuSt cii tii5n c5c hQ th6ng th6ng tin, phAn m€m phpc vq quin
ly tldo tpo sau d4i hgc.

5. C6ng tic qufln lf hgc vg vir tiri chinh ddro t4o sau dqi hgc

- Qu6n lli hO scv ddo tao, hO so hgc vi6n sau dai hqc; tii5p nhpn, xri ly ciic v6n d€ hgc vu;
thyc hiQn x6c nhfln c6c th6ng tin hoc vu theo thAm quy€n.

- PhOi hqp thgc hiQn c6ng t6c khen thu&ng, kj' luflt; x6t c6p hgc b6ng vh c6c cfri5 d9 tien

quan dtin hoc vi6n, nghiCn cfu sinh theo quy rlinh.

- Theo d6i, ki6m :r:a, xhc nhfn kh6i luqng gi6ng day; ph6i hqp tinh thu lao gi6ng d4y,

hu6ng ddn chuyOn de, de 6n, lufln v[n, lufln 6n.

- PhOi hqp vdi Phdng Kti hopch - Tdi chinh x6y dgng mfc hgc phi sau daihqc;thgc hiQn

thanh, quyiSt to6n ciic kho6n kinh phi li6n quan d6n tuyr5n sinh vd ddo tpo sau d4i hgc.

6. COng tdc quin lf vin bnng sau d4i hgc

- T6 chric quin ly, cilp phifi,luu trt vd x5c minh vdn bing thac sI, tii5n si theo dring quy

dfnh cria ph6p luat.

- Thuc hiQn cdng UO ttrOng tin vin bing vd xiic minh v6n bing theo y6u cAu cria co quan
,.,^ l

co tnam quyen.

7. COng tdc hgp t6c qu5c t5 vir li6n k6t tlio t4o sau d4i hgc

- TO chric vh quin ly circ chuong trinh li6n k6t ildo t4o sau d4i hgc vdi cdc co s& diro tpo

trong vd ngodi nu6c theo quy tlinh.

- PhOi hqp v6i c6c dcrn v! li6n quan trii5n khai hopt dQng trao d6i hoc vi6n, nghiCn ctiu
sinh, hqp t6c dho tpo sau d4i hgc qu5c t6.

8. Cdng tic th6ng tin, b6o c6o vir nhiQm vg khfc
- ThUc hiQn cdng t5c thdng k6, b6o c6o dlnh kj, vd dQt xu6t theo quy dinh.

- PhOi hqp v6i c6c don vi trong Trudng thuc hiQn c6c nhiQm vq li6n quan d6n ddo t4o

sau d4i hgc.

- Thyc hiQn c6c nhiQm vq kh6c theo ph6n c6ng cira Ban Gi6m hiQu.
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CHTIC NANG, NHIEM VU VA QUYEN HAN
CUA vAN PHONG oANc Oy

(Ban hdnh kdm theo Quyil dinh s6 2266/QD-DHCNKT ngdy 23 thdng 6 ndm 2026 cila
HiQu trubng Trrdng Dqi hec C6ng nghQ K! thuqt TP. Hi Chi Minh)

I. Vi tri vi chrfrc nlng

V[n phong Ding fry ld dcrn vi chric ning thuQc Trudng, chiu sp lSnh dao tryc ti6p, todn

diQn ctia Ding riy Trucrng vi sU quin ly tryc titip cria Ban Gi6m hiQu; c6 chric n6ng tham muu,
giirp viQc cho Ding riy, Ban Thucrng vg, Thudng tryc Ding riy vd Ban Gi6m hiQu trong c6ng

t6c lSnh d4o, chi dpo vi t6 chric thpc hiQn nhiQm vq chfnh tri, c6ng t6c xdy dUng Ding vd

c6ng t6c E6ng vp trong todn Trulng; <t6ng thli ld dAu m6i tdng hqp, di6u ph6i, b6o dim cliAu

ki6n ho4t dQng cria Ding ty vi chc td chric ddng trong Trudng theo DiAu lQ DAng, c6c quy

dinh, hu6ng d6n cta Trung uong, c6p riy c6p tr6n, Quy chti ldm viQc cria Ding riy Trudng,

Quy chti td chfc vi hopt ilQng cta Trulng vd c6c quy tllnh phSp luQt khric c6 li6n quan.

II. NhiQm vg vir quydn h4n

1. C6ng tfc tham muu, tdng hgp phqc vg ho4t tlQng linh tl4o cria df,ng riy

- Tham muu x6y dUng chiiSn lugc ph6t tri6n, chuong trinh, kti hopch c6ng t6c th6ng, quy,

n5m vd todn kh6a cria Ban Ch6p hdnh D6ng bQ Truong

- Cht tri tham muu xdy dprg, ri so6t, bd sung, hoin thiQn c6c quy chti, quy dinh, ddi 6n,

kti ho4ch, quy ho4ch thuQc thAm quy6n l6nh dpo, chi d4o cria Ding iry Trudng.

- Girip Ding ty, Ban Thudng vp, Thucmg tryc D6ng 0y trii5n khai, theo d6i, d6n d5c, kiiSm

tra viQc thgc hiQn nghi quy6t, klit lu6n, chucrng trinh c6ng tac; t6ng hgp, b6o c6o dinh kj,hopc
dQt xu6t theo y6u cAu.

- Tham muu xtr ly circ dti 6n, td trinh, h6 so trinh Ban Ch6p hanh, Ban Thufilg vp, Thucmg

tr.uc D6ng riy b6o dim ttring quy trinh, quy ch6 ldm viQc vd quy dinh cira Ding, phSp luit cta
Nhd nu6c.

2. Cdng tic td chftc, nhin sg; kiSm tra, giim sit; tuy6n gi6o vir d6n vfn
- Tham muu cho Ding iry Truong vA c6ng trlc td chtic, nhdn sg; b6o vQ chinh tr! nQi b0;

quan ly tlang vi6n; c6ng t6c quy ho4ch, bO nhiQm, mi€n nhiQm, di6u dQng, ludn chuy6n, d6nh

gi6, khen thu&ng, kj' luat c6n bQ, ding vi6n theo thAm quy€, vh theo phdn c6ng.

- Tham mrru, gifp Ding iry, Uy ban KiiSm tra Ding riy thgc hiQn c6ng t6c kii5m tra, gi6m

sdt, ky lu4t E6ng; c6ng t6c d6n vQn; thgc hiQn Quy chti dan chri 0 co s&; c6ng t6c phdng,

ch6ng tham nhfing, ti€u cyc, lSng phi trong tohn Trudng theo quy dinh.

3. Cdng tric hirnh chinh Ding vi viin thu - luu trii
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- Girip Eing riy duy tri hopt dQng theo quy ch6 ldm viQc; thUc hiQn ctr6 OO th6ng tin, b6o

c6o, t6ng hqp, th6ng kC theo quy tllnh cta Ding riy c6p tr6n vh quy chti ldm viQc cria Ding ty
Trucrng.

- Thgc hiQn c6ng t6c vin thu, luu trfr; qu6n l)7 hO so ding vi6n, h6 so t6 chfc ding; qudn

ly, sri dpng con d6u, tdi liQu cria Ding iry Trucmg theo dfng quy <tinh.

- Ghi bi€n b6n; tham muu sopn th6o, trinh ky, ban hhnh c6c ngh! quytit, k6t lupn, thdng

b6o, quytit dinh ctia Ban Ch6p hanh, Ban Thucrng vp, Thucmg tryc E6ng iry theo thAm quyAn.

- ChuAn bi nQi dung, tdi liQu, tli€u kiQn hflu cAn, co sd vflt ch6t phgc vq c6c lcj,hgp, hQi

nghi, d4i hQi Ding bQ, ciic bu6i sinh ho4t c5p 0y, hQi nghi chuy6n cl€ vir c5c cuQc hop kh6c cria

Ding ty Truong.

- Xdy dUng dg th6o c6c kti ho4ch, hudng d6n; t6ng hqp, tham muu, <tC xu6t cdc nQi dung

vA thi dua - khen thuong trong c6ng t6c E6ng; thUc hiQn b5o c6o dfnh lcj,, so k6t, t6ng ki5t vd

c6c nhiQm vr,r hdnh chinh kh6c dugc giao.

- Tryc ti6p quin ly tdi sin, tdi chinh cria Ding 0y, b6o tlim kinh phi, co sd vflt ch6t, phuong

tiQn vd t6 chric phuc vU ho4t dQng cira Ding tiy.

4. Cdng tdc th6ng tin, gi6m sft vi quan hQ phiii hgp

- T6ng hgp thdng tin, nim bit tinh hinh, phin 6nh, tham muu xti ly, cung c6p dfi liQu phgc

vp cdng t6c l6nh d4o, chi dqo cria D6ng iry, Ban Thuong 4r, Thudng tryc tl6ng 0y.

- Thyc hiQn c6ng t6c truyAn th6ng nQi b0 v6 c6ng t6c Ding; nim b6t du lufln, dinh hucmg

thdng tin vC c6ng t6c Ding vh c6ng tac chinh tri, tu tuong trong Trudng.

- Ph6i hqp v6i c6c phdng, khoa, ban, viQn, trung tdm, ciic t6 chric dodn th6 trong Trudrng

<16 tri6n khai thyc hiQn ngh! quytit, chri trumg cria D6ng tiy, c6c chucrng trinh, kti hopch cdng

t6c Eing.

- Duy tri vi ph6t trirSn m6i quan hQ cdng tric vdi tl6ng rhy c6p tr6n, d6ng riy BQ Gi6o dr,rc

vd Ddo t4o, l6nh dao B0 Girio dqc vd Ddo t4o vd cdc co quan, dcrn vi li6n quan theo phdn c6p

vd quy dinh cia D6ng.

5. Cdng t6c nghiOn crfru, tl6i mcri, chuy6n AOi sii trong c6ng tfc Ding
- Tham mrru, t6 chric nghiOn cr?u, img dpng khoa hoc c6ng nghQ; ttmg bu6c thUc hiqn

chuyi5n AOi sO trong c6ng t6c Ding, c6ng t6c luu tr0, b6o c5o vir qu6n tri dfi liQu phyc vr,r ho4t

tlQng lSnh d4o, chi d4o cria Ding riy Truong.

- Tham gia nghiCn cftu, x6y dUng cric d€ iin, m6 hinh, s6ng ki6n nhim n6ng cao hiQu qui
c6ng t6c Ding vd hiQu qu6 ho4t dQng ctia VIn phdng ding iry; tham muu nh6n r6ng c6c m6

hinh, gi6i phrip hiQu qu6.

- Thyc hiQn nhirng nhiQm vu kh6c do Ding riy, Ban Thucrng vp Ding [ry, Thudng tryc
D6ng riy vd Ban Gi6m hiQu phdn c6ng.
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I. Vi tri vi chrfrc ning

PhAn hiQu Truong Dai hoc COng nghQ K! thupt Thenh ptrO HO Chi Minh tai Binh Phudc

ld don vithuQc Trudng, chlu sg chi dao, diAu hdnh tr.uc titip cira Ban Gi6m hiQu vi sg quin ly
nhd nudc cria chinh quyen dla phuong noi dat Phdn hiQu theo quy dinh ctia ph6p luflt; c6 chric

ndng thgc hiQn mQt phAn chric ndng, nhiQm vg vir quy6n hpn cria Trudng theo sg riy quy6n

cria HiQu tru6ng, nhim t6 chric trir5n khai c6c ho4t dQng ddo tpo, hgc tflp, h6 trg ngudi hgc vi
cung img dich vu ddo t4o phu hqp vdi chi6n lugc ph6t trii5n chung ctia Trulng vir y6u cAu

phSt tri€n kinh t6 - xd hQi tai dia phuong noi ph6n hi6u clAt trg sd; d6ng thoi thUc hiQn c6c

nhiQm vq kh6c theo quy dinh cria phiip lu4t, Quy chtl tO chtc vd ho4t rlQng cria Trudng vd

ph6n c6ng cria Ban Gi6m hiQu.

II. NhiQm vg vir quydn h4n

1. Tham gia t6 chrfrc thgc hiQn chi5n lugc, k6 ho4ch phdt triSn cfia Trudng

- T6 chfc trii5n khai c6c chi6n lugc, k6 ho4ch ph6t trir5n cria Trudng tpi Phdn hi6u theo

phdn c6ng cria HiQu tru6ng.

- Dd xu6t, kitin nghi vdi Trudng cdc gi6i phrip ph6t tri€n ddo t4o, nghiCn ctiu khoa hgc

vd phpc vs cQng <16ng pht hqp v6i <liOu kiQn thuc ti6n vi nhu cAu ph6t tritin kinh ti5 - xd hQi

c0a dia phuong.

2. Cdng t{c td chrfrc dio t4o vir quf,n lf hgc vg

- T6 chric thyc hiQn c6ng t6c tuyi5n sinh, ddo tpo ciic trinh dQ, hinh thric ddo tpo vir c6c

chucrng trinh b6i du0ng ngln hpn t4i PhAn hiQu theo quy dinh cria ph6p luflt vi sy ph6n c6p,

iry quy€n cira HiQu tru&ng.

- T6 chric tri6n khai chuong trinh ddo tpo d5 dugc Trucrng ph6 duyet; b6o d6m tinh th6ng

nh6t, li6n th6ng gifia c6c chucrng trinh vd trinh rl0 dho tqo.

- TO chric qudn ly qu6 trinh ddo t4o; phOi trqp thUc hiQn c6ng t6c kh6o thi, ki6m tra, drinh

gi6 k6t qu6 hgc t4p cria ngudi hgc theo quy dinh.

- Ph6i hqp tO chfc hgc phAn gi6o dpc qudc phdng vd an ninh cho sinh vi6n theo k6 ho4ch

ddo t4o chung cria Trudng.

3. C6ng tic nghiOn crfru khoa hgc, chuy6n giao cdng nghe vir hgp tic

NANG, NHIEM vU VA QUYEN HAN
A PHAN HIEU T4I BiNH PHTIdC

(B

rntjhnc

IT

cAltlQ.C
ii l{sHe xr IH
THI\*H FHO



65

- Td chric trir5n khai c6c hoSt ilQng nghiCn criu khoa hgc, t?ng dUng vd chuyi5n giao c6ng

nghQ t4i PhAn hi6u theo dinh huong, kti ho4ch chung cria Trudng.

- Ph6i hqp vdi c6c dcrn vi trong Truong vd v6i c6c co quan, t6 chr?c, doanh nghiQp trong
vd ngodi nudc thgc hiQn c6c ho4t dQng nghiCn criu khoa hgc, chuyiSn giao cdng nghQ phpc vq
tldo t4o vd ph6t trir5n kinh t6 - xi hQi cira dfa phuong.

- Tham gia tri6n khai c6c ho4t dQng hqp t6c qu6c tti trong linh vgc dho t4o, nghiCn ctiu
khoa hgc theo ph6n c6ng cria Trudng.

4. C6ng tfc quin lf ngucri hgc vh bio dim m6i trudng gif,o dgc

- Thgc hiQn c6ng t6c qudn ly nguoi hqc tai PhAn hiQu theo quy d!nh; b6o d6m quyAn vh
lqi ich hqp ph6p cira ngudi hgc.

- T6 chric vd phdi hqp tri,5n khai c6c hopt dQng h6 trq hgc tqp, sinh ho4t, y t6, tu v6n vd

c6ng t6c sinh vi6n.

- 86o clAm m6i trudng su ph4m an toirn, ldnh mpnh cho hogt dQng girlo dUc; ph6i hqp v6i
gia dinh vh c5c td chtic, c6 nhdn c6 li6n quan trong c6ng t6c quin l;f, girio dqc ngudi hgc.

5. C6ng t{c tO chfic bQ miy, nhfln sg vir quin lf nQi bQ

- T6 chric thUc hi€n c6ng t6c hdnh chinh, nh6n sy, thi chinh, tri s6n vir quin ly co s0 vQt

ch6t cta Phdn hi6u theo quy dinh cta ph6p luflt vi ph6n c6p cria HiQu trucrng.

- Quin ly, sir dqng hiQu qui ilQi ngfi VC, NLE dugc Trucrng ph6n c6ng; tham gia xdy

dWrg vi thlrc hi6n k6 ho4ch ph6t tri6n ngu6n nhdn luc cria Phdn hiQu theo dinh hucrng chung

cira Trudng.

- Tham gia thpc hiQn c6ng t6c tg dtrth gi6,b6o dim ch6t luqng ddo tao t4i Phdn hiQu theo

ki5 hopch chung cta Trucrng.

6. C6ng tic huy tlQng ngu6n lrgc, quin lf ctr s& vit chdt

- Qu6n ly, sti dung hiQu qui d6t dai, co s& vpt chdt, trang thi6t bi dugc Trucrng giao phuc

vp hopt dQng ddo tpo, nghiCn cr?u vi sinh hopt t4i Ph6n hi6u.

- Tham gia dC xu6t c6c gi6i ph6p huy dQng ngudn lgc hqp ph6p nhim tlng cudng co sd

vpt ch6t, cli€u kiqn b6o dim ch6t luqng ddo t4o tpi Phdn hiQu theo quy dinh.

7. C6ng tic phiii hqp vr6,i dia phucrng, th6ng tin, b6o c6o vi nhiQm vg khrf,c

- Thgc hiQn ch6 dQ thdng tin, b6o c6o dinh ky, tlQt xu6t theo y6u cAu cria Trudng vd co
quan qu6n ly nhd nudc c6 thAm quy6n.

- PhOi hqp vdi Uy ban nh6n d6n tinh (thenh ph6) noi dflt Phan hiQu vd c6c co quan chric

ndng dia phucmg trong viQc quin ly cdc ho4t dQng cta Phdn hi€u theo quy dinh cta ph6p lu4t.

- Chlu sU ki6m tra, thanh tra cria Trudng, c0a co quan qu6n ly nhd nu6c vd cria chinh
quy6n dia phucrng theo thAm quy6n.

- PhOi hqp vdi c6c dcrn vi trong Truong thuc hiQn c6c nhiQm vp thuQc pham vi chric ndng

cria PhAn hiQu.

- Thgc hiQn c6c nhiQm vg kh6c theo ph6n cdng cira Ban Gi6m hiQu.


